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CoBpeMeHHbIe TOPrOBbIE TPEANPUATHUS PEAJIATAIOT CBOUM KJIMEHTAM
MIMPOYANIITNI aCCOPTUMEHT TOBAPOB, KOTOPBIA UCUUCIISIETCS THICSTYAMU

U JIECATKAMU ThICSIY HAUMeHOBaHUH. [IpruemM MHOTMe MO3ULIMKA MOTYT
pEeaIM30BBIBATHCS HA PA3HBIX YCIOBUSX: MPeoIliaTa, OTCPOYKA IJIaTeXU, CKUIIKA,
HalleHKa, 00beM MapTuu, u T.A. KJIMeHTh 3a4acTylo AesATcsl Ha KaTeropuu —
VIP-kjineHT, OOBIYHBII KJIUEHT, TOCTOSHHBIN KJIMEHT, MEJIKOOIITOBBINA KJIUEHT,

U T.11. ToBapHbIE MO3ULIMKM MOTYT KOMIUIEKTOBATbCSI M pa3yKOMIUIEKTOBBIBATLCS,
MHOT'H€ TOBAphI MOJIekKAT 0053aTeNIbHON cepTudUKAIIUU U TUTUEHUYECKUM
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CKJIa/IaX MEePUOANYECKH JI0JIKHA MPOBOAUTHCS MHBEHTAPU3ALIUS, Kaxk1asi
KOMITIaHM 1 JIOJ’KHA UMETh CBOI0 MapKETUHIOBYIO MOJIMTUKY U T.JI., BOOOILIEM

— COBPEMEHHOE TOPrOBOE MPEANPUSITHE MPEACTABIISIET KUBOM OPraHU3M,
HaXOISILIUICS B MOCTOSTHHOM JIBUeHUU.OUEeBUHO, YTO BCS 3TA KUITydasi
AesITeNbHOCTh TpeOyeT aBToMaTh3aluu. [Jist peleHust 3Toi 3a/1auu CyIECTBYIOT
CrHelMalIbHbIe MPOrPaMMHBIE CPEICTBA, U B 9TOW KHUTE Mbl IO3HAKOMUM BaM

C CaMbIM MOMYJISIPHBIM MTPOAYKTOM, MPeJHA3HAYEHHBIM ISl aBTOMATU3alli1
JesITeJIbHOCTU TOProBoro npeanpusitus — «1C YpaBieHue ToproBien», KOTopoe
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Anekcell AHaToJabeBHY I'naakni
1C Ynpasaenue topropien 8.2. IIoHATHDBIN
CaMOYYHTEJb IJ51 HAYAHAIOIMX

BBenenne

Toprois (Kak onToBas, Tak U PO3HUYHAs) SBJISETCS OJHUM M3 CaMbIX paclpOCTPaHEHHBIX
BUJIOB XO3MCTBEHHOW AEATENbHOCTU. TOPryloT Bce: HauMHAIOIIME MpeJIpPUHUMATEIM U COCTOSIB-
1ecs: OU3HECMeHbl, TOCYJAPCTBEHHBIE Mara3uHbl U YacTHbIE CYNepMApKEThl, MEJIKUE CIEKYJISHTbI
Y KpYIHbIE TOProBO-IPOMBIIIIIEHHbIE IpyHIibl. [TomyaspHOCTb 3TOro BUJa AeSATENbHOCTH OObSACHS-
eTcsl B TIEpBYIO Ouepelb OTHOCUTENIBHOM MPOCTOTON, OCOOEHHO B CPaBHEHHH C TaKMMH OTPACIIsIMU,
Kak [TPOU3BOZCTBO, CTPOMTEIIHCTBO MM CETbCKOE XO3SMCTBO: JOpOrocTosiiee 000pyIoBaHue He Tpe-
OyeTcsl, BIOXEHHS] MUHUMAJIbHBI (OCOOSHHO, ecii OpaTh TOBAp Ha peaM3aluio WM Ha YCJIOBUSX
OTCPOYKM IUIaTexa), celaibHoe 00pa3oBaHue He 00s13aTeNlbHO, U T.1. [IoaTOMy, KCTaTh, TOpropis
KaK poJ 3aHATHI 11 MHOTUX IIPeANpUHUMATEIIeN ABJISAETCS CBOETrO POAA «CTapTOBOM IJIOIIAIKOM
MIPAaKTUYECKUI BECh KPYIHBI COBPEMEHHBIN OM3HEC B CBOE BpeMs HAYMHAICS C KOMMEPYECKUX
KHMOCKOB, TOPrOBBIX IAJIATOK ¥ MEJIKMX JIABOK.

CoBpeMeHHBIE TOProBbIE NMPENNPUATHSA MPEAJIAraloT CBOUM KJIMEHTaM IIMPOYarIINN accop-
TUMEHT TOBapOB, KOTOPBI MCUUCIAETCS ThICAYAMHU M JECATKAMM ThICSIY HauMeHoBaHMM. [Ipruem
MHOTM€e NO3UIMK MOTYT Peai30BbIBATHCA HA PA3HBIX YCJIOBUSX: MpeoIuiaTa, OTCPOYKaA IUIATEKH,
CKMJIKa, HalleHKa, 00beM NapTuu, U T.1. KineHTs 3auactylo nensrcs Ha Kateropuu — VIP-kimeHT,
OOBIYHBII KJIMEHT, MOCTOSIHHBIN KJIMEHT, MEJIKOONTOBBIN KJIMEHT, U T.J1. ToBapHbIe MO3UIMU MOTYT
KOMILJIEKTOBATbCS U pa3yKOMIUIEKTOBBIBATHCS, MHOI'ME TOBApHI MOAJIEkKAT 00s13aTeIbHON cepTU(hu-
Kalliy ¥ TUTUEeHNYECKM HCCIIeIOBAHMSIM, HEKOHJUIIMOHHBIE TIO3UIIMM HEOOXOIMMO CIHCHIBATh, HA
CKJIaJIaX MEepUOJMYECKH JOJKHA POBOJUTHCS MHBEHTapU3allvsl, Kaxas KOMIIaHUsl JOJKHA UMEThb
CBOIO MapPKETHHIOBYIO TIOJIUTHKY M T.JI., BOOOIIEM — COBPEMEHHOE TOProBOE MPEATPUSTHE MPEICTaB-
JISIeT )KUBOM OpraHu3M, HaXOAAIIUICA B IOCTOSHHOM JBHKEHUU.

OueBHAHO, YTO BCS 9Ta KUIydasi JesTeIbHOCTh TpeOyeT aBToMaTu3aimu. [11s1 permenust 3Toi
3a[ja41 CYILECTBYIOT CHIELaIbHbIE IPOrPAMMHBIE CPEACTBA, M B 9TOM KHUTE MbI IO3HAKOMHUM BaM C
CaMBIM TIOIYJISIPHBIM IIPOAYKTOM, IIPe/IHa3HAYE€HHBIM JIJIs1 aBTOMATH3ALUH JESTeIbHOCTU TOPrOBOIO
npeanpusatus — «1C YnpasieHue TOpropieil», KOTOpoe peali30BaHO Ha HOBEWIIIEH TeXHOIOrHye-
ckou maropme Bepeun 1C 8.2.
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I'napa 1.
IlepBoe 3HakoMcTBO ¢ «1C YnpasJjienue TopronJeii 8.2»

IlepBas rmaBa KHUI'M COAEPKUT OCHOBHBIE CBeieHUs O mporpamme «1C YnpasieHue Topros-
neit 8.2». Bbl y3HaeTe, KakoBbl (DYyHKIIMOHAJIbHbIE BO3MOKHOCTH 9TOTO THIIOBOTO PEIIEHH S, KAKOBbI
0COOEHHOCTH MPOrpaMMBbl IO CPABHEHUIO C MPEIbIIYIIMMHI BEPCUAMM, KaK 3aIlyCKaTh IMpOrpamMMy,
CO3/1aBaTh M BEIOMPaTh MH(OPMALIMOHHBIE Oa3bl, 4 TAKIKE O MHOTOM JIPYTOM.
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(I)yHKIII/IOHaJIbHI)Ie BO3MOKHOCTH TUITIOBOI'0O pC€IICHUA

OnH1M U3 KJIIOYEBBIX JOCTOMHCTB pacCMaTpUBaeMO KOH(pUTYpalliK sIBJISIETCS THOKOCTB I1IaT-
(bopMBI, YTO MO3BOJISIET MIUPOKO MPUMEHSThH IPOrpaMMy B CAMBIX pa3lMYHbIX oOnacTsax. Peamnso-
BAaHHBIC MEXAHU3MBbI YIIPaBJICHHUA OIITOBBIMW U PO3HUYHBIMU IMPpOAA)KaAaMU, MAPKETUHIOBBIMU MEPO-
MNpuATUAMHU, ONITOBBIMH 3aKyIIKaMH, CKJIAJOM U (pHHchaMH MNpeanpuATruA, NpoOYrMMU aKTUBaAMH U
nacCuBaMM OTKPBLIBAIOT IIHMPOKUE BO3MOXHOCTU IJIA BEACHHUA Y4YC€Ta U BBIXOOAT HAJICKO 3a paMKU
TPagULIMOHHBIX YYETHO-YIIPABICHYECKUX CTaHIapTOB.

3aauu, penaeMsble ¢ MOMOIIbIo Tporpammel « 1 C: YiipasieHue Toprosiei 8.2», MOXHO cop-
MYJIIPOBATH CIIEAYIOIIAM 00pa3oM.

4 VrpaBrieHue 3arnacamMy 1 3aKyIIKaMy TOBAPHO-MaTepUAIbHBIX [IEHHOCTEH.

’ BeI[eHI/IC HepBI/I‘IHOI;'I AOKYMCHTALMU C OTPAKECHHUEM NAHHBIX B YYETE Y BLIBOOOM JOKYMCHTOB
Ha 1eyarhb.

¢ OdopmieHre 1 y9eT CKJIAJCKHUX OIeparlyii, BeJieHUe CKJIAJICKOW JOKYMEHTaI|H, MTPOoBe/ie-
HUEC MHBCHTApU3AlUN XPaHAIIUXCA Ha CKJIAde HGHHOCTCﬁ.

4 Vyer BHyTpPEHHETo NepeMelleHr s TOBAPHO-MaTepUAIbHbIX IEHHOCTEH.

4 [InanvpoBaHue U KOHTPOJIb (PMHAHCOBBIX PECYPCOB KOMITAHUU.

4 Pacuer (pMHAHCOBOTO pe3y/IbTaTa AeATeIbHOCTH KOMITaHHH.

4 VY4eT 1 KOppeKTHPOBKA 3aJ0/KEHHOCTH, ITPOBEJCHUE B3aMMO3aUeTOB, CIIMCAHUE 33/10KEH-
HOCTH.

4 Benenue MHOTOBATIOTHOTO yYeTa.

4 IIpoBeseHre U y4eT MapKETUHTOBBIX MEPONPHUATAN KOMITaHHH, C IIPOBEICHUEM MHOKECTBa
aHAJM30B U (POPMUPOBAHUEM PA3HOOOPA3HOW OTYETHOCTH.

4 OopmupoBaHUe TOTUTUKY IIECHOOOPA30BaHUS U KOHTPOJIb €€ UCTIOJTHEHUS.

’ ABTOMEITI/BaI_[I/IH pa6OTbI C TOProBuIMHU MPEACTABUTEIIAMA KOMITAHUH.

4 Benenue oOmMMpHON KIMEHTCKON 0a3bl C BO3MOKHOCTBIO XPaHEHHS CaMOU pa3HOOOpa3HON
MH(OpMAaIIMU TT0 KaXKJJOMY KOHTPAreHTy.

4 VrpaBieHue ONTOBOM M PO3HUYHOW TOPrOBJIEH C yYeTOM BCEX CHENOK, (popMUpOBaHUEM
3aKka3oB, 0(hOpMIICHHE MTOCTYIIJICHHI, TIPO/IA)K M BO3BPATOB TOBAPHO-MATEPUAILHBIX IIEHHOCTEH.

4 ABTOMATH3AIUSA U YYET CEPBUCHOTO OOCTYKUBAHUS KIIUEHTOB.

’ Yyer HaMUYHBIX U 6G3HaHI/I‘leIX ACHC)KHBIX CPEACTB IPEAIIPUATHA, BEACHUC KaccoBOU
KHUTH, YUCT MOJOTYETHBIX CPEACTB.

4 Hacrpoiika, (hpopMupoBaHUe ¥ BBIBOJ Ha TIeUaTh pa3HOOOPA3HON OTUYETHOCTH T10 IMPOBEICH-
HBIM OTIEPAIHSIM.

4 licnonb3oBaHKMEe BCTPOSHHOTO OpraHai3epa IUisi MOBBIIIeHUs yI00cTBa U 3(P(EeKTUBHOCTU
padoTHI.

4 Hacrpoiika u ucrionp3oBanue Padouero croa mpuMeHHUTEILHO K CBOUM MOTPEOHOCTSIM.

[ToMuMoO niepevyncieHHbIX, ¢ TOMOLIBI0 pacCCMAaTPUBAEMOI KOH(UTYpallul MOXHO pellaTh 1
LEJbIA PsIl MHBIX 33]1a4, HAJIMYUE KOTOPBIX MOKET OBITh OOYCIIOBJIEHO CIeM(PUKON KOHKPETHOTO
NpEAPUATHUS.
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3anyck KoH(HUrypamun 1 BLIOOP pe:KxnMa padoTbl

Kaxapiit nporpamMHsiil mpoaykt cemeiictBa 1C moxeT padotath B iBYX pesknmax: «1C: Ipen-
npusTHe» (MpHUKIaaHoe penieHne) u «KoHgurypartop». BbiOop pexnuma ocyiecTBisieTcst HaxaTuem
COOTBETCTBYIOLIEW KHOIIKM B OKHE 3aITycka ImporpaMmmsl (puc. 1.1).

Pexum «1C: [Ipennpusitue» — 310 NPUKJIAAHOE pellIeHHe MPOrpaMMBbl B COOTBETCTBUHU C €€
npeAHa3HaueHreM. [IpyrumMu cioBaMu, MMEHHO B JAHHOM peXrMe padoTaloT Oyxraiarepsl, (pMHaH-
CHCTbI, MEHEKEPbI U APYT€ KOHEUHBIE M10JIb30BATEIIH [TPOrPAMMBI.

Uro kacaercs pexunma «KoHpuryparop», To OH ipeiHa3HaYeH 151 HACTPOMKY U aIMUHUCTPU-
POBaHUsI MPOTPaMMBI. 3/1€Ch CO3JAIOTCS U PEAAKTUPYIOTCSI OOBEKThl KOH(UTYpaIiK, HACTPAUBAIOTCS
uHTepdEChl U JUAJIOrOBbIe OKHA, OIIPEeIISIeTCsI BU/I U COAEPKUMOE MeYaTHON (DOPMBbI JOKYMEHTOB,
a TaKXe BBIMOJHSACTCS TIeJIBIA PsIl MHBIX TOOOHBIX JeiicTBril. O6braHO ¢ KoHdurypatopom pado-
TAaeT CUCTEMHBIN aIMHUHUCTPATOP JIMOO MHOHN YHOITHOMOYEHHBIN CIIEIMAIUCT, TOCKOJIBKY 3TO TpeOyeT
crieuupUIecKUX 3HAHUI (HaBbIKOB a/IMUHUCTPUPOBAHUS, U IP.).

3pmech Mbl He OyzieM AeTajlbHO paccMaTpuBaTh BOMPOCh KoHpurypuposanus 1C, MOCKOIbKY
IJ1s 3HAKOMCTBA C 3TOW TEMOM IMpeJHa3HauyeHa crieliuasibHas aureparypa. OTMETHM, UTO PsiIOBOMY
TOJIL30BATENIO O€3 CaMbIX CEPhE3HBIX Ha TO OCHOBAHUI HE PEKOMEH/IYEeTCs] CAMOCTOSITENIbHO pelaK-
TrpoBaTh KoH(pUTyparop: 370 MOKET HapyIIUTh LEJOCTHOCTD JAaHHBIX, Ja U BOOOINE MPUBECTU K
HENpPe/ICKa3yeMbIM MOCTIEACTBUSIM.

OnHaKo HEKOTOPBIE HACTPOWKH MIPOrPaMMbl BBIHECEHBI B PEXXUM paOOThI MPUKJIAJHOTO pellie-
HUS. Bbl MOXeTe uX pelakTMpOBaTh CaMOCTOSITENIBHO, M O TOM, KaK 3TO Jejaercsi, OyAeT paccKa3zaHo

HUKE, B COOTBETCTBYIOILIEM pa3JIelie.

Jns 3amycka TporpaMMbl CTIONB3YHTE COOTBETCTBYIOIIMI SAPJbIK Ha Pabouem crone (mpu
ycraHoBke 1C oH BeiBOguTCSsI Ha Paboumii cron aBromarudeckw). IlllekHUTE HA HEM IBAK bl MBIIIILIO
— B pe3yJIbTaTe OTKPOETCS OKHO 3aIyCKa, KOTOpOe MOKa3aHo Ha puc. 1.1.

C:Mpeanpuamia b4

File="C:\Users"AlexDocuments'1C\Demo Trd1";

Puc. 1.1. OkHo 3armycka nporpaMmsl

B manHOM OKHe ocymiecTBisieTcs1 BHIOOp Tpedyemoro pesxkuma padotsl (kHonku 1C:IIpearpu-
stue u Korduryparop), a Takxke nHOOPMAITMOHHON OA3BI.

Criricok nH(MOpPMAIMOHHBIX 0a3 (hopMHpYeTCsl B IIEHTPAJIBHON YacTH OKHA. B jaHHOM crimcke
MOXET MPHUCYTCTBOBaTh MH(OpPMAIMOHHAsA 0a3a ¢ AEMOHCTPALMOHHOW KOH(UTryparmeii; sta 6a3a
BXO/IUT B KOMIUIEKT ITOCTABKM U IpeIHa3HAueHA 15 IIPeIBapUTEIbHOIO 3HAKOMCTBA C ITPOrpaMMOil.
Bri60p nH(pOpMaIoHHON 6a3bl OCYIIECTBIISETCS MIETYKOM MBIIIM Ha COOTBETCTBYIOIIEH MO3UIIMN
cricka. Bl MoskeTe 10OaBIIATh B CIIMCOK HOBBIE JIMOO PelaKTUPOBATh M AT UMeoIrecs: UHpop-
MalMoHHbIe 0a3bl — AJIs TOTO MPeAHa3HAYEeHbl COOTBETCTBYIONIE KHOMKH B MPABOW YacTH OKHA.

INPUMEYAHUE
B nanHOM ciydae uH(opMalMoHHasi 6a3a — 3TO JIaHHbIE, C KOTOPHIMHU BbI
TIaHUpyeTe padoTaTh B MPECTOAIIEM CeaHce pabOoTHI.
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B HuxHel yacTu OKHa OTOOpaXaercst MyTh K KaTajaory MH(GOPMAIMOHHOW 0a3bl, Ha KOTOPOM
YCTaHOBJIEH KYPCOP.

[Nopsinok nercTBUiA U 3aIycKe MPOrPaMMBbI BHIIJISAUT CIIEAYIONM 00pa30M: BHaYaJle HyKHO
B OKHE 3aIlyCKa BHIOpaTh INETYKOM MBI WH(POPMAITMOHHYIO 0a3y, a 3aTeM Hakarh KHOmkKy 1C:
[Mpennpusrue wim Konpuryparop — B 3aBUCUMOCTH OT TOTO, B KAKOM peKUMe TpeOyeTcst 3ayCTUTh
nporpammy. Kak Mbl yke oTMevau paHee, UCIIOIb30BaHKUE IIPOrPAMMBI [10 HA3HAYEHUIO OCYILECTB-
nsercs B pexume «1C Ilpennpusitues.
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CocTaB U CTPYKTYypa TUIIOBOIO PellleHust

[Nonp30BaTeny MpeAbIAYIIMX BEPCHI MPOrpaMMbl cpady oOpaliaioT BHUMaHUE Ha TO, YTO B
HOBOI BEPCUM KOH(PUIypaluuu KapAMHAIbHO M3MEHWIICS TOJIb30BaTeNbckUil uHTepgeiic. Ha nep-
BBIX OpPax 3TO MOXET BbBI3BIBATH OMpeEeSeHHbIe 3aTPyIHEHHUs, HO aJanTalys MPOXOAUT OBICTPO,
MIOCKOJIbKY IPEMMYILECTBA HOBOU CTPYKTYpPbI TUIIOBOTO PELIEHUsI OUEBUIHBI.

I'naBHoe okHO nporpammbl «1C YnpasieHue Topropiieit 8.2» rnokaszaHo Ha puc. 1.2.

» !

Puc. 1.2. 'naBHOE OKHO MPOrpaMMBbl

B BepxHeii yactu nHTeperica HaXOMUTCS MaHeb Pa3/IeIoB, KOTOpasi BKJIIOYAET B Ce0s CChUIKH
Ha CJIe/TyIoIIue pasJiesisbl mporpammbl: Padounii cron, Mapkerunr, OnroBble npogaxu, Po3HUYHbIE
MPOAAKHM, 3arachl ¥ 3aKynku, PUHAHCH (TOT pasiest OTKpHIT Ha puc. 1.2), HopmarusHO-cnipaBoy-
Hasi uH(popmaims, Opranaiizep u AaMuauctpuposanue. [lepBoe, 4To JOIkKeH cleiaTh NolIb30BaTelb
TI0CJIe 3aITycKa MPOrpaMMBbl — 3TO BHIOpaTh pasfesl, B KOTOPOM OH IUIaHUpyeT padoTath. B mporecce
PabOTHI MOTB30BATE MOXKET CBOOOIHO MIEPEXOUTh M3 OIHOTO pasjiesia B JPyroi — B 3aBUCHMOCTH
OT TOTO, YTO OH HAMEPEH JeNaTh.

Kpatko oxapakrepuzyem Bce pasjesbl nporpamMmmbl «1C Yipasienue Toproiei 8.2».

4 Padouwmii cron. B aTtom pasnene MoxHO cpopMHupoBaTh MepedeHb Haroosee aKTyaIbHBIX
3aj1a4, JOKYMEHTOB U TIPOouYrX 00beKTOB. MHaue roBopsi, Bce, UTo TpeOyeT MepBOOUEpeTHOTO pearu-
pOBaHUs1, BRIBOAUTCS Ha Pabounii cTon. DTOT pa3zien He SBIsieTcst 00s3aTebHBIM [Tl UCTIONb30Ba-
HUs1, HO TIOBBIIIAET yI0OCTBO 1 KOMOPT pabOTHI.

¢ Mapkerusr. B nanHoM pazzaene ¢opMupyercss MapKeTUHIOBasi MOJIMTUKA TOProBOIO Mpel-
pUsTUS: GOPMUPYIOTCS BUBI LIEH U LICHOBbIE I'PYIIITbI, HACTPAUBAIOTCS TUIIOBBIE COIVIAIIEHUS C KJTU-
€HTaMU, ONPEIENSIOTCS YCIOBUS MPEJOCTaBIEHUsl CKUJOK U HAIICHOK, MUIAHUPYIOTCS] ¥ IIPOBOISTCS
MapKETHUHIOBbIE MEPONIPUATHUS, U T.A. [laHHbIe pazaena MapkeTUHI BIIOCIEACTBUM MOTYT UCTIOJb30-
BaThCs B JPYIMX pasjesiax MporpamMmmbl.

4 OnroBble mpofaxu. B 3ToM pazzese ocylecTBiIseTcs OpraHu3alys U yYeT ONTOBbIX MPOJakK
npeanpusATus. B yactHocty, 31ech 0pOPMIISIOTCS CAENKH, BEAYTCS KJIMEHTCKUE 3aKa3bl, BBINKCHIBA-
I0TCS1 TOBAPHO-COITPOBOAMTEIIbHBIE JOKYMEHTHI, CU€Ta Ha OIUIAaTy M JOKYMEHTHI Ha BO3BpaT TOBApOB
OT KJIMEHTOB, BeJIeTCsI padOTa C TOPrOBBIMH MPECTABUTENSIMA, U AP.

4 PosHuuHble npoaaxu. IDTOT pa3fes MCHONb3YeTCs MPeAlpUATUAME, OCYIIECTBIISIOIMMUI
PO3HUYHYIO TOPTOBJIIO. 3[1ECH BBIMUCHIBAIOTCS Y€KH, (DOPMHUPYETCS CIIUCOK TOPTOBBIX TOUEK, BEAETCS
JIOKYMEHTAIHS POHUYHBIX MTpofak. [Ipr 3TOM MOKHO UCIIOb30BaTh BHEIITHEe 000pyaoBaHue (uc-
KaJIbHbIE PETMCTPATOPbl, SKBAWPUHIOBbIE TEPMUHAJIBI, CKAHEPHI IITPUX-KOJA U Ap.), KOTOPOE Mpe-
BapUTEJIbHO HYKHO MOJKJIOYUTh U HACTPOUTD B pasjelie AIMUHUCTPUPOBAHUE.

4 3amnacel 1 3aKynku. B jaHHOM paszene BeAeTcsl y4eT ONTOBBIX 3aKyNOK MPEANpUATHS, a
TaKkKe CKJIAJICKOH yueT. 3[1eCh OCYILECTBIISETCS perucTpalys 1IeH NapTHEPOB, 0O(POPMIISIOTCS 3aKa3bl
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MOCTABUIMKAM, PETUCTPUPYIOTCS TOBAPHO-COMPOBOAUTENbHBIE JOKYMEHTHI Ha TIOCTYILJIEHUE LIEHHO-
CTell U Ha BO3BpaT TOBAPOB IOCTABILMKAM, BEAETCS CKJIaCKas TOKyMEHTalsl, 0pOPMIISIOTCS JOKY-
MEHTHI Ha BHYTPEHHEE NepPEMEILIEHNE TOBAPOB, a TAKKE BHITIOJIHAETCS LEJIbIi PSIL UHBIX IEHCTBUII IO
YIIPaBJICHHUIO 3arlacaMy U 3aKyIIKaMy TOProBOT'O MPeJIpUsITHUSI.

4 Ounancel. Ha3Banue pasjena roBOpuT camo 3a ce0si: OH MpeTHa3HAueH IS yueTa IeHEeKHBIX
CPEJICTB, a TakKe pacueTa (PMHAHCOBOTO pe3yJbTaTa JesATeIbHOCTH NpeArpusaTis. B nanHOM paszene
BE€ZIETCS BCS JIOKYMEHTAIM 110 yUYeTy IeHEKHBIX CPEJICTB (KacCOBBIE OpAEpa, IJIaTeKHbIE TOPYYECHUs,
KaccoBasi KHUTa, aBaHCOBBIE OTYETHI U JP.), GOPMUPYIOTCS CTaThbU JOXOAOB U PACcX0A0B, OpopMIIs-
I0TCS1 3a51BKM Ha PacXOJOBaHKE U PACTIOPSIKEHU I Ha TIEpEMELIICHUE JEHEKHBIX CPEJICTB, BEIETCS pac-
YeT U KOPPEKTUPOBKA 3a/I0JKEHHOCTH, (DOPMUPYETCs TUIATeKHbIM KaJleH1apb, HACTPAUBAETCsl pac-
Mpe/iesieHre BHIPYYKH U ceOECTOMMOCTY MPOAIAK TI0 HATPABJICHUSIM JIeSITEIbHOCTH, U T.JI.

¢ HopwmaruBHo-cripaBouHasi nHpopManus. B aTom pasaerne ocymiecTBisieTcsi BBOJ HOpMa-
THUBHO-CIPABOYHON MH(OPMAIMHY, KOTOpasi HeOOXOIMMa I MCIOJIb30BaHMsI IIporpaMMbl. B yacr-
HOCTH, IMEHHO 3/I€Ch 3aIOTHSIETCsI OOJNBITMHCTBO CIPABOYHKKOB U KJaccudukatopos. B mporpamme
1C cnpaBOYHHMK — 3TO XPaHWJIMILE OCHOBHOM, 0a30BOM MH(popMaiuu, 6e3 KOTOPOH HEBO3MOKHO
SKCIUTyaTarsi mporpammel. Hanpumep, 4toObt cchopMUpoBaTh JOKYMEHT Ha MOCTYIICHUE TOBAPHO-
MaTepUaIbHbIX HEHHOCTEW, HY’)KHO yKa3aThb B HEM IIOCTaBIIMKA, OT KOTOPOro MOCTYIWIN LIEHHOCTH,
copMHpOBaTh MIEpeUeHb ITUX LIEHHOCTEH, YKa3aTh CKJIaj, Ha KOTOPHIA OHU OYIyT OMpPUXOI0BAHbI,
u T.1. Bce a1 cBeneHust GepyTcsi U3 COOTBETCTBYIOIIMX CITPABOYHUKOB, Kyla UX CIIEJyeT BBECTH
3apanee. OTMETHM, YTO JOOABJIATH MO3UILIMH B CIIPABOYHUKHU MOKHO U TI0 Mepe IKCIUTyaTalluy Mpo-
rpaMMBl (HarpuMep, HETOCPEICTBEHHO MTPY BBOJIE IOKYMEHTOB), HO HAMHOTO yI0OHee BBECTH HE0O-
XOAMMBIII MUHMMYM CBEIECHHIA 3apaHee, YTOObl He OTBJIEKAThCS Ha 9TO BIIOC/IEICTBHUH.

4 Opranaiizep. B nmporpammve «1C YmpasieHnue Topropiieit 8.2» UMeeTcsi BCTPOSHHBIN Opra-
Ha3ep, KOTOPBII MO3BOJISIET OPraHU30BaTh padOTy M PallMOHATIBHO KCTIOIb30BaTh padouee BpeMs.
B naHHOM paszzesne Bbl MOXETe HACTPOMTh YUETHBIE 3allMCHU JIEKTPOHHOHM MOYTHI, c(hOpMUPOBATh
CIMCKY 3aJJaHUI U UCTIOJTHUTEJIEH, IJIAaHMPOBATh BCTPEUM, B3AUMOJEUCTBHS U ITPOYME MEPOIPUATHS.

¢ AnMvuHucTpupoBaHue. B TaHHOM pasjiesie coOpaHbl BCe OCHOBHBIE MapaMeTpbl HACTPOUKHU
IIPOrpaMMBbl, U 3[1ECh K€ BBITOJIHSIOTCSI MHOTHE ICHCTBUS T10 €€ aIMUHUCTPUPOBAHMIO. 3/1eCh POpMU-
PYIOTCSI CITMCKY TIOJTb30BaTe el NH(GOPMAIIMOHHOW 0a3bl, HACTPAMBAIOTCS UX MpaBa JI0CTYTIa, BEASTCS
KYPHAJI PETUCTPAIIA CUCTEMHBIX COOBITHIA, BBIITOHSIETCS HACTPOMKA MapaMeTpoB yueTa H T.[.

Kaxk mbI y’xe oTMeuanu paHee, BHIOOp pasziesa OCYIIECTBISIETCS MIETYKOM MBIIIM Ha COOTBET-
CTBYIOILIEH CCBUIKE TMAaHEN Pa3/esioB.

B kaxaom paszzene uMeeTcs CBOs IIaHeJIb HaBUrallvy U MaHe b AercTBri. C OMOLIbIO TaHeIn
HABUTAIMHU OCYIIECTBIISIETCS BBIOOP TPeOyeMbIX peKUMOB paOOThI M aKTHBU3AIHS COOTBETCTBYIONIHUX
(byHKIIMI TIpOrpamMMBl, a TIaHe b ISHCTBUI TpelHa3HaueHa IJ1aBHBIM 00pa3oM sl (popMUpOBaHUS
OTYETHOCTHU U Nepexoja K HEKOTOPbIM CEPBUCHBIM (DYHKLIMAM nporpammel. [laHesns HaBuraum pac-
T0JI0’KEHA B JIEBOM YacTH pasjiena, a IaHelb JeUCTBUI — BBEPXY, Cpa3y MO/l CChUIKAMU ITaHEJIN HaBU-
rauuu. Ha puc. 1.3 nokazansl Bce naHenu uatepdgeiica mporpaMMsl (B JaHHOM CTy4ae OTKPBIT pa3-
nes1 Po3HUYHBIE TPOAAKY).

8 =) S = g Ypamaesss Tecromseh peamss T1 Maiece ThTp Feaspctn (1T Mhemcwane) - il o

flr- : g L3 v /

Naxene geAcTeni

NaHeNb HABHrALHM

Memgus,

Puc. 1.3. Ilanemm untepdeiica nporpamMmsl
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Yro kacaeTcs IJIaBHOTO MEHIO MPOrpaMMbl, KOTOPOE B MPEAbIIYIIMX BEPCUSIX PACHONarajoch
BJIOJIb BEPXHEH rpaHullbl uHTepderica u BKouyaio B ceOs myHKTh Paiin, [TpaBka, Oneparum, CepBric
1 JIp., TO OHO TETIEPb BHI3BIBAETCS C IIOMOIIBIO KHOIIKH CO CTPEJIOUKOM, paCcloOKEeHHOH ClieBa BBEPXY
IJIaBHOTO OKHa (puc. 1.4).

= - ¢ Ynpasnerme Toprosneit, penakuna 11 /Penopos Bopuc Miai

Puc. 1.4. I'maBHOE MeHIO MTPOrpaMMBbl

Hanee, B mporiecce U3y4eHus: MporpaMMbl, Mbl OyeM oOpaiarbcsi K HEKOTOPHIM KOMaHIaM
[J1aBHOTO MeHI0. OTMETUM, YTO OHU HE OKa3bIBAIOT HETIOCPEICTBEHHOIO BIUSHUSA Ha (DYHKIIMOHAJIb-
HOCTb MPUKJIQAHOTO PELICHHs], a TAK)KE HA MOPSIOK MCIONIb30BaHUS IPOTrPaMMBl, a 3aKJII0Yal0T B
ceOe I1aBHbIM 00pa30M CEPBUCHBIE U BCTIIOMOTaTe bHbIEe (DYHKIIWH.

B 1neHTpanbHOI YacTH TJIAaBHOTO OKHA IMPOTPaMMbl OTOOPaXaeTcsi COIEPKUMOE TEKYIIEro
pexnMa padotsl. Hamprimep, eciim B maHenu HaBUraiuu pasjena OUHAHCH METKHYTh Ha CChLIKE
[TpuxoqHbIe KaccoBbie Opiepa, TO B IIEHTPATbHON YacTu uHTepderica 0ToOpa3suTcs CIUCOK chOpMHU-
POBAHHBIX paHee MPUXOAHBIX KaCCOBBIX opzepoB (cM. puc. 1.2). Eciu ke Bbl XOTHTE, YTOOBI conep-
KUMOE TEKYIIEro peskrmMa padoThl 0TOOPaKaaoCh B OTACIBHOM OKHE — IIEJIKHUATE MBIIIBIO HA COOT-
BETCTBYIOLIEH CCHUIKE, yAepKUBas Haxartoy Kiaasuuty Shift.

Jnst paboThl B BHIOPaHHOM pekume paboThl MpeIHAa3HAUYeHbl KHOMKU MHCTPYMEHTATbHOM
IaHeNnu, MeH1o Bee feiicTBus, a Takke KOMaH bl KOHTEKCTHOTO MEHIO, BBI3bIBAEMOI'0 HAa)KaTHUEM I1pa-
BOW KHOMKM Mbli. Ha puc. 1.2 uHCTpyMeHTanbHAs MaHeNb BKJOYaeT B cebs kHomku Co3narh,
Haiiti, [Tedats, a Takske ele HECKOJIbKO KHOIOK, Ha3BaHUS KOTOPBIX OTOOPakKaIOTCs B BUJIE BCIUTBI-
BaIOLIMX IMOJCKA30K IPU MOABEAEHUM K HUM yKazarens Mbllii. MeHio Bee aeiictBus Haxonutes B
MPaBOW YaCTH MHCTPYMEHTAIBLHOM MaHeNN U TIPE/ICTaBIIsIeT COOOM aHaIor MeHIo JleificTBUsI, XOPOIIIOo
3HAKOMOTO TOJIb30BATENISIM MPEAbIIYIIMX BepCcUil porpammbl. UTo Kacaercsi KOHTEKCTHOTO MEHIO,
TO HEKOTOPBIE €r0 KOMaH/Ibl JyOIMpyIOT COOTBETCTBYIOIIME KHOMKM MHCTPYMEHTAJIBHOW MaHe! U
KomaHApl MeHIo Bee neiictBus. OTMETHM, UTO COAEPKUMOE KOHTEKCTHOTO MEHIO MOXKET 3aBUCETh OT
TEKYIIEro pexuma padoThl (Harmpumep, Mpu padoTe CO CITUCKOM JOKYMEHTOB U B PEXKUME PEeIaKTH-
POBaHUs JOKYMEHTa KOHTEKCTHOE MEHIO OyleT BKJTIOUaTh B ceOsl pa3Hble KOMaH/IBI).

B o6miem cirydae paboTa ¢ mporpamMmoil BeIeTCs 10 CleyIonieMy aJlTOpUTMY: BHaYaJle BHIOU-
paetcs TpeOyeMblil pa3en, a 3aTeM B MaHe M HABUTAIMY WIW B MAHEIW JSHCTBUIA METIKOM MBIIIN
yKa3bIBaeTCsl pexKrUM paboThl, B KOTOPOM M BBHITIOJHSIIOTCS BCe JlasibHele AeicTBrsl. Camble akTy-
aJIbHBIE 3aa4M IJIs1 OBICTPOrO JIOCTYNa K HUM MOKHO BbIBECTH Ha Paboumii cTon — crienuaibHbIi
paszen, conepkuMoe KOTOporo Bel (hOpMHUPYETE CaMOCTOSITENBHO.

Couetanus KJaBUIl, KOTOPbIE MOKHO UCIIOIb30BATh B IIPOrpaMMe («ropsiune KJIaBUILK» )

B nporpamme MOXHO UCTIONB30BaTh TaK Ha3bIBAEMBIE «TOpsTUMe KIaBUIN». Hanpumep, no6as-
JIEHUe HOBOW MO3UIIMHU (JIOKYMEHTA, TOBapa u Ap.) MPOU3BOJUTCS C MIOMOIIIBIO KJIaBuIlu Insert, nepe-
XO[] B p€XKUM peIaKTUPOBaHUSI NO3ULIMU OCYILLECTBIISAETCSl Ha)kaTheM KiaBuiu F2, nomeTka nosu-
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1IMU Ha yjajeHue (a Takke CHSATUE TaKoW MOMETKM) — HaxaTveM Kiasuinu Delete, u T.1. [lanee mbl
MIPUBOIUM TEPEUCHDb «TOPSYMX KJIABHII», KOTOpble HanboJee BOCTPeOOBAHBI Y TIOJIb30BATEIIECH.

Taouuna 1.1.
«[opsture kJIaBUIIU» OOIIEr0 HA3HAYCHUS

NedcTBHE
TTomeTHTs HA YAATeHHe/CHATS MOMETY
JobasnTs
CoXpaHHTE AXTHEHEIR JOKYMEHT
Ileqats aETHEEOTO AOKYMEHTA

Meaats Ba TexymHi TpHATED

Kommposats 5 6ybep obuena
Brrpesats B 6yihep obmena

Berasuts 3 Gydepa obena

HobaenTs k Gygepy o0xMeHa Kak THCIO
HMobasnTs & 6yiepy obuena
Brrmects 13 Gygepa obmena

Brineants Bce

OTuennTs nocneamee JeficTERE

BepHyTE 0TMeHEEHOE TeACTERE

Haifta

Hafita cnegyomai
HafiTe creyoOmuf BEeTeHHEIT
Haiita npemuraymmi
HafiTe mpegsiqymed BeigeneHHER
3amenHTH

CrepHYTS (Y32 AepeBa, TPYIIY TaGmnATHOTS
AOEYMEHTA, TPYINEPOBKY MOZYILE)

CeepryTs (V31 fepesa, TpyOny TabIHIHOTO
HAOEYMEHTA, IPYIIHPOEEY MOAYIA) B BCE

OOTHHEHHEIE

CrepHyTE (BCe ¥3ME AepeEa, FPYHIE
TafiHTHOrO AOKYMEHTA, TPYIIHPOBEH MOIYILA)

PazpepHYTS (V3871 Aepera, IPYONY TabaHTHOTO
JAOEYMEHTA, IPYIIEPOBKY MOYILT)

PaspepryTs (y3ea gepesa, rpyony TabaHIHOTO
MOEYMEHTA, TPYIIHPOBEY MOAYIA) B Bee
NOXTHHEHHEE
PasBepHYTH (Bee Y3IH fepesa, FPYTIb

TafiHTHOrO AOKYMEHTA, TPYIIHPOBEH MOIYILA)

Cnegyromasn cTparEma

Ilpegeiaymas cTpamHma

BEIRYHTE/BHETIOYATE EHPHOCTE
BEIHYHTE/BHETIOURTE EYPCHE
BTOIHTS /EEIETIOMATS MO TEPENEARHe

Ilepexoa x npemzTymeit web-cTpanmme / raage
CIPaEER

Tepexopn x cnegyromedl web-cTpammnme / Tape
CIpaEEH

BE30B COpaEKH

Ta6auna 1.2.

CovYeTaHnA Knasuw
Del
Ins
Cul+3s
Cul+P
Ctrl + Shift + P

Cul+C
Ctrl + Ins

Cul+X
Shift + Del

Cul+V
Shift + Ins

Shift + Num*

Shift + Num+

Shift + Num-
Cul+A

Cul+Z
Ale+ BackSpace

Col+Y
Shift + Alt + BackSpace

Cl+F

F3
Crl+F3
Shift + F3
Ctrl + Shift + F3
Cul+H

Ctrl + Num-

Cerl + Alt + Num-

Crrl + Shift + Num-

Cirl + Num+

Ctrl+ Alt + Num+

Ctrl + Shift + Num+
Ctrl + Page Down
Ctrl+ Ale+F

Ctrl+ Page Up
Crrl+ Ale+B

Cul+B
Col+1

Cul+U
Alt + Left
Alt + Right

F1

<<FOpH‘II/Ie KJIaBUIIW» IUIA YIIPaBJICHUA OKHAMUW IIPOTr'paAMMBbI

[OeicTEHe

3aEpETE AETHEHOE CEOGOTHOE OKHO, MONATHHEIH
AHATOT BIH NPHIO&EHHE

AXTHEH3HpOBATE CTENYIOMEe OKHO OJHOTO
ceanca

CoueTaHua KNaguil

Ale+F4

F6
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AXTHEHINPOBATE IPEIEITYIISS OKHO OZHOTO Shife + T6
ceaHca
BEIIBATE CHCTEMHOE MEHHD Alt + Space
BHGEATE IMABHOE MEHR Alt+F10
BEEEaTE KOHTEECTHOS MEHE) Shift + F10
Esc

JaKpEITE BCTOMOTATENBHOR OXHO

Taoumuna 1.3.
«[opstune kyiaBuIm» i pabOTHl B OKHE pelaKTUPOBAHUS

CoYeTaHHA KNaBHL

HeHcTENe
epefiTa Ba CIETVIOMEH 3TeMERT YIPABIEHAT Enter
/HaEaTHE KHONER 0O YMOTIAHEID
HaxaTse EHOIEH 00 YMOTIaHHED Ctrl + Enter
IlepefiTa Ha CTEAVIOMAH 3IeMEET YIPABICHET Tab
IlepeiiTn Ha OpeAETYIES 3TEMEHT YIPABICHAT Shift + Tab
AXTHEESHPYeT KOMAHTHEYIO NAHETS, CEASARHYIO C Ale+F10
AKTHEHEIM XIEMEHTOM YIPARTeHna / Gopuoi -
TlepeMemerne N0 STEMEHTAN YIPABTEHAT, -
pentem yop Up, Down, Left, Right
OO BEIMHEHAEN B OHY IPYIIY
3akpurs Gopuy Esc
Shift + Alt + R

BoccTanOBATS NOT0MEHRE OKHA

Taoumna 1.4.
«[opsiune knaBuim» 4Jisg padoThl B MHTEpeiicax CUcKa U ¢ HepapXuIeCKUMU CITUCKAMU

CoveTaHWe Knaguul

DNeicTaue
OTEpEITE b7
OGHOBHTE Crrl +.}S_;|_ij'[ +R
Cromaposars Fo
Horpaa rpynma Cal+F9
Shift + Del

VAaTHTL CTPOEY

Ilepememenne CTPOKH BEEPX Ctrl + Shift + Up

Tlepenemesime cTpoxs BE3 Ctrl + Shift + Down

TepefiTn Ha YpoOBEHs BHH3 ¢ OTHOBPEMEHEEIM Ctrl + Down
PACKPEITHEM TPYIIIED
TepefiTn Ha YpOBEHD BEEPX (K "pogHTemn”) Crrl + Up
3aKCHUETE PeAAXTHPOBAHEE Shift + F2
TIoHCE JANHEIX B CIHCES Cul+F
Cul+Q

‘OTMEHHTE NOHCK B COHCEE

PasBepHYTH Y3eM Aepera Shift + Alt + Num+

Coepryts ysea nepesa Shift + Alt + Num-

‘CeepHYTE y3€a AepeEa H ECE NOTIHHEEHEE Cal+ Alt + Num-

CrepHYTS BCe y3I5 ‘Ba (EELIOEACTCA B . -
EPEYTR ECE YIst Aepend Citrl + Shift + Alt + Num-
mofon MecTe mepera)
PaspepHYTE Vi€ Jepesa H ECe NOJIHHEHHEIE Num*
PV yem AP - Corl+ Alt + Num+
P 1 & -
a3BEPHYTDH BCE Y3IEI Aepesa (EBIIOMHALTCE B Ctrl + Shift + Alt + Num+
moBon MecTe Zepera)
Hzmenerne duasxa Tpoden
Brigenenne Beex cTpoE (YCTAHOBIEH
_ . Crrl+ A
MHOKECTEEHHELH BEIbOD)
Brgenerne BCeX CTPOK, HATHHAA ¢ TeEymed 10
OepeoH CTPOKHE B CIHCEE Shift + Home
(yeTaHOBNEH MEOKECTREHHETH BEIGOD)
BruieaeHne BCEX CTPOX, HATHHAA C TEEYIeH 20
Shift + End

IocaesFef cTpoxE § crACKe
(VCTAHOBNEH MEOKECTECHHEN BrI0p)

Ta6auna 1.5.
«[opsture KJIaBUIIU» st pabOTHI C MOJISIMU BBOJA B OKHAX PEIAKTHPOBAHMSI
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NedcTEMe CoveTaHWA KNaBuL

IepernoTHTE PeAHM ECTABKH/3AMEHE Ins

Kronga sufopa F&

Kromsa oTxparTaa Ctrl + Shift + F4
OnncTaTs mOTE

Shift + F4
VAaauTs CHMBOX CIEBA OT Kypcopa BackSpace
'V AaneTe CHMBOM CIpaBa OT KYPCopa Del

VaaneTe cI0BO CTEBA OT KypCopa Ctrl + BackSpace

VaamaTs caoro cipaga oT Kypeopa

Ctrl + Del
IepeiiTa B HATATO CTPOKE Home
Iepeiita & KOHED CTPOER End

TaoJumna 1.6.

«[opsiune kyiaBuIIM», IpeHA3HAYEHHBIE 15 pa0OThI ¢ TAOIMYHBIMU JOKYMEHTAMHU

Iepeiita & aucine Cul+ G

Iepememenne no AIefkan Up. Down, Left, Right

Ilepenemenme no ATeHEAM K CIeIyIOMeH JAM0IREHROH BIH WycToR Cerl + a'Rpi‘gIl)l:)“-ur Left,

Iepememenne no A7efkay K cleayiomei sanoasesrol amn myerod  Ctrl + Shift + (Up, Down,
€ BEITEIEHHEM TUeeK Left, Righr)

L Shift + (Up, Down, Left,
Brigeants auefiny Right)

Brgenenne aMeex oT TeKymed 10 HATATa CTPOEH Shift + Home

Brinenenne gieex 0T Tekymes J0 KOENA CTPOKH Shift + End

Brienenne cTpox Alt + Shift + (Up, Down)

B B - - B - Crrl + Al + Shift + (Up,
BTeNeH e CTPOK /0 ClleyIomes 3aMoNHeHE0R HIH TyCTOR A9eikn Down)

Brenenne KOI0HOK Alr + Shifr + (Left, Righr)

Brigenenne KoMoHOK A0 cleAyomedt sanonHenRoH wIn mycTo#
ATEHEH

Ctrl + Alt + Shift + (Left,
Right)

Brigenenne 9eek OT TEKyIIeH J0 HAYaNa IOKYMEHTa Crtrl + Shift + Home

Brijenesne Aueek oT Tekymedi Jo EOHIA JOEYMeHTa Crrl + Shift + End

ITpoxpyTHTE Ha CTPAHALY BEEPX

Page Up
TIpoKpyTHTS Ea CTPARHITY BHIS Page Down
TIpOKpYTHTS Ha CTPAAIY BIEB0 Alt+ Page Up
IMpoKpyTHTE HA CTPAHAIY BOPAEOD Alt + Page Down
IepefiTh K PeIAETHPOBARHIO COASPRAMOTO FISHER Enter
Tlepexmionesne peaima pelakTHPoBaKAA/BEOsA B Auefixe F2
IepefTa B HATAI0 CIPOKE Home
[epefitn & KOHEN CTPOKH End
TlepefiTa B HaTan0 TEKCTA Ctrl + Home
TlepeiiT 5 Komern TexcTa Ctrl+ End
VcTanoBEa HMEHH Tekymed obaacTa Ctrl + Shift + N

Taouuna 1.7.

«[opsiune KJIaBUILN», IIPeIHA3HAYEHHBIE 1)1 PA0OTHI C TEKCTOBBIMU JOKYMEHTAMU
, 1\ A HOKY

NekicTemne CoveTaHWe KNaBMIL
IlepexIrTHTE PeAHEN BCTAEKH/3aMEHEL Ins
TlepefiTH B HAYATO CTPOKHE Home

Ilepeiita B xoHEN CTPOER End
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BruieanTs 40 Ha9aTa CTPOKH
Bragensts 10 KOHIA CTPOER
IepefiTa & HagATO TEECTA
IepefiTn B KOHED TERCTA
BELIeHTE Q0 HATATa TEKCTA
BagennTs 10 EOHIA TEKCTA
TIpoxpyTHTE Ha OQEY CIPOKY BEEPX
TlpoxpyTATE Ha OQEY CTPOEY BHEZ
IlepefiTe k& Ba9aTy OpeJMECTEBYEOMETD CAOEA
TepefiTa k HATATY e YIOMEro CI0BA
BHIeTHTE CIOBO
BHOeqHTs IpeAmecTEYIOmee CI0EC
BriieanTE caemyiomee CIOBO
TlpoxpyTHTE Ea CTPAHANY EBEPX
TIpoxpyTHTE Ha CIPAHANY EHH3
BEITeTHTE IpeJBIYIYIO CTPAHENY TEKCTa
BE{IeHTE CIEIYIOMY™o CIPARHIY TEECTa
Crars Brjenenne
TlepefiTa £ cTpoRe
¥ 2a78TS crMBO ceRa 0T EypCopa
VanuTs cHMEOT cTpaBa OT Kypcopa
VaamaTs cnoBO cICBA OT Kypeopa
¥ paneTs c10B0 CIpaEa oT KYpeopa
VeTAHOBHTE/CHATS SAKTATEY
Caepylomas saxnagsa
Ipeasayman saKTagxa
VAanHTe TEEYIYE CTPOEY
CHBEEYTE GIOK BENpaBo
CaenryTs 610K BIEBO
Tepefita mo omepaTopHEIM CEOSEAM Hazag
Ilepeiita mo OnepaTopHEDM CROOKANM EIEpes

IepefiTH Mo OMEPATOPHEIM CEOOEAM HAZAT ¢
BELIETEHRENM TEECTA

TepeiiTa mo oMepaTOPHEEM CEOOEAM BIEpeT
BELIETEHHENM TEECTA

Shift + Home
Shift + End
Ctrl + Home
Cirl + End
Ctrl + Shift + Home
Crrl + Shift + End
Crl+Up
Cirl+ Down
Ctrl + Left
Ctrl + Right
Ctrl+W
Ctrl + Shift + Left
Ctrl + Shift + Right
Page Up
Page Down
Shift + Page Up
Shift + Page Down
Esc
Cil+ G
BackSpace
Del
Ctrl+ BackSpace
Ctrl + Del
Alt+ F2
) 3
Shift+F2
Cul+L
Tab
Shift + Tab
Crrl+ [

Cirl+]

Cirl + Shift + [

Cerl + Shift + ]
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I'nasa 2.
boIcTpbIil cTApT

COILCP)KI/IMOC 9TOH TJIaBBI aIpECOBAHO TEM, KOMY HCO6XOIII/IMO CPOYHO BOCIIOJIb30BATLCA IPO-
FpaMMOfI, HO BPEMCHHU Ha IOJIHOLICHHOC €€ U3Yy4YCHUC B ,HaHHLIfI MOMeEHT HeT. MHaue roBop#, 31€Chb

MBI IOKaKeM, KaK BBIIOJHATH B mporpamme «1C Yrpasienue Toprosieii 8.2» HEKOTOpble Hanbosee
BOCTpeOOBaHHbIE Y OOJBIIMHCTBA MOJIB30BaTEIel ONEpaIym.
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OcHoBHBIE dTanbl Pad0THI C MPOrpaMMoOM

[Topsnok ncnonp30BaHKsT TPOrpaMMbl U TOCJIEOBATEIbHOCTD BBINOJHEHUSI OCHOBHBIX J€M-
CTBUI U MIPOLIEYP B HEMAJION CTETIEHN MOXET 3aBHCETh OT OCOOEHHOCTEW OPraHU3aliy YYETHBIX U
yIIpaBJIEHYECKUX MPOLIECCOB Ha KOHKPETHOM Ipeanpusituu. TeM He MeHee, TpaBUJIbHAsl IKCILTyaTa-
1S IPOTPaMMBI ITOIpa3yMeBaeT MO3TAMHBIA TOPAIOK paboThl. UTOOBI HE My TaThCS U Cpasy MOHSATh,
B KaKOM TOpSIJIKE CJIeAyeT OpraHM30BaTh CBOI0 PabOTy, BHUMATEIbHO O3HAKOMBTECH C JAHHBIM pa3-
AenoM. YUTUTe, YTO 3[eCh MBI JIMIIb BKPaTIIE OXapaKTepu3yeM OCHOBHBIE 3Tallbl padoThl, a Oolee
MOIPOOHOE MX OMMCAHUE PUBOIUTCS J1ajiee, B COOTBETCTBYIONIMX I71aBaX KHUTH.

[lepBoe, uTO HYKHO chenaTh nepel IKCILTyaTalyeil MporpaMmbl — 3TO MPOCMOTPETh U, NIPU
HEOOXOIMMOCT — OTPEAAaKTHUPOBaTh MapamMeTphl ee HAcTpoukw. [lo yMomyaHWo TpeasiaraiTcs
HACTPOWKHU, KOTOPBIE SIBJISIOTCS ONTUMAJIBHBIMU J1J1s1 OOJIBIIMHCTBA TOJIb30BaTesNeld, HO MHOTIA UX
MIPUXOAUTCS TIONKOPPEKTUPOBATh, YTOOBI MAKCUMAIIBHO a/IalITUPOBATh IPOrPaMMy K MOTPEOHOCTSIM
KOHKPETHOTI'O MpeIIpUsTUs.

B pexume «1C Ipennpusitue» nuMeercst HECKOJIbKO KOMaH], IIPeHa3HAYeHHBIX JJ1s [Iepexona
K COOTBETCTBYIOIIMM HACTPOMKaM IPOrpaMMBl.

C nomouipio komang noaMeHio CepsucrHactpoiika nHTepdeica ocylniecTBIsIeTCsl Mepexos]
B PEKUM HACTPOWKHM TAHEM Pa3JiesioB, MaHe M HABUTAIIUY, TIaHe U JCeUCTBUH, a Takxke Padouero
crona. bonee mogpoOHO 00 3TOM MBI IOrOBOPUM B CJICIYIOIICH TIaBe.

Komanpa rnasHoro menio CepsucrIlapameTpsl npenHazHaueHa 1S Iepexoa B peKuM Ipo-
CMOTpa M PelaKTUPOBAHUS JIOTIONMHUTENBHBIX MapaMeTpoB padOTHl mporpaMmsel. Kak mokaspiBaer
MPaKTHKa, B OOJNBIIMHCTBE CIIy4yaeB MapaMeTphl, MpeajaraemMple Mo yMOTYaHUIO, SIBJISIOTCS ONTH-
MaJIBHBIMU 151 OOJIBIIMHCTBA TTOJIb30BaTEIIEeH.

OpHaKo camMbIM BaKHBIM 2JIEMEHTOM HACTPOMKHU ITPOrpaMMBI SIBJISIETCS HACTPOMKA MapaMeTpoB
yuera. [lepexo B JaHHBII PeKUM OCYLIECTBIISIETCS U3 pas3jiena AJMUHUCTPUPOBAHUE C ITOMOILIBIO
nyHkta HacTpoiika nmapaMeTpoB yueTa, pacloloKeHHOTO B MaHeau JeiicTBUil. B 1aHHOM pexnme
orpeziensieTcst o01Iasi CTpaTerusi yuera M KOHIENTYaJIbHas HAIPaBJIEHHOCTh UCIIOIb30BaHMS KOH(H-
rypauuu. B yacTHoCcTH, 1J1d KaXJI0ro pasjiena MnporpamMmmbl Bbl YKa3blBaeTe, Kakue BOZMOKHOCTHU U
(pyHKIIMM BBl HAMEPEHBI MCHONB30BaTh, a Kakue — HeT. Hanpumep, eciu Bbl XOTUTE MCHONb30BaTh
LIEHOBbIE TPYMIIbl — YCTAHOBUTE COOTBETCTBYIOIIMI (hriakoK B pasnene Mapketunr. Eciu ke Bare
MpeNpUsATHE 3aHUMAETCS TOJIbKO ONTOBOI TOPIOBJIEH, a PO3HMIIA BAC HE UHTEPECYET — CHUMUTE B
paszene HacTpoiiku Po3HnuHble npopaxu ¢iaxok Vcrnonb3oBaTh pOZHUYHBIE TPOJIAKHY (B 3TOM CIIy-
Yyae B MaHeJIM Pa3/esioB MCUYE3HET CChUIKA Ha pasjen PosHuuHble nponasku). bonee mogpo6Ho mopsi-
JOK HACTPOMKH [TapaMeTPOB yUeTa Mbl PACCMOTPUM B COOTBETCTBYIOLLIEM pa3/ielie CIIeIyIOIIEH IJ1aBbl.

Crenyromuii 3Tan MoAroToBKM K padoTe — 3TO BBOJ MCXOAHBIX JAHHBIX B CIIPABOYHHKH, KaTa-
JIoTH M KJaccudukatopsl. B HUX XpaHuTcs Bcst MH(pOpMaIys, KOTopasi He0OOXoauMa Jyist 1aIbHeN-
et pabothl. B yacTHOCTH, CBEeEHNS O TapTHEpax, C KOTOPHIMU COTPYAHUYAET MPEANpUsITUE, Xpa-
HSATCS B CIIPABOYHUKE [TAPTHEPOB, ACCOPTUMEHT TOBAPHO-MaTepUaJIbHBIX LIEHHOCTEN (pOpMUpYETCs B
CIpaBOYHHUKE HOMEHKJIATYpPbl, JAHHBIE O CKJIaJaX XpaHsTCs B CIPaBOYHUKE CKJIAIO0B, U T.1. Harpu-
Mep, npu GOPMUPOBAHMHU JOKYMEHTA Ha OTITYCK TOBapHO-MAaTepUAJIbHBIX LIEHHOCTEW BaM IOHAJIO0-
OATCsI CBe/IeHNsI KAK MUHUMYM U3 YEThIPeX CIPABOYHMKOB: HOMEHKJIATYPbl, OpraHu3aliii, CKJIAI0B
Y TIapTHEpOB. BBOIUTH M pellakTHpOBaTh JaHHBIE B CIIPABOYHHMKAX MOKHO M B IpoIiecce padoThl
(Hanpumep, U3 pekKUMa PEAAKTHPOBAHMS JOKYMEHTA Bbl BCEI1a MOXKETE IIEPEUTH B PEXKUM PEAAKTHU-
POBaHUsI CIIPABOYHMKA M JI00ABUTH B HEr0 HEOOXOOVMBIE JaHHbIE), HO HAMHOTO y/IOoOHEe BBECTH B
CIIPaBOYHHMKH HEOOXOAMMBII MUHIUMYM CBEJICHUH 3apaHee, YTOOBI BIIOCIIE/ICTBUH HE OTBJICKAThCS U
HE TPaTUTh Ha 3TO JIOTIOJTHUTEJILHOE BPEMSI.

COBET
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[lepen Tem Kak HayaTth paOOTy, 3alOJHUTE XOTs Obl CJEHyIOIIue
CIIPaBOYHUKU: OPraHU3allvii, MAapTHEPOB, BAJTIOT, HOMEHKJIATYpPbI, CKJIAJOB (MeCT
XpaHeHus1), (PU3MYECKUX JIMI, OAHKOB U CTPYKTYpbl OpraHu3auuii. VMiMeHHO 3TN
CIIPaBOYHUKY SIBJISIIOTCS HamOosiee BOCTPeOOBAaHHBIMU B OOJIBIIIMHCTBE CITydaes.
Yro KacaeTcsi OCTaJbHBIX CIIPABOYHUKOB, UX MOXHO OyIeT 3arojHATh MO Mepe
HEOOXOIMMOCTH.

Crepytoluii 3Tar — 3To BBOJ HAYAIBHBIX OCTATKOB 110 TOBAPHBIM MO3UIMSIM. DTOTO HE HYKHO
JenaTh TOJIBKO B TOM CJIyYae, €Cciid y4yeT BeIeTCsl «C HyJs» (TO eCTh Havyaslo SKCIUTyaTaluy IMpo-
rpaMMBbl COBIA/IAET C HAYAJIOM AEATeIbHOCTU MpeanpusATHsi). BBOI HauaIbHBIX OCTATKOB OCYILIECTB-
JIieTcs € IOMOILBIO JoKyMeHTa Onpuxof0BaHKe TOBapOB, KOTOPBIN (popMUpyeTCs B pa3jelie 3amnachl
Y 3aKyIIKU B pexXUMe paboThI CO CKJIAJCKMMU JJOKyMEHTaMU. bosee nogpoOHO ¢ 3TUM JOKYMEHTOM
MBI [IO3HAKOMUMCSI HUKE.

Ecnu BBl HaMepeHbl MCHOJIb30BaTh MAPKETHHIOBBIE MPUEMbI (LIEHOBbIE I'PYIIIbI, BUIbI 1IEH,
CKHMJIKU U HAalIeHKH, TUTOBBIE COIVIAIIEHUSI C KJIMEHTAaMH U Jp.), TO Ha CJIEAYIOIIEM 3Tarle Hy)KHO BBe-
CTH COOTBETCTBYIOILIIE CBE/IEHUs B pazzesie MapkeTHHT. bosee nopoOHO NopsiioK paboTs! B JaHHOM
pasjesie pacCMaTpUBAETCsl HUAKE, B COOTBETCTBYIOLIEH IIaBE KHUTU.

Iocne Toro kak BbINOJHEHA HACTPOMKA IIPOTrPaMMBl, 3aIIOIHEHBI €€ CITPABOUYHUKH U KJlaccupu-
KaTopbl, BBE/ICHbl HAYAJIbHbIE OCTATKU 10 TOBAPHBIM MO3UIIMSIM U OIpe/eieHa MapKeTUHIOBast CTpa-
TEerusi KOMIITAHWU, MOKHO HENOCPEJCTBEHHO MPHUCTYMNaTh K IKCIUTyaTaluu mporpammabl. TTockonbky
BCe OyXraJaTepcKue 3aricyu JOKHBI CO3/1aBaThCs UCKJIIOUUTESIBHO Ha OCHOBAHMM COOTBETCTBYIOIINX
MePBUYHBIX JOKYMEHTOB, TO CJIEAYIOIIMM 3TarioM padoTsl OyaeT BBOJ JIOKYMEHTAIUH.

INPUMEYAHUE

[lepBuuHBIA y4eTHBI AJOKYMEHT — 3TO JOKYMEHT, MOATBEPKIAIOIIMNI (PaKkT
COBEpIIEHUS] XO3SIICTBEHHON ONepaluy M COCTABJIEHHBIA YIOJIHOMOYEHHBIMU
NPE/ICTABUTEISIMU  3aMHTEPECOBAHHBIX CTOPOH B MOMEHT COBEpLIEHUS 3TOM
orepalyy, a €eclid 3TO He Mpe]cTaBisercsl BO3MOXKHBIM — TO cpasy Iocie
ee okoHuaHus. Mcxons u3 1ol (pOpMY/IMpPOBKH, MOXKHO ClejaTh BBIBOJ, 4YTO,
HalrpuMep, TOBAPHO-TPAHCIIOPTHAsS HAKJIaJHasl, MPOBEIEHHOEe OAHKOM IIaTeXHOe
NOpy4YeHHUe, PUXOAHBIN KAacCOBBIA opaep JMOO aKT BBHIIOJIHEHHBIX padoT (yciyr)
SBJIIOTCS] TIEPBUYHBIMU YYETHBIMHU JIOKYMEHTaMHM, a J0TOBOP WJIM JOBEPEHHOCTb
— HeT. TunoBsle (hOpMBI IEPBUYHBIX JOKYMEHTOB YTBEP)KAAIOTCS 3aKOHOIATEHO
COOTBETCTBYIOLIMMU FOCYJAPCTBEHHBIMU OpraHaMy M 00s13aTeJIbHbl K IPUMEHEHHIO
BCEMHU CYObEKTaMHU XO3AWCTBOBAHMS, OCYLIECTBIIAIONIMMU CBOIO AEATEbHOCTh Ha
tepputopuu Poccuiickoit @eneparmu. Tunossie (hopMbl paCpOCTPaHSIOTCS B BUE
OJ1aHKOB, KOTOpbIE MOTYT ObITh CO3/1aHbl KaK Ha OYMasKHOM, TaK U Ha JIEKTPOHHOM
HocHTesie MH(OPMALHH.

YTtoOBl BBECTH JOKYMEHT, BBIOEpUTE TpeOyeMblii MyHKT B MaHEI HABUTALlMA COOTBETCTBYIO-
mero pasnena. Hanpumep, pakT nocTyruieHus: HAJIMYHBIX JIEHEXKHBIX CPEICTB B KAacCy MpearpHs-
THS 0(POPMJISIETCS TTPUXOTHBIM KAaCCOBBIM OPIEPOM, M YTOOBI BBECTH B ITPOrpaMMy 3TOT JOKYMEHT,
IIEJIKHUATE B [aHEeJIM HaBUralmu paszena PuHaHch Ha cebuike IIpuxonHsle kaccoBble opaepa. s
oopmIIeHnsT JOKYMEHTOB, OTPaKaloOIUX JBIKEHHE Oe3HATMYHBIX JICHEKHBIX CPE/ICTB, B 9TOM Ke
pazzerne mpesHa3HayeHbl cChUIKM mocTyruieHns 6esHammynbix JC u Crimcanus 6e3Hammunbix J1C,
CKJIAJICKUE IOKYMEHTHI (DOPMUPYIOTCS B pasziesie 3arnachl U 3aKyIKH, 10 y4eTy ABUKEHUS TOBApOB —
B paszenax OnToBble MpoAaxu, Po3HnYHbIEe poiaky 1 3arackl U 3aKyNKH, ¥ T.1. boree mogpodHo
MOPSJIOK BeJIeHus1 IOKyMeHTalmu B nporpamme «1C YipasieHue Toprosieit 8.2» paccmarpuBaeTcs
HUJKE, B COOTBETCTBYIOILMX IIaBaX KHUTU.

Crenyrommii 3tan paboTsl — 3T0 (POPMHUPOBAHKE U BBIBOJ, HA M€YaTh OTYETHOCTH O JESTENb-
HOCTU TOPrOBOIO IpPEAINpPUATHS, NTOTyYEHHOW HAa OCHOBAaHMM BBEJEHHBIX paHee JaHHbIX. B mpo-
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rpamme «1C YnpasneHue Topropiieit 8.2» peaqu3oBaHbl IIMPOKUE (PYHKITMOHAIBHBIE BO3MOXKHOCTH
0 HACTPOWKe U (POPMUPOBAHUIO CAMOK pPa3HON OTYEeTHOCTH. JlJis1 paboOTHI C OTYETaMM MpeJHa3Ha-
YeHbl COOTBETCTBYIOLIME IMyHKTHI MAHEJW JEMCTBUI B pas3HBIX pasjeiax Mporpammbl (Harpumep,
OTYETHI 110 IEHEKHBIM cpelcTBaM (popMHpYIOTCS B pasaeie PuHaHChI, OTYETH IO MAPKETUHIOBBIM
MEpONPUATUAM — B paszaesiec MapKeTHHr, u T.1.).

TakoBbI OCHOBHBIE 3TaIlbl padOTH ¢ rporpammoint «1C Ynpasienue toprosieit 8.2». OqHako
CTOUT BKparTIe YIOMSIHYTh M O CEPBUCHBIX (DYHKIIMSIX, KOTOPbIE MpeAHa3HAYeHbI 1J1s1 OJIOKMPOBKU
MH(POPMAIIMIOHHON 0a3bl, yNaJeHUs TIOMEYEHHBIX OOBEKTOB, pabOTHl CO CIMCKOM MOJIb30BaTENeH,
(bopMupoBaHUs KypHAJIA PETUCTPALINA CUCTEMHBIX COOBITHA, a TAKKe IJIs1 BHITIOIHEHUSI LIEJIOTO psifa
MHBIX onepauuil. JIocTyn K HUM OCYIIECTBJISIETCS C IOMOILBI0 COOTBETCTBYIOLIMX KOMaH/1 IJIABHOTO
MeHI0 (OHM 00beAMHEHB! B oaMeHI0 CepBuC), a Takke U3 paszaesa AJIMUHUCTPUPOBAHUE.
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Kak BpICTaBUTh ONTHMAJIbHbIE IAPaAMETPHI yueTa?

Kak MblI yxe oTMevanu paHee, repej Ha4ajaoM SKCIUTyaTalll IPOrpaMMbl HYKHO IPOCMOT-
peThb U, IPU HEOOXOAUMOCTH — OTPEAAKTHPOBATH apaMeTphl yueTa. 34eCh Mbl pacCKaxeM 00 00IIux
NpUHLMIAX paOoThl B JIAHHOM pEXMMeE, a B CJeIyIOIlel IVlaBe IPHUBEAEM €ro omucaHue Oosee
MOIPOOHO.

UYToObl OTKPBITH HACTPONKY MapaMeTpOB yUeTa, BHIOepHUTe B MAaHENU JeUCTBUI paszaena AaMu-
HUCTpUpOBaHKe MyHKT HacTpoiika mapameTpoB yuera. B pe3ynbrate Ha 9KpaHe 0TOOpa3UTCsl OKHO,
KOTOpOE MOKa3aHo Ha puc. 2.1.

{acTpoiika napameT eTa - Ynpasnetwe Topromned, penarisia 11./%Peaopos Bopuc Mesainosi MpeanpsAmae

'

ANCIRCINC

Puc. 2.1. Hacrpoiika napamMeTpoB yueTa

JlaHHOE OKHO MMeEEeT CJIe/lyIONIyI0 CTPYKTYpY: B JIEBOW €ro 4acTH MpeACTaBieH nepeyeHb pas-
JIeJIOB HACTPOUMKH, KOTOPBI BO MHOTOM COBIMAJIAET C pa3jiesiaMu porpaMmmbl. B nieBoii yactu couep-
JKaTcsl TIapaMeTpbl HACTPOWMKM BBIOPAHHOTO paszena (BbIOOp pasiena OCYHIECTBIISETCS IETYKOM
MBIIIA HA COOTBETCTBYIOIIEHN CCHUIKE B JIEBOM YaCTH OKHA).

HyxHO moodepeqHO MPOCMOTPETh MapameTpsl, COAEpXkKalluecss BO BCEX pasjiesiax, U eciu
HY)KHO — BHEeCTH TpeOyeMble m3MeHeHus. B pasznmene OOimue HaCTpOWMKM coAep:Karcsl mapameTphl,
KOTOpbIE OTHOCSITCSA KO BCEH MporpaMme B HEJOM. DTO, HalpUMep, BAJIOTHl YIPABJIEHYECKOTO
Y perjaMeHTHpPOBAHHOTO yuyeTa, MCIHOIb3yeMasl 10 YMOTUYaHUIO €AMHUIIA U3MEpEeHHs Beca, W JIp.
Kcraru, s u3MeHeHs1 HEKOTOPBIX MapaMeTpoB MPHUIETCs, BO3MOKHO, BHECTH COOTBETCTBYIOIIIUE
CBEIEHMSI B CIIPABOYHMKH IIporpamMmbl. Harprimvep, eciiu Bbl XOTUTE MepeBbIOpaTh Mpe/iiaraeMyio mo
YMOJTUQHUIO €IMHUILYy U3MEPEHHUs], TO, ECJIM €€ HET B CIPABOYHUKE €AUHUI] U3MEPEHMs, € BHavYase
HYKHO JOOABUTH B 3TOT CIIPABOYHUK, U TOJIBKO MOCJIE 3TOro oHa OyJeT JOCTYITHA JIIsl BRIOOpa B TOJie
Enununia usmepenus Beca (cm. puc. 2.1). To ke camoe kacaeTcst BaIOT YIpaBJIeHYECKOro 1 pera-
MEHTHUPOBAHHOTO Y4€Ta, a TAK)Ke OCHOBHOTO KaJleHaapsl.

Bce n3MeHeHus1, BHIIOHEHHBIE B OKHE HACTPOUKH NApaMETPOB YUeTa, BCTYNAIOT B CHITY TOJIbKO
T0CJIe HaJKaTHsl KHONKYM 3anucaTh U 3aKpbiTh WM KomOuHaimu kiaasui Ctrl+Enter.
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Kak 3anoJHUTh WM OTPEAKTHPOBATH CIPABOYHHUK?

JI1s1 XpaHeH!sT UCXOJHBIX JIAHHBIX, HEOOXOAMMBIX [UIsi padoThl, B iporpamme «1C VYipasie-
HUE TOProBiieil 8.2» npeiHa3HaYeHBbl ClIeIMaIbHbIE X PaHUJIMILA — CIIPABOYHUKH M KJIACCU(PUKATOPBI.
Hanpumep, npu ¢popmupoBaHry TOBapHO-COITPOBOJUTENLHOIO IOKYMEHTA Ha OTITYCK TOBAPOB MOKY-
naTesio BaM Hy:KHO OyJeT yKa3aTh, KAK MUHUMYM, CJIEAYIOIINe CBeICHUS:

4 Hassanme opranuszaruu, OT UMEHU KOTOpou 0hopMIIsieTCss JOKYMEHT (KakK MPaBUIIO, 9TO
Ha3BaHUE COOCTBEHHOUN OpraHU3aIiN);

4 HaunmeHoBaHMe KOHTpareHTa 1o JOKYMEHTY (KOTOPBIM SIBJISIETCS TIOyJaTeslb TOBAPOB);

4 Haspanue ckiiazia, ¢ KOTOPOrO OTITYCKAIOTCS [IEHHOCTH;

4 [lepeveHs OTIyCKaeMBbIX IICHHOCTEH.

Kpome storo, nHoraa tpedyercst yKa3zaTh Takke JOTOBOP C KOHTPareHTOM, OaHKOBCKHI CUET
OpraHM3allvy U WHbIE cBeleHUsA. Tak BOT: BCE MEPEYMUCIIEHHbIE MTapaMeTpbl BBOAATCS HE C KJIaBHa-
TYPbI WJIH ellle KAKMM-TO CIIOCOOOM, a BBIOMPAIOTCS U3 COOTBETCTBYIOIIMX CIIPABOYHHMKOB (Ha3BaHUE
KOHTpareHTa — U3 ClIpaBOYHMKA [IapTHEPOB, NIEpPeYeHb OTIIYCKAEMBIX LIEHHOCTEMN — U3 CIIPABOYHUKA
HOMEHKJIATYypPhl, U T.1I.).

3anonHATh U peJaKTUPOBATh CITIPABOYHUKH MOKHO KakK Mepest HadaaoM padoThl ¢ TPOrpaMMOit
(cpa3y mociie yCTaHOBKHM M HACTPOWKM), TaK U B IIPOLIECCe ee IKCIuTyaTalu. Pekomenayercs nepen
HavyajaoM paboThl BHECTH B CIIPABOYHMKM HEOOXOOMMBIA MUHUMYM CBEJIEHUH, a B Tpoliecce padoThI
JIMIIb JIOTIONHSATH U PEAAKTUPOBATh UX 1O Mepe HEOOXOIMMOCTH.

B o61iem ciydae nopsijiok padoThI CO CIPABOYHUKOM CTPOUTCS IO CIISAYIOIEMY aTOPUTMY:

4 OTKpBITHE OKHA CITPAaBOYHHUKA;

4 Ilepexon B pesxM BBOJIA HOBOY MJIM PEAAKTUPOBAHMS UMEIOIIECHCS TIO3UIINY;

4 BBoj wim pefakTupoBaHue HEOOXOAUMBIX JIAHHBIX;

4 CoxpaHeHMe BBEJJCHHbBIX JaHHBIX.

OT™eTuM, YTO MpHU HEOOXOIMMOCTH COAEPKUMOE CITPABOYHMKA MOKHO BBHIBECTH HA TEYaTh.
Kparko paccMoTpuM Kaxaplii U3 NEPEUNCIIEHHBIX TAIIOB.

JI1s1 OTKPBITUSL OKHA CIIPABOYHMKA MPeIHA3HAYEHbl COOTBETCTBYIOIME CChUIKM ITAHEIN HABU-
raimu. Kak ormeuanoch paHee, JOCTYII K OOJIBIIMHCTBY CIIPAaBOYHMKOB OCYIIECTBIISIETCS U3 pa3esa
HopmarusHo-cripaBouHast nH(pOpMalys, HO CChUIKM ISl HEKOTOPBIX CHPAaBOYHUKOB UMEIOTCA U B
Apyrux pasnenax. YtoObl conepKUMOe CITPaBOYHUKA OTKPBUIOCH B OTIEIBHOM OKHE, HY)KHO IIENK-
HYTh MBIIIBIO HA COOTBETCTBYIOLLEH CCBhIJIKE MpU Haxatod kiasuiue Shift (B mpoTMBHOM ciyvae
COIEPKMMOE CIPABOYHUKA OTOOPA3UTCS B IIEHTPAJIBHOW YACTH IJITABHOTO OKHA TIPOTPaMMBI).

[Nocne Toro Kak Ha SKpaHe OTOOPA3UTCS COAECPKMMOE CIIPABOYHMKA (C MHTepdeiicamu cripa-
BOYHHMKOB Bbl MOXeETe MOAPOOHEEe MO3HAKOMHUTHCS B CIEAYIOIIEH TJaBe), JaJIbHEHIINEe JeHCTBUS
OyIyT 3aBUCETh OT TOTO, YTO BaM HYKHO ClIeJIaTh: BBECTH HOBYIO MO3UIIMIO B CIIPABOYHUK WITH OTpe-
JAKTHpOBaTh uMelolyiocs. [ BBoJa HOBOM MO3UIMU HAKMUTE KJIaBUILY Insert wiy BBIIOJIHUTE
komaHay Bcee neitctBus»Co3nare, Uil pelakTUPOBaHUS MMEIOIIENCS TO3UIMUA — BBIIEIUTE €€ B
CIMCKE LIEJTYKOM MBIIIM U HaxkmuTe KiaBuily F2 winm BbinonHurte komanay Bee neitctBusi»M3me-
HUTDb (MHOT/A ISl IIEpEeXo/ia B PEXKUM PeJaKTUPOBAHUS JOCTATOUHO JBAXK/bI IEJKHYTh MBIIIBIO HA
COOTBETCTBYIOIIEH MO3ULIUN).

ITponecc BBOa HOBOI MO3UIIMM MTPAKTUUYECKU HUYEM HE OTIIMYAETCS OT pelaKTUPOBAHUS UMe-
IOIIeNiCs TIO3UIIMU CIIPABOYHMKA: B JIIOOOM CJIydae HYKHO B COOTBETCTBYIOIIMX TOJISIX YKa3bIBATh
Tpebyemble TaHHbIe. [Ijiss coXpaHeHUs1 BHECEHHBIX M3MEHEHUI HY)XHO HakaTh KHOMKY 3arucaTh U
3aKpBITh WM KoMOnHarmio kiasuii Ctrl+Enter.

UrtoObl BBIBECTH COAEPKUMOE CIIPABOYHMKA Ha TevaTh, UCTIONb3yiTe KoMaHy [levicTBus»Bbl-
BECTU CIMCOK WJIM aHAJIOTMYHYIO KOMaHy KOHTEKCTHOTO MEHIO.
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Kak ObICTpO BBECTH U pacredyaraTtb JOKYMeHT?

Kak mbI yke oTMeuanu paHee, OTpakeHHe B yUeTe X035MCTBEHHbIX Olepaliil OCYILECTBISAETCS
Ha OCHOBE IEPBUYHBIX YUETHBIX JOKYMEHTOB. O/IHAKO IOMUMO NEPBUYHON YUETHON JOKYMEHTALUH,
Ha KaXJIOM [peIpUsTUN UCTIONb3YETCsl Macca JPYrux JOKYMEHTOB: pacliopsiUTEIbHbIX, HOPMaTHB-
HBIX, OOIIIEro XapakTtepa, v T.4. Cpeli HUX MOXHO BBIIEINTh, HAIPUMEP, cueTa-(paKkTypbl, TOBApHBIE
OTYETHI, AKThl CBEPKU B3aMMOPACYETOB, U T.].

Jns mepexoya B pexxuM paboTHl ¢ JOKyMeHTaMu B riporpamme «1C YrpaeieHre Toprosiei
8.2» mpegHa3HauYeHbl COOTBETCTBYIOIIME CChUIKM B MAHEIM HaBUTallM¥ Pa3HBIX pasfesioB (B 3aBU-
CUMOCTH OT KOHKPETHOTO JIOKyMeHTa). Jlanee Mbl MPUBOIMM TepedeHb HaunOoJiee BOCTPeOOBAHHBIX
JOKYMEHTOB C yKa3aHMEM Ha3BaHMs pas3jiesia U CChUIKM MaHEeJIW HaBUralliy, IPeAHA3HAuYeHHOU 1715
nepexoa B pekuM padOThl C JAHHBIM JJOKYMEHTOM.

4 [InarexxHoe nopyueHue Bxopsiiee — @PunancerIloctyruienus 6e3namnynbix IC.

4 [InarexxHoe nopyueHue rcxoasiee — Punancy»Cricanus 6esHammuHbIx IC.

4 Kaccosplii opaep — ®Punancs» I IprxoqHbie kaccoBble opaepa u PrHaHCH» PacxoqHble Kacco-
BbIE OpJepa.

4 ABaHCOBBIN OTUeT — PUHAHCHI> ABAHCOBBIE OTYETHI.

4 HakamHasi Ha IPUXO[ TOBAPOB OT MOCTABIIMKA — 3anackl ¥ 3aKyNKu»[JOKyMeHTBI TOCTYII-
JICHUS.

¢ HaknagHas Ha BO3BpaT TOBapOB NOCTAaBIIMKY — 3amackl M 3aKynku»Bo3BpaThl TOBapoB
MOCTABUIUKAM.

4 OTuer KOMUTEHTY O MPOJakKax TOBAPOB — 3arackl ¥ 3aKyNK»OTYEThl KOMUTEHTAM.

4 KaccoBas kaura — ®unancei»KaccoBast KHura.

4 Cuer Ha orutaty nokynareso — OnToBsie nmpogaxmCyera Ha OruIary.

4 HaxnagHast Ha OTITyCK TOBapoOB MOKymatestio — OnToBbie mpofaxu» JJoOKyMEHTHI peaTi3aiii.

4 HaknagHas Ha BO3Bpar TOBAapoOB OT MoOKymatenst — ONToBble Mpogaxk»Bo3BpaTsl TOBapoB
OT KJIMEHTOB.

4 HaksiamHasi Ha BHyTpeHHee NiepeMellieHre ToBapoB — 3arachkl U 3aKynKkm»CKIIaJICKHe J0KY-
MEHTHI, Hy)KHO co311aTh IOKyMeHT [lepemerieHre ToBapoB. YToOb 0(hOpMHUTH ITEpeMelieHIe TOBAPOB
Me:X]y OpraHuM3auusiMu — 3arnachl 1 3akynkurllepenaun ToBapos.

4 AKT MHBEHTapU3allMi TOBAPHO-MATepUAIbHBIX IIEHHOCTEW — 3arachl U 3aKynk»VIHBeHTa-
pU3aly TOBApOB HA CKJIA/AX.

4 JIoKyMeHTHI Ha ONPHXOJOBAHME WM CIIMCAHUE TOBAPOB — 3amachkl U 3aKynKkm»CKIlaIcKue
JOKYMEHTBI, HYy’KHO CO3JaTh JOKYMEHT COOTBETCTBeHHO OrpuxonoBaHue ToBapoB uian CrvicaHue
TOBapOB.

IIpu nepexone B COOTBETCTBYIOIIMI PEXKUM Ha SKpaHe OTKpbIBaeTCsl MUHTEPQENC CIIUCKa, KOTO-
Pblil MOXKET HAXOIUTHCS B LIEHTPAJIbHOM YacTH ITIaBHOT'O OKHA ITPOrpaMMbl WJIM B OT/IEIbHOM OKHE (B
TIOCJIE/IHEM CITy4yae HYKHO IPH ILETYKE MBIIIBIO HA CChUIKE HaXaTb U yAepKuBaTh Kiasuiny Shift).
B sTom okHe oToOpakaercs repeueHb BBEIECHHBIX paHee JOKYMEHTOB JJAaHHOTO Twra. [[ist Kaxaoi
MO3WIIUY CITUCKA B COOTBETCTBYIOIIMX KOJIOHKAX OTOOpaxaeTcss nHpopMaIys, Mo KOTOPOH MOKHO
UAEHTU(PUIMPOBATH JOKYMEHT. DTO, KaK MpaBUJIO, HOMEP JIOKYMEHTa, JaTa ero (popMUpOBaHUs,
HalIMEHOBaHUE OpraHU3alliy, OT UMEHU KOTOpOi cpopMHUpPOBAaH AOKYMEHT, U T.I. OTMETUM, 4TO
Ha0Op 0TOOpakaeMbIX B OKHE CIHCKA JAaHHBIX MOXET 3aBHUCETh OT THIIA JOKYMEHTA.

IMPUMEYAHUE

B Havase sKkcrulyaTauuu NporpamMmbl UHTEP(ENCH CIMCKOB JIOKYMEHTOB
OyIyT IYyCTBIMH, TMOCKOJBbKY OHH 3allOJHSIOTCS 10 Mepe BBOJA U COXPAaHEHHs
JOKYMEHTOB.
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UroObl BBECTH B MPOrpaMMy HOBBIN JOKYMEHT, HY)KHO B OKHE CIHMCKA BBHIIOJIHUTH KOMaHIy
Bce peiictBuss>Co3nath uian Haxath Kiaasuuty Insert. 115 nepexoaa B pekuM NpocMoTpa M peAak-
TUPOBaHUS JOKYMEHTA BBIICIUTE €r0 B CHMCKE ILEJTYKOM MBIIIM U BHIIOJHUTE KOMaHAy Bee neit-
crBusVI3MeHuTh wim HaxMute Kiaapuiny F2. Takxke 115 nepexona B peskuM BBOJA U peIaKTUPOBa-
HUS1 IOKYMEHTOB MOKHO UCIOJIb30BaTh COOTBETCTBYIOIIME KHOTIKM MHCTPYMEHTAJILHOW NaHEIN OKHA
CIMCKa (Ha3BaHMS TUX KHOIMOK OTOOPaXaloTCsl B BU/IE BCIUIBIBAIOIIMX MOACKA30K MPH MOABEACHUN
K HUM YKazaTessi MbllM). B mo00oM ciydae Ha 9KpaHe OTKPOETCs OKHO BBOJIA U PEIaKTHPOBAHUS
JOKYMEHTA, COIEPKUMOE KOTOPOIo pa3indaeTcs Ui Pa3HbIX TUIIOB JOKYMEHTOB (HalpuMmep, IIpy
BBOJIE KACCOBOI'O OpJiepa HY’)KHO BBECTH OJIHM CBEJEHUSI, IPH BBOJAE HAKJIAJHOI Ha OTIIYCK TOBApOB
— npyrue, u T.1.). Ho 11 Bcex JOKYMEHTOB 00s13aTe/IbHO HYKHO YKa3aTb: HOMEp JOKYMEHTa, JaTy
ero (popMHpOBaHUsI U HAMMEHOBAHUE OPraHU3alK, OT UMEHU KOTOPOM O(pOpMIISIETCS IOKYMEHT.

JL7151 BBIBOZIA IOKyMEHTA Ha TIeYaTh UCTIONb3yiTe KHOMKY [ledars, KoTopas 0ObIYHO HAXOAUTCS B
BEpXHEW YacTH OKHA peJakTUPOBAHUs1. DTO KAacaeTcsl BCEX JIOKYMEHTOB, 32 UICKJIIOUEHHUEM TEX, BHIBOJL
Ha I1e4aTh KOTOPBIX He npeaycMoTpeH. Hanpumep, TakuM TOKYMEHTOM SIBJISIETCS BXOIAILEE IUIaTexk-
HOE TOpYYeHHe: ero revyaTh He UMeeT CMBIC/IA, TTOCKOJIBKY 3TOT JOKYMEHT MOCTYyIaeT Ha OyMasKHOM
HocHTesie U3 6aHKa, 1 KHomKa [ledaTs B OKHE peJakKTUPOBAHUS BXOIAIIETO IUIATEKHOTO MOPYYSHHUS
OTCYTCTBYET.

INNPUMEYAHUE

BrIBOAI 10OKyMeHTa Ha MevaTh BO3MOXKEH TOJIBKO MOCIIE €r0 MpeiBapUTEIbHOM
3anuck (coxpaneHusi). O TOM, Kak COXpPaHUTh JOKYMEHT, OyJeT paccKa3aHO B
CIIEYIOLIEM pa3jere.

Ecnu B JaHHOM OKHe MpeycMOTpeHa Ieyarh TOJIbKO OJHOIO BU/A JOKYMEHTa — Iocie Haxa-
TS KHONKM IlevaTh Ha skpaHe oToOpa3uTcs ero nevarHas hopma. YToObl OTHPABUTh JOKYMEHT Ha
NIPUHTEP, HYXKHO B OKHE NevyaTtHoil (popMel Haxarh KHOMKY Ileyats. Ho B OkHaxX penakTMpoOBaHUs
HEKOTOPBIX JIOKYMEHTOB peaji30BaHa BO3MOKHOCTb BbIOOpa MevaTHo (hopMbl JOKyMeHTa. B aTom
CIy4ae Mpy HaXaTUM KHOIKHU [ledaTh OTKpPBIBAETCSI MEHIO, B KOTOPOM C IOMOIIBIO COOTBETCTBYIO-
111ell KOMaH/Ibl HY’KHO yKa3aTb Tpedyemylo (popMy nokymeHTa. Ha puc. 2.2 noka3aHo MEHIO KHOIKH
[Neuars 1u1a foKymMeHTa Peanu3anys TOBapoB U yCIIyT.

Puc. 2.2. MeH1o BbIOOpa nieyaTHOU (pOPMBI JOKyMEHTa

Bonee noppo6HO mopsiiok padoThl ¢ JOKYMEHTAMU pAaccMaTpUBAETCsl HUXKE, B COOTBETCTBYIO-
HIUX IJ1aBaX KHUTH.
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Kak coxpaHuTh JOKyMEHT, IPOBECTH €ro
10 Y4eTy 1 OTMEHHUTDh €ro npoBejieHue?

[Nocne Toro Kak BBl BBEJM BCe HEOOXOMUMBIE IaHHBIE B OKHE BBOJIA M PEAKTUPOBAHUS JJOKY-
MEHTa, UX HY)KHO COXPaHUTb — B MPOTHBHOM CJIyyae OHU OyayT yTpadeHsl. [[isi coxpaHeHust BBe-
JEHHBIX JAHHBIX B OKHE PEJaKTHPOBaHMS TIOKyMEHTa MpeJHa3HaueHa KHOIKa 3anucath OOBeKT (ee
Ha3BaHUE 0TOOpAXaeTCsl B BUE BCIUIBIBAIOIIEH MTOJCKA3KH MTPY NOABEICHUH K HE YKa3aTelist MBIIIIN ),
pacronokeHHasi cripaBa OT KHOMNKY 3alucarh U 3aKpbITh. Takke J1s STOr0 MOKHO BOCIHOJIb30BaThCS
koMmOuHanyen kiaBui Ctrl+S uiM BBINOTHUTD B OKHE pelakTUPOBaHUsI KoMaHay Bce nevictBus»3a-
UCaTh.

Ho yurtuTe, 4to mpocToe coxpaHeHre TOKyMeHTa He BJIeUeT 3a COOO0M ero mpoBeeHHe Mo YUeTy.
MHaue roBopsi, COXpaHEHHBIN JOKYMEHT OCTaeTcs B 0a3e JaHHBIX, HO HUKAKMX U3MEHEHUH B Hel TTpu
3TOM HE IPOUCXOUT. [I/1s mpoBeaeHnsl JOKyMEHTa HY’)KHO B OKHE €r0 PEAAKTUPOBAHMS BBITIOJIIHUTD
komaHay Bce peiictBusirIIpoBecty uiam HaxaTh KHONKY 3amucaTh U 3aKpbITh (MOKHO TaKKe BOC-
NoNb30BaThest KomOnHarmen knasuin Ctrl+Enter). B nepoM cityyae 1oKyMeHT OyJeT MpoBeieH 1o
yueTy, a BO BTOPOM — OIHOBPEMEHHO C MTPOBEJEHUEM JIOKyMEHTa OyAeT 3aKPBHITO OKHO €r0 peIaKTH-
posanus. C nomoinpio koMaH il Bee neiictBusi»IIpoBecTy M 3aKpbITh TaKkKe MOKHO ITPOBECTH JIOKY-
MEHT C OIHOBPEMEHHBIM BBIXOAOM M3 PEXHMMa €ro peJakTUPOBAaHUs U BO3BPATOM B OKHO CIMCKa
JOKYMEHTOB.

IMPUMEYAHUE

VYutute, 4TO ISl MPOBENCHUsI JOKYMEHTA MpeIbsBIAIOTCS Oojiee CTporue
TpeOOBaHUs K 3aMOJTHEHHIO NApAMETPOB OKHA PEAAKTUPOBAHMS, YeM IIPU IPOCTOM
€ro coxpaHeHuu. Eciu 11 coxpaHeHusl TOKyMEHTa JOCTaTOYHO BBECTU MUHUMYM
CBeJEHUM (KaKk IpaBWIO, 9TO HOMEDP [OKYMEHTa, €ro Jara U HAauMEHOBaHHE
OpraHM3alliyd, OT MMEHU KOTOpOd OH O(OpMIIEH), TO AJs IPOBEAEHUS €ro
MO YYeTy MOXKET MOoTpedOBaThCsl yKas3aTh, HAllpuMep, Ha3BaHUE CKJIaga WU
HalMEHOBAaHME KOHTpareHTa MO JOKYMEHTY (B TeX AOKYMEHTax, II€ JaHHbIE
PEKBHU3UTHI IIPEIyCMOTPEHBI), MO0 MHbIe cBelleHuss. OTMETHM, YTO IpOBEAEHHE
JIOKyMEHTa aBTOMATUYECKH BKJIIOYAET B ce0s1 U €r0 COXPaHEHHUE.

WHorna B nporiecce 3KCIUTyaTaliy MporpaMMbl BO3HUKAET HEOOXOIUMOCTh OTMEHUTh BBITIOJI-
HEHHOE paBHee MPOBE/IEHUE JOKyMEeHTa. ITO MOXET NOTpeOoBaThCsl, HAIPUMEP, IPU OOHAPYKEHUU
OIIMOKM, a TAK)KE B MHBIX Cily4asix. [ljiss OTMeHbl pOBeieHus1 JOKYMEHTa MpeJHa3HaueHa KOMaHaa
Bce neiictBus»OTMeHa MpoBeIeHus1, KOTOpast JOCTYIIHA KaK B OKHE CIUCKA, TaK U B OKHE PEJaKTH-
poBaHus1 JoKyMeHTa. [Ipy BbI30Be 9TOM KOMaH/1bl B OKHE CITUCKA He 3a0y/1bTe IIPe/IBAPUTEIbHO Bbljle-
JIUTh HIETYKOM MBIIIH JOKYMEHT, IPOBEJEHNE KOTOPOro HY’KHO OTMEHUTb.

ITocne oTMeHsl NMpOBeEHUs TIOKyMEHTa Bce U3MEHEHHs! B MH(OPMALIMOHHON 0a3e, KOTophle
BO3HMKJIU [IPY €TI0 MPOBEAECHUH, aHHY/IMPYIOTCS, U B OTUETaX OH OOJIblIe He (PUrypupyeT, a ocTaeTcs
JIMIIb B OKHE CIHCKA.

VYyture, 4TO NpU OTMEHE MPOBEEHUsI JOKYMEHTA MPOrpaMma He BbIJAET JONOJHUTEIbHBIN
3anpoc Ha MOATBEPXkKIEHUE JaHHOU onepauuu. Bripouewm, rpu ommOOYHON OTMEHE MPOBEIEHUS Bb
MOXeTe MOBTOPHO MPOBECTH JOKYMEHT C IMOMOIIbI0 KoMaH Ikl Bee neiictBusi»IIpoBecty, JOCTyHOM
KaK B OKHE CITUCKa, TaK U B OKHE PEJaKTUPOBAHMS.
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Kak cpopmupoBaTts u pacrieyaratb 0T4eT?

Jns nepexoia B pe:xuM HACTPOUKH U (POPMHUPOBAHMS OTUETOB MpeHA3HAYEHbl COOTBETCTBY-
IOLME MMyHKTbI, KOTOpbIE HAXOAATCS B MaHENsAX JAEUCTBUI pa3nesioB nporpaMMmel. [Ipu atom B Kax-
10oM paszene (OpMUPYIOTCS COOTBETCTBYIOIIME OTUETHI: HAIPUMED, €CJIU Bbl XOTUTE MOJYyYUTh OTYET
IO JIEHEKHBIM CPEACTBAM NPEANPUATHSA, IepeianTe B pasaes PUHAHCHI, OTYETH 10 MAPKETUHIOBOW
AesTeNbHOCTU (POPMUPYIOTCS B paszienie MapKeTHHT, Ipaic-IUCT U OTYETHI [0 ONTOBBIM MPOAAKaM
— B pazzaene OnToBble NpOJaXu, U T.1.

B o0mem ciydae ajqropuT™ MOJNy4YeHUsl OTYeTa BBHINJIAUT TaK: C MOMOIIBI0 COOTBETCTBYIO-
ITIEero IMyHKTa MaHeJIH ISUCTBUH ClieyeT BHIOpaTh OTUET, 3aTeM B OTKPBIBIIEMCS OKHE HY)KHO yKa3aTh
napaMeTpsl (GOPMHUPOBAHUS OTUYeTa (MHTEPBAJ BPEMEHH, JaHHbIe KOTOPOTro HEOOXOAUMO BKIIIOUYUTh
B OTYET, KOHTPAreHThl WJIM HOMEHKJIATypHbIE TIO3ULIMH, [10 KOTOPHIM (hOPMUPYETCS OTUET, AHAINUTH-
YEeCKHU# paspes, u T.1.). s nepexona B pexkrM TOHKOW HACTPOUMKHU OTUYeTa MpeHa3HaYeHa KHOIKA
Hacrpoiika, KoTOpast HaXOQUTCS B MHCTPYMEHTAJIBHOW MaHEIU OKOH MHOTMX OTYETOB (Takxke /s
9TOro MOXHO MCIIONb30BaTh KoMaHay Bee aevictBusi»Hactpoiika).

UYrtoObt chopMupOBATH OTUET B COOTBETCTBHH C 33/1aHHBIMU MTapaMeTPaMu, HAKMUTE B UHCTPY-
MEHTAJIbHOW TaHean OKHa oTuyera KHONKY CcdopmupoBars nim komOuHamio kiasum Ctrl+Enter
(Tak:ke MOXHO BOCIOJIb30BaThcsi komaHjon Bcee aeiictBusi»ChopmupoBats). Uepes HekoTopoe
BpeMsl TOTOBBIN OTUYET OTOOPA3UTCs B 00JIaCTH IPOCMOTPA JAaHHOTO OKHA.

UrtoObl oTrpaBUTH C(HOPMUPOBAHHBIN OTYET Ha MPUHTEDP, HAKMUTE KoMOMHAIMIO KiaBui Ctrl
+P.

Bonee moapoOHO MOPAIOK pabOTHl ¢ OTYETAMU MPOrPaMMbl PACCMATPUBAETCSI HUKE, B COOT-
BETCTBYIOIIIEH IJIaBe.
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Kak y1ajuTh JOKYMEHT, HOMEHKJIATYPHYIO
MO3HUINI0 WJIN HHON 00BbeKT?

Kak u3BecTHoO, nporieaypa ynajieHust HeHy:KHOM HH(pOpMAaIu U3 JII0O0ro MporpaMMHOIO Mpo-
AyKTa TpeOyeT MOBBIIIIEHHOIO BHUMAHHS U OCTOPOKHOCTH, TaK Kak MPOIECC ITOT 3a4acTylo HeoO-
paTuM, a MOCJEACTBUSI MOTYT OBITh JOCTATOYHO CEphe3HBIMU. B cBsizu ¢ 3TM B mporpamme «1C
Vnpasnenue Topropiei 8.2» peain30BaHa BO3MOKHOCTb KaK HEMOCPEACTBEHHOTO YAAJIEHUS] HEHY K-
HBIX JIAHHBIX (JIOKYMEHTOB, HOMEHKJIATYPHBIX MO3UIIMIA U TIPOUYMX OOBEKTOB), TaK U IOMETKU UX Ha
yZaJeHue C MOCIeAY0IMM YAAJIeHUEM CPEACTBAMU CIIELUAIbHO NPEAHA3HAUYEHHON (DYHKIMOHAIIb-
Hoctu. Komanpa [lomeTtuts Ha ynaneHue (qaHHasi KOMaH/a BbI3bIBAETCS TaKKe HaKaTUEM KJIaBUILIN
Delete) conepkuTcsl Kak B KOHTEKCTHBIX MEHIO, TAK U B MEHIO Bce IelcTBrSI MHOTMX MHTEP(ENCcOoB
IIPOTrPAMMBl.

[NomeueHHble Ha ynaieHne OOBEKThl 0003HAYAIOTCS B OKHAX CIMCKA COOTBETCTBYIOIIUM CUM-
BOJIOM (Kpectukom). Ha puc. 2.3 nmokazaHo OKHO CITMCKa JIOKYMEHTOB peayii3allii, B KOTOPOM HMe-
eTcsi 1Ba IOMEYEHHBIX Ha y/aleHne 0ObeKTa (TepBasi U TPEThsl MO3UIMU CITUCKA).

& ¢ OokymenTtol peanusaumm - ¥npa... {(1C:Mpeanpuatie -

=BNR =T - TS - T 1
i85 5 55

Amamaor & Amamans A anre

Puc. 2.3. [lomeueHHbIe Ha yajieHue OOBEKTHI

JI71s1 HeMeIIEHHOTO yaieHust 00beKTa (0e3 MpeaBapuTeIbHON MOMETKH) UCIIONb3YETCS KOM-
ounarmg kiasuin Shift+Delete.

INPUMEYAHUE

HerocpesactBeHHOe ynaneHue MOXKET ObITh HEIOCTYITHO — 3TO 3aBUCHUT OT
HaJIMYMS Yy TOJIb30BaTeNsl COOTBETCTBYIOIIMX IpaB JocTyma. B 3Tom ciyuae
yanieHue 00beKTOB BO3MOXHO TOJIBKO B [IBA 3TAla — C MPeJBAPUTETbHON TOMETKOM
Y MOCJIEIYIOIIUM YAAJICHUEM.

JI71s1 yaaeHust MIOMEYeHHBIX /1J1s1 9TOro 0ObEKTOB CJIe/lyeT B MaHe U IeHCTBUI pa3ziena AIMu-
HUCTPUPOBaHKE BHIOPATh MyHKT YajeHHe MOMEYEHHbIX OOBEKTOB — B PE3YJIbTaTe OTKPOETCSI OKHO,
n300paxeHHoe Ha puc. 2.4.

= Y. (IC:Mpeanprame] i O
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Puc. 2.4. YiajieHue noMe4eHHbIX OObEKTOB

B naHHOM OKHE ¢ MOMOIIBI0 TIepeK TiouaTes sl Hy)KHO BHIOpaTh peXuM yiaaieHus. B apromaTtu-
YEeCKOM pexnMe OyIyT yaajieHsl BCe TIOMEUCHHBIE Ha yaaJieHue OObeKTHI (JIJIS1 STOro HY)KHO HaXaTb
KHOIIKY y)IEUII/ITb). Ecu xe B XO0THTE yaaJAaTh HE BCE IOMCUYCHHBIC O6'beKTbI, a TOJIBKO 4aCThb U3 HUX
— YCTaHOBHUTE TIEpeKJII0YaTesb B TIOJIokeHre BridopouHoe ynajieHne 0ObeKTOB M HAKMUTE KHOIIKY
Hanee. B pe3ynbTare OKHO MPUMET BUJ, Kak MOKa3aHO Ha puc. 2.5.

= Y (1C:Mpeanprame)

Yaamms | 3akpeits

Puc. 2.5. Boioop 00beKTOB /1151 yaaJeHus

B nanHOM OKHe coziepikatcsi Bce 0OBEKThI, KOTOpbIe paHee ObLIM TOMeUeHbI Ha yiaJleHue, Mpu-
YeM OHM CIPyHIIMPOBAHBI 10 TUIaM (JOKYMEHTBI Ha TIOCTYIUIEHHE, CUYeTa Ha OIJIaTy, HOMEHKJIATyp-
HbIE TIO3ULIUH U T.J.). Hy’)KHO ¢ MOMOIIBIO COOTBETCTBYIOIIMX (PJIAKKOB BHIOPATh T€ OOBEKTHI, KOTO-
pble BbI XOTUTE YAAJIMUTH (110 YMOIYaHHIO YCTAaHOBJIEHBI BCe (PIaXkKH), U HAKaTh KHOIKY Y/a/IUTb.

[Mocne sToro mporpaMma MpOBEPHT, MOKHO JIM YIATUTh BIOpaHHBIE OOBEKTHI O€3 HEeraTUBHbIX
TIOCTIE/ICTBUI /151 MTH(OPMAIIMOHHOM 0a3bl, ¥ BHIIIOJHUT OIepalyio yaaneHus. [1o okoHYaHuH 3Tor
oneparyy 0ToOpasuTCs COOTBETCTBRYIOIIee MH(POPMAILIIOHHOE cooOdieHne (puc. 2.6).

C:Mpeanpuamnie X

Puc. 2.6. Coobmienue o pe3yibTatax yJaJleHUs

Ecnmu Ha kakue-To 00beKThl UMEIOTCS CCHUTKM B MH(POPMAIIMOHHOM 0a3e, mporpamma ux He
yaamurt. Ilpeanonoxum, Bbl XOTUTE YOAJIUTh HOMEHKJIATYPHYIO TO3ULMIO (TOBap), KOTOpasi 3ajei-
CTBOBaHa B JIOKYMEHTaX Ha IOCTYIUIEHHE U OTIPY3Ky TOBapoB. B 3ToM ciyyae BaM cHavaja Hy:KHO
OyleT yoaJuTh 3TOT TOBAp M3 BCEX JOKYMEHTOB, B KOTOPBIX OH 3aefiCTBOBaH (JIMOO yHaIuTh TU
JOKYMEHTBHI [TOJTHOCTBIO), Y TOJILKO TIOCJIE 3TOTO Bbl CMOXETE YIAINUTh CaM TOBap.

Ecnu B nporiecce ynaneHusi ObuUlM yIaJleHbl HE Bce BRIOPaHHbIE AJIs1 TOrO OOBEKTHI, TO MOCIe
Haxatust KHonku OK (cM. puc. 2.6) mporpaMma BbIBEJET Ha SKPaH CITUCOK HEYJAICHHBIX OOBEKTOB.
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I'naBa 3.
IloaroroBKa nmporpaMmMsl K padore

Kak MBI yke oTMevanu paHee, mepei TeM Kak MPUCTYNHUTh K IKCIUIyaTalldd IPOrpaMMBl,
HEOOXOIMMO BBINOJIHUTD PsiJl OATOTOBUTENBHBIX AHCTBUIA. M ecii HacTpPOWKM MOJIb30BATEIbCKOTO
uHTepdeiica MOKHO OCTaBUTB 110 YMOTYAHUIO (XOTsI MHOT/Ia ObIBAET MOJIE3HO aJaTUPOBATh UX «TIO[
ce0s», U Jlajiee Mbl PacCKaxeM, KaK 3TO AelaTh), TO HAaCTPOWKM MapamMeTpoB yueTa clelyeT poBe-
puTh 00s13atesbHO. [1py HEOOXOAMMOCTH MTPUIETCSI BHECTH B HUX TPeOyeMble I3MEHEHU ST — B TIPOTHB-
HOM CJTy4ae MOXHO JJOJITO 1 Oe3yCIIeNTHO MCKATh MOTPeOOBaBIIYIOCS (DYHKIIMIO WK OMIIHUIO, KOTOpast
MOXET ObITh NOIPOCTY OTKJIIOYEHA B HACTPOMKAX.

Hy u, KoHeuHO, mepes HayajaoM paboThl HY)KHO BHECTH HEOOXOAMMBIA MUHMMYM HOpMa-
THBHO-CIPaBOYHON MH(MOPMAIIMH U, €CITH TPeOyeTCsl — BBECTU HayaJIbHbIE OCTATKHU.

B 371001 r1aBe Mbl pacckaxeM O TOM, KaK BBIIOJHSAETCS MpeABapUTesIbHAS MMOATOTOBKA MPO-
rpaMMBl K padore.
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HacTtpoiika moJib30BaTeJbCKOro nurepdenca

Ms! yxe 3HaeM, 4TO OCHOBHBIMHU 3JIEMEHTAMH IOJIb30BATEIbCKOr0 MHTEpgeiica IporpaMMsl
«1C VYmnpasneHnue Toproiei 8.2» ABIAIOTCS NaHEb pa3/esioB, NAHEb HABUTallMU U MaHesb Aeu-
CTBUI. BBl MOXeTe HACTPOUTh KaX[blid U3 STUX IEMEHTOB B COOTBETCTBHU CO CBOMMH MOTPEOHO-
CTSIMU.

Il mepexoya B pexkUM HACTPOUMKH 3JIeMEHTOB MHTepdeiica mpeqHa3HauYeHbl COOTBETCTBYIO-
1I1e KOMaH/Ibl IJIABHOTO MEHIO, KoTopble HaxonsTcs B noameHio CepBucrHacrtpoiika unrepderica.

IIaneJnb pa3aenon

ITpu axtuBm3aimu komanasl CepBucrHacrpoiika untepdeiicarIlanens pasgesnoB Ha 3KpaHe
oToOpaxaeTcsi OKHO, U300pakeHHoe Ha puc. 3.1.

) HacTpofika naHeny pasgence - ¥npaenexue Toproened, peaaxuan 11 /Peaopos Bopuc M... (1C:Mpeanpuamve)

b |KapTiHia 1 TekcT

OK | Omveqa  Bce neictens =

Puc. 3.1. OKHO HACTPOMKM MaHeIN pa3JesioB

B naHHOM OKHe onpefessieTcs: cCoaepKMMoe NnaHenu paszesnoB. Hanpumep, eciau Bbl He Hame-
PEHBI UCMONBb30BaTh B cBOel pabote paszzen OpraHaiizep win Po3HMUYHBIE TPOAAXU — Bbl MOXETE
yOpaTh CCbUIKM Ha HUX W3 MaHeJIH JEeHCTBUIA.

JleBast yacTb OKHa COIEPKUT CIUCOK BCEX UMEIOIMXCS B KOH(PUTYpalliK Pa3/eNoB, a B IPaBoil
OTOOpaKaIOTCS T€ U3 HUX, KOTOPBIE MPU TEKYLIUX HACTPOMKax OyIyT BKJIIOYEHBl B COCTAB MaHEIN
pasnenoB. UToObl BKJIIOUMTh CChUIKY Ha pa3lesl B COCTAaB IAHENH, BHIAEIUTE B JIEBOM YaCTU OKHA
COOTBETCTBYIOIIMI pa3/ies IETYKOM MBIIIM U HaKMUTE KHOMKY Jlo6aBuTh. i 6picTporo godasie-
HUS BCEX Pa3fiesioB UCHOJb3YiTe KHOMKY Jlo0aBUTh Bce. AHAIOTMYHBIM 0OPa3oM C MOMOUIBIO KHO-
NOK YJAJUTh U YAAJIUTh BCE OCYLIECTBIISAETCS yAaleHUe U3 MaHelIU HaXO[AIIMXCS B IIPaBON YacTH
OKHA Pa3/IeNoB.

JI1s1 U3MeHeHus MopsAKa CleIOBaHUsl pa3/iesioB UCHIONb3YHTe KHOIKU CO CTPEJIKaMH, KOTO-
pble HaXOAATCS HaJl CIIMCKOM BBIOPaHHBIX pa3/esoB. Beiienute pasziesn meaykoM MBIIIY U HaKMUTE
kHomKy Ilepemectuts BBepx wiu [lepemecTuTh BHU3 (Ha3BaHMs KHOMOK OTOOPAXalOTCsA B BHUIE
BCIUIBIBAIOLIMX TO/ICKA30K MPU MOABEJCHUH K HUM yKa3aTelisl MbILLH).

CreBa BHM3Y OKHA M3 PACKpPBIBAIOIIETOCs CIUCKA MOKHO BBIOPATh PEKUM OTOOpAKEeHUsl dJie-
MEHTOB MaHeu pa3zenos. [1o ymonuaHuio npeiaraercs pexuM KapTuHka u TeKCT — B 3TOM ciyyae
oToOpakaeTcsi M Ha3BaHUE CChUIOK, M WILTIOCTPUPYIOIIME UX KapTUHKU. Kpome 3toro, Bel MoxeTe
BKJIIOYUTh OTOOPAKEHUE WM TOJIBKO TEKCTA, UM TOJIBKO KAPTUHKU.

ITpu HEOOXOOMMOCTH Bbl MOXETE BOCCTAHOBUTh HACTPOMKY MAHENU Pa3esioB, KOTOpbIe Ipel-
JlaraloTcsl Mo yMonyaHuio. [l 9TOro HaxMuTe KHOMKY Bce eiicTBHSI M B OTKPBIBIIEMCS] MEHIO
BBIOpaTh KOMaH/ly YCTaHOBUTb CTaHJAPTHBIE HACTPOUKH.
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Bce uzmeHeHus1, BHINOTHEHHbIE B OKHE HACTPOUKY TaHeN Pa3/iesioB, BCTYNAIOT B CHITY MOCJIe
Haxatusl kHonku OK. C nomortnpio KHONKA OTMEHa OCYIIECTBIISIETCS BHIXOJ U3 TAHHOTO pexuma
0e3 COXpaHEeHUsI BHITOJTHEHHBIX U3MEHEHUI.

Ilaneap HaBUTAIINHA

Jlns mepexoga B pekMM HACTPOMKM MaHEIM HaBUIalMM INpeAHa3HaYeHa KOMaHJa IJIABHOTO
meHto CepsucrHacrpoiika nnrepdeiicarIlanens HaBurauuu. Ipu akTvBU3amm JaHHON KOMaH bl Ha
9KpaHe OTKPBIBAETCS OKHO, N300paxeHHOe Ha puc. 3.2.

1) HacTpofia NaHew Hasvralwm - ¥npasnexue Toproened, peaakwia 11 /Peaopos Bopuc ... (1C:Mpeanpuaie)

OfemHoe

DeHexHble cpeacTsa B kaccax K — OfibMHoe

Posriunses npoaasi

Tire! crknanos
Tine! watnoHot
M

Cramyeel vekos KKM Cr. Taioke

Heri KKM Ha sozspaT

Tire! k; OTueTel 0 posHIYHED M.
Po5HUYHBIE MarasiHb!
Kacce KKM

WalnoHe! STUKETOK 1 ...

Puc. 3.2. OkHO HACTPONKYU MaHEIN HABUTAIIH

[Tanen» HaBUrauMM HaCTpaMBaeTCs JJIs KaXJOro pasjiesia B OTIeJIbHOCTH, IOTOMY 4TO B pas-
HBIX pa3fesax coaepkuMoe AJaHHOM nanenu orinyaercs. Hanpumep, B pasnene PozHuuHbIe pogaku
NIaHeJIb HABUTAIIUM COAEPKUT CChUIKHM YISl Mepexona K padoTe ¢ KaccaMu MpPeANpUsiTUsi, B PEKUM
(popmMupoBaHus YEKOB (KCTATH, HACTPOMKA UMEHHO TOU NTAaHEJIM HaBUTallUY [TOKa3aHa Ha puc. 3.2), a
B pazzesie PUHAHCHI U3 JAHHOHN MaHeJI OCYIIECTBIISIETCS I0CTYI K (PMHAHCOBBIM U JIEHEKHBIM JIOKY-
MEHTaM, U T.[I.
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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