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OCBaWBasi IECATKU yUEOHBIX TUCIUTLINH, U TI0O OKOHYaHUU OOyYeHHsI, KaK TPaBUJIO,
XOPOIIO OPUEHTUPYIOTCS B IopucnpyaeHIu. Ho ycrex opuanueckon Kapbepbl
3aBUCHUT HE TOJIBKO OT ITYOOKMX 3HAHUM MPaBa, HO U OT Psijia MPAKTUYECKUX
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HbIMU CJTy4asiMU TPaMMAaTHKI»

Pycaan Ilumurpuesn, Enena fIkumoBa
IOpuanyeckui TekeT 0e3 ommook. Kak
YJAYYIIMTDH CTHJIb IHChbMA U CIIPABUThCHA

CO CJIOKHBIMH CJIY4assMM I'PAaMMAaTHKH

Buvipasicaem 6aazooaprocme Hnnoxenmuro Hearosy, Onvee Yucnogoti,
Anexcanopy Buxmoposy u Anne 2Kypaenegoii 3a koMmenmapuu, 3amevuanust u
NPEONOHCEHUSL.

BBenenne

«Mb, 1opucmpl, He nuwem npocmvim s3vikom. Mol ucnonv3yem ocemo
€08, UMOObL GbIPA3UMD MO, UIMO MOJNCHO cKazambv 0gymsi. Mol ucnonv3yem
3azadoursle hpasvl, umodvl gvipazums Oauavivie udeu. Cmpemsico Obimo
MOUHBIMU, Mbl CIAHOBUMCS uzauuHum. Cmpemsico Gblib OCIMOPONCHBIMU,
Mbl CIMAHOBUMCSE MHOZOCAOGHBIMUY.

Puuapo Buouk,
npodgheccop npasa Kaaugbopnuiickozo ynueepcumema

CocraBiieHre JOKYMEHTOB — OJJHA U3 CAMBIX TPYIOEMKHUX 3aJay B IOPUANYECKON MPOhEcCcui.
ITosTromy yem Gosiee pa3BUTHI HABBIKM MHMCbMA Y I0PUCTA, TEM OH pe3y/IbTaTUBHEE.

Paborasi ¢ TekcToM, MBI 3a1aeMcsl BOIPOCAMHU: C Yero HayaTh, YeM 3aKOHUHUTh, KaK BHICTPOHTh
JIOTHKY M3JIOKEHHSI, YTOOBI C/IeNaTh JOKyMEHT KOPOTKMM M SICHBIM, HO IIPU 9TOM YOeIuTeTbHbIM ?
[MonmbITKM JOOUTHCSI ONTUMAIBHOTO pe3y/ibTaTa MHOI/A KakyTcsl OeckoHeYHbIMH. O3a7aunBalOT U
rpaMMaTu4ecKue 0COOEHHOCTHU: Mbl HE BCET/la 3HaeM, HyXKHa JIM 3arsTasi, Kak MMUIIeTCs TO WM UHOe
CJIOBO, a MOUCK IpaBuil opdorpaduul U MyHKTyallud OTHUMaeT Maccy BpemeHH. Kak HezocTaer B
TaKye MUHYTHI TBEP/BIX 3HAHUI M IPAKTUYECKUX HAaBBIKOB MHCATh OBICTPO, MOHATHO 1 63 OIMOOK !

MbI Hajieemcsl, YTO 3Ta KHUTa TIOMOXKET IOPUCTY B CHKAThle CPOKHU YJTyUIIUTh HABbIKM IOPUAHU-
yeckoro nucbMa. OHa coaepkUT YeTKHMEe PEKOMEH/IAlMK 0 MTPABONMCAHUIO M TIOCTPOEHUIO TEKCTa.
Jlaxxe eciii Bbl yCBOMTE XOTsl Obl YaCTh U3JI0KEHHBIX B HEW IPUHLIMIIOB, Ballle TMCbMO CYIIIECTBEHHO
npeoOpasuTCs, U BbI TIOJy4UTe OECCIIOPHOE KOHKYPEHTHOE MTPENMYIIECTBO.

Jlyde numienis — ganpine OyAers!
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Yactp 1. Kak ObICTPO yaAyYlIUTH IOPUANYECKUAN TEKCT

O HaBbIKe HOPHINICCKOro nuCbMa

Hagbik 10punyeckoro nucbMa — KJio4eBoi B padore opucra. [Ipu 3ToM 10puinyeckue By3bl
eMy MPaKTHUYECKH He YIEAIT BHUMAHUA. 32 3TO KPUTUKYIOT JaXe aHIJIMICKUE YHUBEPCUTETHI, B
KOTOPBIX 0Opa3oBaTe/ibHbIe TPAAUIIMKM, B TOM 4HCIe 0O0ydeHHe MICBMEHHON M YCTHOW peuH, CKJIa-
AbIBaIUCh BekamMu. 1o OKOHUaHUM y4eObl MOJIOZIbIE IOPUCTHI BBIHYAKJEHBI YUUThCS MTUCATh CAMOCTO-
ATEJILHO, OPUEHTUPYSCh HA JIOKYMEHTHI (4aCTO HECOBEPIIEHHBIE) CTAPIIMX KOJUIET.

Opunnyeckoe MUCbMO — 3TO MPAKTUUECKUIA HaBbIK, KOTOPBI MOKHO U HY’)KHO TPEHUPOBATh.
VYcBoeHMe nmpaBuil BaXKHO, HO OHO HE NMPUOJIM3UT BaC K MAacTEPCTBY HAIMCAHUSA TEKCTa, TaK ke Kak
3HaHME HOTHOW IpaMOThl HE 0OECNEUUT COBEPIIEHCTBA UTPbl HA MY3bIKaJIbBHOM MHCTpyMeHTe. Yem
OoJbie BB Oy/ieTe MPAKTHKOBATHCS B MCHOIb30BAHUM NPaBUJI, C(hOPMYIMPOBAHHBIX B 3TON KHHTE,
TeM ObIcTpee npeycrieeTe. biarogapsi mnproOpeTeHHOMY HaBBIKY Bbl Ha JIIOOOM 3Tarie I0pUIMIecKon
AEATeIbHOCTU TOJyuuTe (M COXpaHUTe) XkeslaeMylo padoTy M ObICTpee Ipyrux MpPOIBUHETECH I10
KapbepHOM JIECTHHUIIE. A OKpYy’Kaloliue OyayT BOCIIPUHUMATH BaC HE TOJIBKO KaK XOPOIIIEro I0pUCTa,
HO U KaK 4eJI0BeKa, KOTOpbIi sicHO MbIcaHT. Kak ropopui [oneHrayap, «KTo ICHO MBICIUT, TOT ICHO
u3J1araer.
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«IInmuTe KOPOTKO U HESICHO»?

ToBopsiT, YTO COBET, a TOUHEE, MTPUKA3 MHCATh «KOPOTKO U HesicHO» nasl Haroneon Bonamapr
cocraButessam ¢panirysckoit Koncrurymuu 1799 r. Ho y Boranapra Oputv Ha TO MOJTMTUYECKUE TTPH-
yrHbl. COBpEMEHHBIE IOPUCTHI, HAITPOTHB, JOJKHBI YMETh MTUCATh KOPOTKO U SICHO.

O JaKOHUYHOCTH

Be3ynpeuHbiii I0pUINIECKUN TEKCT OTMYACTCS TAKOHMYHOCTBIO. DTO 3HAYUT, YTO B HEM CJle-
JyeT WCIOIb30BaTh POBHO CTOJIBKO CJIOB, CKOJIBKO HEOOXOAMMO M JOCTATOYHO JIJIsI BRIPAKEHU ST MbIC-
neii. TpeGoBaHMe «HEOOXOTUMOCTH» TIPEATIOIIaraeT, UTo TEKCT JIOKYMEHTa IOJKeH COIepKaTh TOJTBKO
TOT 00beM nHpopMaryu ((HPakToB, apryMEHTOB, BHIBOIOB), KOTOPBIN HEOOXOMUM ISl TOCTHKEHUS
tienmu. TpebGoBaHUe «I0CTATOYHOCTU» O3HAYAET, UYTO B TEKCTE HEe JIOJKHO OBITh HIYEro, KPOME 3TOTO.

JIaKOHMYHOCTH TTPOTUBOCTOUT MHOTOCJIOBHE — OMY COBPEMEHHOTO IOPHIUYECKOro MHChMA.
[Tpo 10prCTOB, CKJIIOHHBIX K MHOTOCJIOBHIO, IIIYTSIT, UTO OHM «YTOMAIOT B COOCTBEHHBIX UEPHHJIAX>.
Ho Bepp Gosbilie He 3HAYUT JTydile!

HccnenoBanus MOKa3bIBAIOT, UTO MPEJIOKEHUS, B KOTOPBIX OOJiee TPUALIATH CJIOB, 95% monei
YUTAET MOBTOPHO. A MpeIOKEHUS U3 JBAALIATH U MEHEe CJIOB MEPEUUTHIBAET BCEro 5%. IT0O BECKUiA
apryMeHT B IOJIb3Y JIAKOHUYHOCTH.

Haunyumuii mogxon K co3/1aHMI0 JTAKOHMYHBIX MPEJIOKEHUN — BHIpAKaTh B KaXJIOM M3 HUX
OJIHY, MAaKCIMYM JIB€ MbICT. MHOXECTBO MBICJIEH B OJJHOM MPEJIOKEHNH, 1aXKe €CITU O/IHA BbITEKAeT
U3 JPYroM, CyIEeCTBEHHO YCIOKHSIOT YTeHUe (ITy TUIUYHYIO OMIMOKY HA3bIBAIOT «MATPEIIKOW» ).
[TocMoTpUTE HA TEKCT OAHOTO U3 OIPEIEIEHUN Cy/Ja IOBOJIbHO BHICOKOW MHCTAHIIUU:

Paspemiast ciop 1 oTka3piBasi B YJOBJIETBOPEHUH 3asIBJIEHHBIX TPEeOOBAHUIA,
Cyl MCXOAWJ U3 TOro, uro B cwiy m. 6 4. 2 cr. 153 KK P®, Hecmorps Ha
OTCYTCTBHE PETHMCTpAlM MpaBa COOCTBEHHOCTH MCTIA HAa HEXWJIOE TOMelleHNe
B YCTaHOBJIEHHOM 3aKOHOM mopsiake 10 10 aBrycra 2016 r., 370 00CTOATEIBCTBO
He SBJAETCS OCHOBaHMEM [Uisi OCBOOOXKIEHHUS €ro OT OOS3aHHOCTM HEeCTU
pacxozipl IO CONEPKAHMIO TOMEIIEHUsI M OIUIauMBaTh OKa3blBaeMble €My
YIIPABJISIOIIEH OpraHu3aluen yCIIyr, Ipr TOM YIPaBJIAoIast KOMIIAHUS SIBJISETCS
JIMLIOM, OTBETCTBEHHBIM 34 COfIEp)KaHKE OOIIEro MMYILIECTBA JKUJIOr0 KOMILIEKCa,
MIPaBOMEPHO MMPOM3BOANIIA HAUMCIIEHHS 32 COAEpKaHKe OOIIEero MMYyIIEeCTBa UCTILY,
B TOM YHMCJIE 32 OKa3aHWe JAONOJHUTENbHON yciayru «CopepikaHue 3eMeIbHOrO
y4acTKa 1 3JIEeMEHTOB OJIarOyCTPOWCTBA», TAPUQBI U IEPEUCHB YCIIYT YIIPABIISIONIEH
KOMITAaHMM MCTLIOM HE OCHapHBaJMCh, JOKA3aTeJbCTB TOrO, YTO TaKUE YCIYTd
OTBETYMKOM HE OKa3bIBAJMCh, UCTIIOM Cyly HE TMpeIbsBIEHO, MpeacTaBIeHHbINA
Y. mpotokon BHeouepeqHoro ooimero codpanus ot 3 wmions 2018 r., coracHo
KOTOpPOMY pellieHre 00 yTBep:KAeHUU Tapuda 3a colep:KaHue 3eMeJIbHOIO y4acTKa
Y 3JIEMEHTOB OJ1aroycTpoicTBa o0IMM cOOpaHHEM He MPUHSATO, Cyl He MpU3HAI
JOIYCTUMBIM JIOKA3aTeJbCTBOM, TIOCKOJBbKY KOIMMS IPOTOKOJIA HaJIeKalluM
00pa3oM He 3aBepeHa, OPUrMHaJ JAHHOTO JOKYMEHTA He MPEe/ICTaBIICH.

['oTOBBI OCTIOPUTB, UTO BBl IPOUUTAIN He OoJiee TpeX-4eThIpeX CTPOK, a MOTOM Balll B3MJIs]
CKOJIb3HYJI ctofa. Tak 0ObIYHO U JEWCTBYIOT Ha JIOJEW CloXkHbIe TeKcThl. Ho B HUX MHOIAa HE0OX0-
JAMMO BHUKATh, ¥ BAIlI KJIMEHThl UM KOJUIETH IPOCTO BbIHYK/EHBI [IEPEUUTHIBATh UX 110 HECKOJIBKO
pa3. Bel MokeTe oMo4b UM U30€XaTh STOTO, Pa3JeIuB OAHO JJIMHHOE NPe/IIOKEHHE Ha HECKOJIBKO
6onee KopoTkux. Kak ornpenenuTs, Korga noctaBuTh ToUuKy? OueHb MPOCTO: KOrJa Bbl MOYYBCTBO-
BaJIM, YTO MH(OpMaLIMsl HaYasla «JIUThCS Yepe3 Kpai».



P. Hdumutpues, E. fxumona. «lOpumudaeckuii Teket 6e3 ommoOok. Kak ymydmmTh CTUIb TMChMA U CIIPABUTHCS CO CIIOK-
HbIMU CJTy4asiMU TPaMMAaTHKI»

Bor KakK, Ha Halll B3IJ141, JOJIKEH BBITJIAACTD HpI/IBe,HGHHI)II;'I BBIIIC ITPUMEP:

Paspemias ciop u oTkasbiBasi B YJOBJIETBOPEHUM 3asIBIICHHBIX TPeOOBAHUM,
CYJI UCXOIWJI U3 CIIE/IYIOLIErO.

OTcyTcTBME pErucTpalii IpaBa COOCTBEHHOCTHM MCTLIA HAa HEXWIOEe
roMelreHre He 0OCBOOOKIaeT ero, B cuity 1. 6 4. 2 c1. 153 KK P®, ot 0o6s13aHHOCTH
HECTU pacCXodbl 1O COACPKAHUIO ITOMEIICHUS U OIVIAYUBaTh YCIIYI' praBJIHIOHIefI
KOMIIaHHUH.

[Ipu 3TOM CyO yCTAaHOBWJI, 4YTO YIpAaBJsIONIasi KOMIIAHWs MPOU3BOIMIA
HAYMCIIeHUs] TIPaBOMEPHO, B TOM YHMCJE 3a OKa3aHWe OMOJHHUTEbHOW YCIYrd
«CozepkaHue 3eMeJIbHOTO y4acTKa U 2JIEMEHTOB OJIarOyCTpONUCTBa».

Tapudsl 1 nepeyeHp yCayr yIpasisaoled KOMIIAaHUK UCTEL] HE OCIIapyuBall, a
J0Ka3aTesIbCTB TOr0, YTO TAKHME YCIYTH HE OKa3bIBAJIMCH, CYAy HE MPEIbsBUIL

[TpexacraBnenHbiil Y. MpOTOKOI BHEOUYEPETHOTO OOIIEro cCoOpaHusi OT 3 Mo
2018 r., cormacHo KOTOpomy He ObUT YTBepKIeH Tapud 3a copepkaHue 3eMeIbHOTO
ydyacTKa M 3JIEeMEHTOB OJIaroyCTpoMCTBa, CyJ IOMYCTUMBIM J0Ka3aTeJbCTBOM HE
MPpU3HAJ, MOCKOJIbKY OPUT'UHAJI ITPOTOKOJIA HE MPEACTABJICH, @ KOIIMA HAJJICKAIlIUM
00pa3oM He 3aBepeHa.

B ropuamueckoM TekcTe Kax10e CIOBO U BhIpakeHUe JOJIKHBI ObITh «TOBOPSIIUME». Bee, uto
HE TOAJEeP)KUBAET OCHOBHYIO MBICTb, — JIUIIIHEEe. YTOObI TEKCT YUTAJICS Jierye, HaJ0 OCBOOOIUTH
€ro OT BCEro, YTo He BIMsET Ha Mepenady cMeicia. Takas paboTa ¢ MUCHBMOM HAllOMUHAET UTPY
«Jlxxenra» (Jenga), koraa u3 OamiHu yOUpaloT Mo oqHOMY OJIOKY 10 TeX MOp, MOKa OHA COXPaHsIeT
YCTOMUYUBOCTD. A pa3 OalliHs ycTonuMBa U O€3 HUX, He 3HAYUT JIM 3TO, UTO yOpaHHbIE OJIOKU — IPOCTO
JIAIIHAE?

Camble ycrienHble peKJaMHble CIoraHbl ()OPMUPOBAIACH ITyTEM MHOTOKPATHOT'O COKpPAILIEHU ST
MEPBOHAYAJILHON (Dpa3bl, BIPAKAIOLIEH MbICIb MapKeToa0roB. IloTpeHupyiTech B COKpalleHUH U
BbI: IONpOOYiTe ype3aTh Ha YETBEPTh MpPEJIOKEHNE U3 KaKOro-HuOyIb JOKYMEHTa. A 3aTeM ellie
Ha 4yeTBepTh. OMbIT NOKAa3bIBAET, UTO CTAHJAPTHBIN IOPUINYECKUI TEKCT MOKHO COKPATUTH (3a CUET
HEHYKHBIX CJIOB M BBIPAKEHUI) KAK MUHUMYM BJIBOE, ITPU 3TOM €TI0 COAEpKaHUE HE MOCTPAJAET, a,
HAMPOTUB, MPUOOPETET HEOOXOAUMYIO YETKOCTb.

JIviHUMH, HarpyMep, MOTYT OBITb:

* CJIOBa, KOTOpbIE He 100ABJISIIOT CMbICHA («TOT (PAKT, YTO», «B IIEJIOM ISl TOTO, YTOOBI», «Clie-
AyeT OTMETUTh», «JOCTAaTOUHO», «TaK Ha3bIBAEMBIN», «B 3HAUMTEILHON CTETIEHN», «CYIIeCTBEHHbIM
o0pazom»);

* CJIOBa, HE CO3MAIOIINE BU3YaIbHBIN 00pa3 («HAIMUue», «BeIEHUE», «BbIMIOTHEHUE», «Opra-
HU3aLU» );

* BhIpaXKeHUS a0COMIOTHON YBEPEHHOCTH («BCETa», «HUKOTAa», <HECOMHEHHO );

* JIOKHbIE YCUJIUTENH («KOHEYHO», «OUEBUIHO», «aOCOTIOTHO» );

* COCTaBHbIE KOHCTPYKLIUU («B TOT MOMEHT BPEMEHU» BMECTO «TOIJa», «B JAHHbII MOMEHT
BPEMEHM» BMECTO «Celyac»), B TOM UMCIIE PACUICIUIEHHbIE CKa3yeMble («OCYIIECTBIISTh SKCILTya-
TalMIO» = «IKCILTYyaTUPOBATh», «OCYIIECTBIISITh KOHTPOJIb» = «KOHTPOJIUPOBATb», «IIPUHSATH peLle-
HUE» = «PEllUTb», «[TPOU3BOJUTH OILIATY» = «OILIAYUBATh» ), €CJIM OHU HE OMpaBAaHbl HAMEPEHHO
OI0pOKpaTHYeCKUM (hOpMaTOM MUCHMA;

* OTpUIATE/IbHbIE KOHCTPYKIINU («He ObUT HECBOOOJEH» BMECTO «ObLT CBOOOIEH» ).

Obparasich K 4jieHaMm CBOETrO MPaBUTENLCTBA, YUHCTOH Yepuusuib TpeGOBasl BO BHYTPEH-
HEM JOKyMEHTOOOOpOTe MHCaTh JIAKOHUYHO, MOJTHOCTBIO UCKJII0YAs U3 MEPENUCKHU BCTYIHUTEIbHbIC
(pazel Tuna: «Takxke cieayeT UMETh B BUIY CIEAyIOIIME OOCTOSATENbCTRA. ..». Yepullib moJarai,
YTO «KPATKOE CJIOBO JIyYllle JJIMHHOIO, CTapOe CJIOBO, €CJIM OHO KPaTKOE€, — HAaWIy4lliee», U BEPUJI,
YTO MPUBBIYKA KOPOTKO U3J1araTh MBICIU CIIOCOOCTBYET SICHOCTH MBIIIUICHHS.
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AHTIMACKUE IOPUCTHI, HATIOMUHAS ce0e O JIAKOHUYHOCTH, MCHONB3yIT adopeuatypy KISS
(«Keep it short and simple» — «Bynp Kpatok u mpoct»). Ecte uponnunas pacimdgposka — «Keep it
simple, stupid» («Byab IpoCT, TIIYTIBIA»).

O sscHoCTH

PacripocTpaneHHOe 30Ty JeHHe: €C/IM TEKCT MOHSATEH CaMOMY I0PHCTY, TO €ro IMOMMeT U ajpe-
car. Ha camoM zienie CIOKHBIA I0PUIMYECKHIIA TEKCT 3BYYUT JIJIs1 HEMOArOTOBIEHHOTO YMTATENs, KaK
MHOCTPaHHBIN (puocod B nepeBoze.

IOpucTsl, KOHEUHO, CBA3aHBI IO PyKaM ¥ HOoraM o(pUIMaIbHO-/IEJIOBBIM CTHJIEM C €r0 Heyl00-
HbIMH CpOpMyJII/IpOBKaMI/I, HO 1 BO UM 9TOI0 CTUJIA HEJIB34 KEPTBOBATH ACHOCTBIO TEKCTA. TaK, Jaxe
B OTPE/IaKTHPOBAHHOM BBIIIIE OTPHIBKE U3 OIpe/ieIeHHsI cy/ia MoceIHs (ppa3a cloxkHa, HO BCe-TaKu
MOHSATHA. MBI HE JKepPTBYeM SICHOCTBIO, HO MJIEM Ha JAOIYCTUMBIA KOMITPOMICC.
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«EcJau Bbl mpoBajiuTe IJIAHUPOBAaHUE, BAI IJIAH IPOBAJHUTCSI»

— TaK ToBOpAT B apmun. OjiHA U3 HanOoJIee YacThIX OMMOOK HAYMHAIOIIUX IOPUCTOB — C XOIY
Oparbcsl 32 TEKCT, BMECTO TOTO YTOOBI IPOIyMarth ero 1uiaH. I103BosbTe, a Kak ke BBeieHHe, OCHOBHAS
YacTb, 3aKJII0UYEHHE, WJTH HAC 3psI YUMIIM B [IKOJIE COCTABIIATD IUIAH MEPeji HA4yaJIoM CAaMOCTOSI TETbHBIX
MMUCbMEHHBIX padoT?

WNHorpa peficTBUTENIBHO KaXeTcs, YTO TJIaBHOE — HAavyaTh, a MBICTHM NMPUAyT nmotoM. Ha mpaxk-
THKE TIPOUCXOAUT TIO-IPYTOMY: He TIPE/ICTABIsAS, B KAKyI0 CTPYKTYPY JOJIKEH YJIOKUTHCS TEKCT, MbI
MIUILEM €ro U TMepenrchBaeM, repeMeliaeM Tyaa-cloaa clioBa, MpeaIoKeHus U ad3alibl, TPaTs Ha 3TO
AparolieHHOE BpeMsl.

[TnanupoBaHue 17151 MUChbMA — 9TO KaK 3aTOYKa TOIOpa B MPUTYE O ABYX JApoBocekax. [lepBbiii
pyOwII Jlec He mepecTaBasi, a BTOPON KaXk/Iblil YaC OCTAaHABJIMBAJICS, YTOOBI 3aTOUNTh UHCTPYMEHT. B
uTore OOJbINe AepPEeBbEB CPYOUIT BTOPOU TpoBOCeK. Mopasib — eC/T XOUelllb TIOMyYUTh HAWTY Ul
pe3yJIbTaT, JTydllle MOTPATUTh BpeMsI Ha TIOITOTOBKY, YeM JISHCTBOBATh C XOJY.

[Tnan — 3T0 3aroToBKa, MOJEIb TEKCTA. B MPOMBIIITIEHHOCTH MOJEb TIPEIIIECTBYET H3/IEIHIO,
B UCKYCCTBE 3CKHU3 MpeaBapsieT KapTHHY.

Kakum nomxen 6wiTh 11an? HeoOxoquMeiM 1 goctatounbiM. Hauats styuine ¢ oomiero mjiaHa
JIOKYMEHTa, a IOTOM pa30uTh ero Ha MOANYHKTHL. [l1aH kaxaoro ab3ana He HyKeH, HO BaKHO YETKO
MIPE/ICTABIIATh, O YeM OH OyJeT.

NB. Ecau npouecc cocmagnenusi OOKYMeHmo8 Onst 84c MyuumeneH, mo smo,
cKopee 8cez0, O3Hauaent, YMo CAUMKOM MHO20 8PEMeHU NOMPAUeHO HA NUCLMO U
HeOOCMAamouHo — Ha €20 000YMblEaHUe.

[TnanupoBanue — Oa3uc CTPOMHOCTU IOPUAMYECKOro NOKyMeHTa. OHO momoraeTr u30ekarh
MOBTOPEHUI U HE YIyCTUTh BaxkHble JeTaiu. [IpakTika noka3bBaeT, YTo IUIAHMPOBAHUE SKOHOMUT
BpeMsl KaKk MUHMMYM BJIBOE.

OpvH 13 MapTHEPOB BEAyLIEW MEXIyHapOJHOM IOpUIMYECKOM (PUPMBI paccKasblBajl, Kak B
Hayajie CBOEH I0pUIMYECKON Kapbepbl YAUBIISIICS MPUBbIYKE HEMELKUX IOPUCTOB JUKTOBATh TEKCThI
JOKYMEHTOB CEKpeTapsM. JTO, C OIHOW CTOPOHBI, Ka3aJOCh M3JIUIIHUM, a C JPyrOM — OYEBUJIHO,
TpebOBaJI0 OrPOMHOIO OIbITA TOYHOM Mepelayd CMbICia [Jisl TOro, YTOObl Takasl AMKTOBKA OblIa
pe3yspTaTuBHOU. OIHAKO, caM B3SBLIMCh BCKOPE 3a TUKTO(OH, OH OCO3HAJI YPE3BBIYANHYIO 3(pek-
TUBHOCTb TAKOT'O MOJXOJ1a, KOTOPBI 3aCTaBJIsIET IOPUCTA AyMaTh O TOM, KaK CeJaTh U3JI0KEHUE Mpe-
AEbHO KPAaTKUM U SICHBIM, U COCTaBJIATD IUIaH!

NB. Memoo Oukmoseku nomozaem HAyuumvCsi Kpamko U SICHO U3NA2AMb
MbICAU, UCNONB3YSL NAAH.

CylecTByeT MHEHHE, YTO COCTaBJICHHE IIaHA «CKOBBIBACT» IpOIecC MUChbMa. JTO He Tak.
[Tnan MoXeT U NOKeH ObITh JMHAMUYHBIM — €T0 MOKHO MCITPABJISITh B TIPOLIECCE.

IOpucrt, KoTOpHIA Mpomymas TuiaH, momoraer uutartemo. [locnemHeMy AgocTaTtoyHoO Tpode-
JKaThCS TI0 3ar0JIOBKaM, YTOOBI TIOHATh CYTh BCETo TeKCTa. TakuM 0Opa3oM, YETKHH TIJTaH MTOBBIIIAET
MPOIYKTUBHOCTb MOJIb30BAHUS IOKYMEHTOM.

Korpma MoxHO cuuTtarh, YTO BBl TOTOBBI K cOCTaBieHHIO TulaHa? Korna yBepeHsl, 4YTO TOYHO
MOHUMAETe BOMPOC U 3HAETE OTBET (WJIM BapUAHThI OTBETA) HA Hero. beiBaer, yto Bonmpoc chopmy-
JIMPOBAH HEKOPPEKTHO. B 3TOM ciyyae 3a/1a4a 10pucTa — BBISICHUTD, B YeM UMEHHO TPYAHOCTh, HOCUT
OHa IOPUINYECKUN WM UHOW XapakTtep. [anee Hy)HO niepedpa3upoBaTh BOIPOC U YOSAUTHCS, UTO
MIOHVMaHKe TIpoOJIeMBl Y Bac U ajpecara JoKyMeHTa ooiee. [locsie 3Toro cocraBisiiite 1iaH: U3Jjo-
XKUTE HEOOXOMMBIE M JOCTATOYHBIE ITIark, KOTOphIe MPUBEIYT Bac K kelaeMoMy pe3ysbrary. M roraa
BMECTO «IIEPETACOBKU» CJIOB U (ppa3 Bbl CPOKYyCHUPYETECh HA OTPAKEHUU UIEH COIIACHO IUIaHYy.
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Jlornka n3JoxKeHus

W3znoxenue moOoro mMarepraia J0KHO ObITh CTPYKTYpUpOBaHHBIM. CO CTPYKTYpOW HYKHO
ONPEJEIUTHCS ¢ CAaMOTO Hayasla: OHa MOXKET ObITh MHAYKTUBHOW (OT YAaCTHOTO K OOLIEMY), JeTyK-
THBHOM (OT OOIIEro K YaCTHOMY ), IIEHHOCTHO-OPUEHTUPOBAHHOM (OT HAaMMEHBIIIEH IEHHOCTU K Hau-
OoMbIIIel), XPOHOJIOTUYECKOM, reorpaduueckoi, ajipaBUTHOM | T. 1. IHOrga MOXKHO MPUOETHYTH K
MHOT'OCTYIIEHYaTOMY TIOXO/y: HAlIpMMeEP, IOCJIe PACIIONIOKEHHS JEMEHTOB TEKCTa B XPOHOJIOTHYE-
CKOM TOPSIJIKE IPOU3BECTU COPTUPOBKY B IEAYKTUBHOM OC/IEA0BATEIbHOCTH.

NB. Kawouesoe mpebosarue k cmpykmype: OHA OOANHCHA NPUCYMCINEOBAMb.
Haauuue nr0601i nocaedosamenvHoii cmpykmypol U3N0MHCEHUsL Ay4lue, 4em ee
omcymcmeue.

Kak momoditi K cTpykTypupoBaHuio? OmnpezaenuTe Lejdb JOKyMEHTa: YOexJeHUe KIMEeHTa
(KOHTpareHra), pa3bsICHEHUE NIO3ULIMH B CIIOPE, U3JI0KEHNE BAPUAHTOB TIOBEIEHUA U T. 1. [JJOKyMeHT
HarpaBJieH Ha oTpaxkeHHue (bakToB MM Ha NoOyxieHue K aedctBusam? Ha pacimdgpoBky neraneit
CJIOKHBIX CEJIOK MJIM Ha YCBOEHUE ITpaB U oOsi3aHHocTel ? [Tociie 3Toro nogymaiite o marax, KOTopble
IIPUBEAYT K KeJaeMoMy pe3yJsbraTy. OTIaTh MpeAroYTEHUE HY)KHO TOM CTPYKTYpe, KOTOpasi IpUBe-
AT K Liesiu Hanbosee 3¢ppekTBHBIM yTeM. HykHO npogyMaTs 00beM U cofiepkaHue HeOOXOMMBbIX
Y JOCTaTOYHBIX apTYMEHTOB, [OCJIE Yero BBIOPATh CAMBII JIOTMUHBIH 1 JIETKUIA 151 BOCHPUATHS CIO-
c00 KX U3JIOKEHU S, PA3JIOKUB TEKCT Ha COCTABIISIONIME (pa3/eibl, maparpadsl, MyHKThI, TOJITYHKTHI).

Cy1uecTByeT HeMaJlo CTPYKTYP ¥ COOTBETCTBYIOIIMX UM IIOCJIEIOBATEBHOCTEN, HO Yallle BCETO
BCTPEYAIOTCS 3TU BOCEMb:

1. I'pyninel uaen.

. Mopsanok Baxuoctu (1, 2, 3 mecro).

. ITpoGsieMbl — IpuMepbl — IPUYMHBI — PELLICHU L.
. XpOHOJIOT 4.

. ILmocel — MUHYCBI.

. OT mpocTOro K ClI0KHOMY.

. OT 00111ero K 4acTHOMY.

. 'eorpadus.

CymiectByloT 1 Oosiee eTaybHble pa3OMBKU. B 3apyOe:xHON uTepaType MOXHO BCTPETUTh
CTPYKTYpPY, OCHOBAaHHYIO Ha UCCJIEIOBAHUAX HOOEIEBCKUX JIaypeaToB O BOCHPUATUN UH(OPMALIUK:

* UaeHTU(pUKALMA TPOOIEMBI;

* 0003HaYeHMeE 1ieJIell aapecaTa IOKyMEHTa,;

* OIIpeesIeHUE IPUMEHUMBIX I0PUINYECKUX KATETOPUN;

* U3JI0)KEHUE MPEATONOKEHUI/ JOTYILIEHWIA;

* riepeuncieHre (hakToB, Ha KOTOPBIX OCHOBAHO JI0Ka3aTeNlbCTBO;

* MIepeyncieHue apryMEHTOB «3a» U «IIPOTUB» KOHKPETHOTO PelIeHusT;

* OIpe/ie/ieHNe JIOTMUECKOrO0 OCHOBaHMsI, Ha 6a3e KOTOPOro HYXKHO BbIOpaTh MEX/1y BO3ZMOX-
HBIMHM BapUaHTaMU PELIECHUS.

B sutepatype 1151 aHIIMIACKUX I0PUAXYECKUX KO HAXOIUM OoJiee MPOCTYI0 CTPYKTYpPY:

* 13JI0)KeHUe (PaKTOB («IPaxJaHUH MPUIIAPKOBAJI aBTOMOOUJIb y 3[aHUs TeaTpa, IpakJIaHuHY
ObLT Ha3HaueH mTpad»);

* uIeHTU(dUKALIMS BOMpOca («IoYeMy rpaxJIaHuHy ObUT Ha3HaueH mtpad ?»);

* OLICHKA (PAKTOB C TOUKM 3PEHHU s 3aKOHA («3aKOH 3aIlpeliaeT MapKoBaTh aBTOMOOMII Y 3AaHUS
Tearpa, 3a HapyllIEeHUe 3aIlpeTa MpeyCMOTPeEH mrpad»);

* W3JIOKEHHE BbIBOJA («IIPUIAPKOBAB aBTOMOOWJIb Y 3/1aHUs TeaTpa, IPaXJaHUH HapyLLIMI
3a1peT, IpelyCMOTPEHHbIN 3aKOHOM, [T0TOMY I'PaXAaHUHY IPAaBOMEPHO ObUT Ha3HAUYeH IITpagd»).

0NN N W
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B amepukaHckux opuauueckux mikonax mmpoko msBectHa mozenb IRAC (Issue, Rule,
Argument, Conclusion):

Issue («Bompoc», T. €. uaeHTU(UKAIIA BOITPOCA/TIPOOIEMBI).

Rule («mpaBmito», T. €. aHaIM3 IPAaBOBBIX HOPM, MOIEKAIIMX TPUMEHEHHUIO).

Argument («JOBO/I», T. €. 0O0OCHOBaHME ITPUMEHEHHUSI ITPABOBBIX HOPM K BOINPOCY/Tipodiieme).

Conclusion («BBIBOMI» ).

Hexoropble amepukanipl nonb3ytorcs npasuioM IRAC BClo KU3Hb: NP HAITMCAaHUM 3CCE,
peleHNN TECTOBBIX IOPUANYECKUX 3a]a4, COCTaBICHUM UCKOB 1 MeMopaHayMoB. [TonpoOyiite Boc-
T0JIb30BaThCsl ITOU CTPYKTYPOM — BO3MOXKHO, JJIs1 BAllIMX JIOKYMEHTOB OHA OKAXKETCs ONITUMAIIbHOM.
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Ao03aI1g

[Tocne Toro Kak Bbl ONMPEAETMIUCH C TUIAHOM U CTPYKTYPOM JOKYMEHTa, MOKHO MEePEXOUTh K
ab63aram. A63all — 3TO eMHUIA MBIC/IM, KOTOPasi Ha OJIMH Iar MPUOIMKAET BaC U YMTATENS K BHIBO-
aaM. AO3aribl CO3JAI0T eCTEeCTBEHHbIC May3bl, MMO3BOJIsAS 00MyMbIBaTh HarmucanHoe. OHU pa3fessioT
TEKCT Ha CMBICJIOBBIe OJIOKU M JIEJIAIOT €ro BU3yaIbHO MPUBJIEKATEIbHBIM 32 CUET ITYCTOrO MPOCTpaH-
CTBAa — «BO3yXa».

OpvH U3 OCHOBHBIX MMOJXOIOB — HAUMHATH a03al] C MPEIJIOKEeHUs, OTPAKAIOIIETO ero Temy,
T. €. C «IpeaiokKeHUs-TeMbl». Takoe Havajo MoMoraer yaepXkuBaTb BHUMAaHUE YUTATENS [0
KOHIIa a63ara. Xopomo chOpMyTMPOBAHHBIE «ITPEJIOKEHUA-TEMbl» HATIOMHHAIOT Ta3eTHBIE 3aro-
JIOBKU. Pazymeercsl, opyInyecKuil TEKCT He BCer/ia yBJeKaTeieH, OJHAKO €r0 «IPeIIOKEHUS-TEMbI»
JOJKHBI BbI3bIBaTh MHTepec. Hanpumep: «bnaromapst Jlure Haruil nosiBUICS HOBbIA MHOTOCTOPOH-
HUI MEXaHU3M COTPYIHUYECTBa». 3aTeM HeOOXOAUMO JIOTUYECKU Pa3BUTh STy MBICIb.

CospmaBas ab3ail, nzberaite «marpeku». Jlydire unarath MbICIU TIOC/IEIOBATENBHO. [Iist
CBSI3U TIpe[UIOKeHUI B ad3amax (a WHorma JJis CBs3u ab3aleB), MOKHO HCIONB30BaTh «CJIOBA-
MOCTUKW» WUJIM «BbIPAKEHUSI-MOCTUKI», KOTOPbIE O3HAYAIOT:

1. IIO6aB)IeHI/Ie («TaK)Ke», «B JOIOJIHEHHUEC», «kKPOME TOIro», «OJHOBPEMCHHO>», «boree TOro»,
«ganee»);

2. IOSICHEHHE («3TO O3HAYAET», «CKA3aB 9TO», «B CBSA3U C ATUM», «BO U30€:KaHUE COMHEHU» );

3. cpaBHeHHE («aHAJIOTUIHO», TAKUM K€ 00pa30M», «C OJHOU CTOPOHBI», «IIOJIOOHO 3TOMY»);

4. npumep («HAIPUMEp», «B Ka4eCTBE MPUMEPa», «TaK»);

5. [IPEAIoJIOKECHUE («I[OHyCTI/IM», «HpeIIHOJIO)KI/IM»);

6. IMPOTUBOIIOCTABJICHUE («HO», «OOHAKO», «BMECTE C TEM», «B TO XK€ BPEMA», KBMECTO 3TOI0»,
«BOIIPEKU ITOMY>», «C npyroﬁ CTOPOHED», «TEM HE MEHEE»);

7. noBtropeHue/niepeppasupoBaHue («UHBIMU CJIOBAMU», «AHAYE TOBOPS», «IIPOCTHIM SI3bI-
KOM», «ITPOCTBIMU CJIOBAMU» );

8. IIOCJIEJOBATEIIBHOCTD («BO-HepBbIX», «BO-BTOPBIX», «B-TPETBUX>, «HaKOHeu»);

0. IIPUYINHY («110 3TOM IIPUYUHE», «IIOCKOJIbKY>, <<H09TOMy>>);

10. pe3ysbTar («TakuM 00pa3oM», «UTaK», «B PE3yJIbTaTe»);

11. utoru («CyMMHPYsl BBIIEU3TIOKEHHOE», «B 3aKJIIOYEHUE», «PEIOMUPY CKA3aHHOE» ).

«CJ1oBa-MOCTHKU» M «BBIPAKEHUS-MOCTHUKW» TUIABHO BEAYT YMTATENIs IO TEKCTY 3a Balllei
MBICJIBIO, TIOMOTasi eMy yIepkuBaTh (DOKyC BHUMaHHsI Ha OCHOBHOU uzee. Kak U BO BceM ocTasib-
HOM, 3/1eCh HeoOXoauM OaJiaHc. Eciiu CIIMIIIKOM 4acTo UCIIOIb30BaTh CJI0BA «CJIENOBATENILHO», «COOT-
BETCTBEHHO», «TIO9TOMY», «3TO O3HAYAET», TO TAKOE M3JIOKEHUE CTaHET M30BITOYHO apryMEHTHPO-
BaHHBIM U 0e3 HEOOXOOUMOCTU 3a0CTPUT BHMMAaHUE 4YuTaTesss Ha OOpMIICHHWHM TEKCTa, a He Ha
ero cytu. Eciu Bce e HachlllieHHasi apryMeHTaIus HeoOXOIUMMa, TO «CJIOBa-MOCTUKM» U «BbIpakKe-
HUSI-MOCTHKW» JIyUIlle pa3HOOOPa3UuTh U Yepe/ioBaTh. bojiee Toro, MHOT/Ia BIIOJTHE IOMYCTUMO JIeNIaTh
BBIBOJI, HE Ha3bIBasi €r0 TAKOBBIM (T. €. HE YTOUYHSS «CJIOBOM-MOCTHUKOM», YTO CEHYac mocjaeayer
BBIBOI).

B orHoIIeHny ab3arieB BIICIAIOT HECKOJBKO «30JI0THIX TTPABUII»:

1. B oqHOM a03arie He MOKET ObITh ABYX KJIIOUEBBIX «ITPEJIOKEHUN-TeM». AO3all (Kak 1 Tpej-
JIOEeHUE) OMKEH OBITh 1IEJTbHBIM, BBIPAXKaTh OHY IJIABHYIO MBICTIb.

2. A03all He JIOJKeH COCTOSATh W3 OIHOTO TpPeAJIOKEHHs, KOTOpOe 3aHUMAeT JIUIIb OTHY
cTpouky. Takue a03aIpl MOKHO UCIIOIH30BaTh B KAUeCTBE MCKJIOYEHUsS — ISl aKIIEHTUPOBAHMUSI.
Hanmpumep: «Terneps oOpatumcs kK ¢aktaMm: ...». BbiBaeT, 4To mpeayokeHne HaCTOMbKO JJTMHHOE,
YTO BBITJISIIUT, KaK HEOOJBIION ad3all. DTo AOMYCTUMO B HEKOTOPBIX IOPUIMYECKUX JIOKYMEHTaX U
9JIEKTPOHHBIX MTUChMaX: «Bce onrcaHHOe BHIIIE, B TOM YUCIIE ... He MOXKET ObITh UCIIOJIb30BAHO TIPO-
THUB HAC ...».
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3. Pa3mep a03ana 1omkeH ObITh PasyMHBIM, B CpelHEM — He OoJjiee TpeTu CTpaHMIbl. Ecim
OH 3aHMMaeT BCIO CTPAHUILY, TO TiepecTaeT ObITh OPraHU3alMOHHON eMHUIIeH TeKkcTa. CrelaiucTsl
TOBOPAT: a03a1l XOPOIIl, KOrja €ro MOKHO MIPOYMTATh «Ha OJHOM BIOXe». EC/IM OH CIIMIIKOM JITHH-
HBIH, TO «MEIAET ABIIIaTh».

B kadectBe yrpaxxHeHUsI BO3BMHTE JIIOOON CBOM TEKCT U MOMPOOYHTe TMOMIEPKHYTh «CJIOBA-
MOCTHKU» U «BBIPAKEHUSI-MOCTHKW». BBI JOIKHBI YBUIETh JIOTUIECKYIO CBSI3b MEK/IY MTPEJIOKEHH-
My ¥ ab3atiamu. Eciin oHa prcyTCTBYET, TO UTeHHe, CKOpee BCero, OyeT JIETKUM.

He Bcernma momydvaeTcst BBICTPOUTH a03aripl, (pOpMYyIUPYs B Havajde KakIOro <«IpeioxKe-
HHUe-TeMy». OcoOeHHO Korga Temy TpPYIHO YMECTUTh B OfuH ab3ai. M3 31Ol cuTyaliu ecTh
JIBa BBIXOJIa: HamKcaTh JJIMHHBIA a03al] C OMHUM «IIPEUIOKECHUEM-TEMOW» WM Pa3JIe/iTh €ro Ha
HECKOJIbKO ab3alieB, HO B MOCIIEAYOIIUX He OYIeT «IpelioKeHus-TeMbl». BTopoii BapuaHT Oojee
MPEINOYTUTEICH.

B MHrBUCTHKE €CTh TaKOE MOHSATHE, KaK «CJIOKHOE CMHTAKCHUECKOE LIeJIoe». TO KOHCTPYK-
U U3 MPeJIOKeHN, KOTopble 0ObenHeHbl oqHoN Temon. IIpeJioskeHnst B Hell MOTYT OBIThH
CBSI3aHBI IIEMHBIM WU MapasuiebHbM criocodoM. Ilennoii cnoco6 roBoput cam 3a ceds: CBSI3b
OCYIIECTBJISIETCS 10 LIETIOUKe — KaxXJoe MpeIoKeHUe BBITEKaeT M3 mpensiaymiero. s cBsa3M
MPEJIOKEHUIH UCTIONB3YIOTCS «CJIOBA-MOCTUKM», «BbIPAKEHUS-MOCTUKU», a TAKKe TOBTOPHI CJIOB.
(Kcrarm, a03a11, KOTOPBI BbI TOIBKO YTO MTPOYUTAIIHN, — ITO YACTh CJIOKHOTO CUHTAKCUIECKOTO IEJIOT0
C LIETTHOM CBA3bIO U IOBTOPAMH. )

[Tpu napasuieTbHOM CBSI3U KAk 10€ MPeAJIoKeHre ad3alia BIIOJTHE CAMOCTOSITEbHO U HE 3aBUCUT
OT KOHTEKCTa, HO TIPY 3TOM BCE OHU «OOCTYKMBAIOT» OJIHY U TY %€ MbIC/Ib. KpoMme Toro, npeaioxeHus
MOXOKH: Y HUX OIMHAKOBOE CTPOEHHE W MOPSIIOK CIIOB.

Hanpuwmep:

Kak HayuuTbhcs COCTaBIATH TpaMOTHhIe TeKCThi? Hamgo Xopormno 3HaTh
cuHTakcuc u opgorpaduio. Heroxo umers noa pykoit pasuole ciopapu. Cienyer
n30erath TaBTOJIOTHU.

Ka;moe MNpEJIOKEHUE U3 9TOI'O MI/IHI/I—a63aLIa sacHO. YToOb! NOHATb, O YEM OHO, HAM HE HYKCH
KOHTEKCT, TO €CTb IPEAbIAYIIEEC WU MOCICAYIOIICE MPEAJIOKCHUA. OIIH&KO BC€ OHU INOBECTBYIOT 00
OOHOM U TOM K€ — PACKPBIBAIOT TEMY a63aua «Kak HAY4YUTHCHA COCTABJIATH I'PAMOTHBIC TEKCThD». K
TOMY K€ KOHCTPYKIHA HpeILIIO)KeHI/Iﬁ CX0Xa: B HUX HET IIOAJICKAILICTO.

NB. Jlezue 6ocnpunumaromcs npeosodCceHUst C YENnHOU CEs13bH0.

TaBronoruss — 310 OJM3KOE PACHONOKEHHE OTHOKOPEHHBIX CJIOB WM
MOBTOPEHHUE OOHOKOPEHHLIX CJIOB B OJHOM IPCAJIOKECHUU MWK B COCCOAHUX
(mponasert mpopa ToBap). CunTaeTcsi CTUIMCTHYECKON OITMOKOM.

TaBTonorusa B MPEIIOKCHUM

AHanmu3 mNoOKa3aHMH cBujeTesel W NOACYIMMOro IMOKa3ajd, uTo
MNEPEUYUCIICHHLIC YYaCTHUKU CyIIC6HOFO nmpouecca MCIBbITBIBAIOT HEIPUASHCHHOC
OTHOILIEHWE JPYyr K [Jpyry, MU 3TO OOCTOSITEIbCTBO CTABUT TIO[ COMHEHHE
HETIPeAB3SATOCTh CBUICTELCKUX MOKA3AHMI.

Cno)kHOE CHHTAKCHYECKOE 1I€10€ COCTOMT U3 3a4MHA, CPeJHEW YacTU U KOHLIOBKM. 3auuH
(0OBIYHO 3TO NEPBOE MPEAJIOKEHUE) 3a4aeT TEMY, CPEHSS YacTh €€ PaCKpPBIBAET, B KOHLIOBKE (3TO
HocJieJHee MpeUIoKEHNE) COIEPKUTCS BbIBOI. Ha npakTuke KOHLIOBKY UCIIONB3YIOT PEAKO.

A03a11l MOKET COCTOSITh U3 YaCTH CJIOKHOTO CUHTAKCUYECKOTO LIEJIOro (KOrja HeCKOIbKO ad3a-
LIEB COZIEPKAT OJHO CUHTAKCHUYECKOE 1Ie/I0€), a TAKkKe ObITh UyTh OOJIbILE, YEM CJIOKHOE CUHTAKCU-
yeckoe 1esnoe. Ho ciioxkHoe cuHTakcuyecKoe Liejioe B pojiy ad3alia BEINIAUT Oosiee rapMOHUYHO.

Hanpuwmep:

Ao3ar 1
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BAUMH. .......oooiiiiiiiiiiiiiiieiiiieeeeeeeeeeeeeeeeeee et eeeeaees
Ao3ar 2
............................................. Konmoska

N
Ao3ar 1
BAUBH. .o e e e e e e e e e e e e e e eeeraaaaaeaeaaaes
............................ KOHIOBKA.................oooe

Kakue moryT ObITh OIIMOKY B (hopMUpOBaHUH ad3aria?

1. OTcyrcTBHE CBSI3M MEXKAY Npeaio:keHusiMH. llenHoil croco® cBs3M omnpeneivThb
HETPYJHO 10 «CJIOBAM-MOCTHKaM» WJIM TIOBTOPaM. A BOT NPEAJIOKEHNsI Oe3 CBSI3M MOTYT BHITTISIIETb,
KaK IMpeJIoKeHus ¢ napaieabHoi cBasblo. Ho paznuuuts nx MoxHo. Ipennoxenus ¢ napajuiesns-
HOM CBSI3BIO IOJKHBI pa3BUBATh MBIC/Ib, KOTOPasi 0003HAUeHA B 3aUMHE.

Hanpumep, B 9TOM ad3arie mpeyioxkeHus He CBSA3aHbl MEeXIy COOO:

Kak HayuuTbCs COCTaBJIATH I'PAMOTHBIE TEKCThI? XOpPOINO pa3duparhcs B
rpaMMaTiKe HUKTO He 00s3aH. Kakercs, 4To 310 Menouw ku3HHU. Bee ke Hago
YMETh MUCaTh TaK, YTOOBI YEJOBEK, YUTAIOIIMI Balll JOKYMEHT, HE CIOTHIKAJICS.
WHorna romie3Ho 3a0bITh O TOM, YTO Bbl IOPUCT, U TIHCATH MO-YETOBEYECKH.

2. MHoOro Mbicjeii B 0JHOM a63aiie (cM. mpumep B pazjesne «[Iummre KOpoTKO ¥ HesICHO ?»).

3. I'naroJibl B pa3HoM BpeMeHH. B pamkax omHoro adsama cjeayeT HCIOJb30BaTh OTHO
BpEMSI: TOJILKO HACTOSAIIIee, TOIBKO MPOIIE/IIee UK TOJBKO OyayIee. DTo odiee MpaBMiIo KacaeTcst
B MEPBYIO OYCPE/Ib MMOBECTBOBATC/IbHBIX TEKCTOB, KOIrJa paCCKa3bIBACTCA O KAKOM-TO CO6I>ITI/II/I (OH
TIOIIIEJT TY/Aa-TO, YBUJIEN TO-TO, MOIIyNasl, NoaHsuT). V3 Hero ecTb UCKIII0UeHusl, KOTOPbIE OTHOCSTCS
K KOHCTPYKITUSIM «HACTOSIIIEe B MPOIIE/AeM» (OH YBHIEN, KaK KTO-TO UAET) U «Oy/yIiee B HACTOSI-
mem>» (1 AyMaro, 4TO OHA HE TIPUEJIET).

A. momes cneqom 3a WM. m yBmaed, kak V. OoTKpbIBaeT rapax u
BBIKATHIBAET OTTYJa MOTOIMKJ. V. 3aBeJl MOTOIIMKJ U yeXaJ, OCTaBUB rapax
OTKPBITHIM. A. peutaem TIOCMOTPETb, HET JIM B Trapake €ro BeJOCHIeaa, W,
OMJISIHYBUIMCh [0 CTOPOHAM, UOem K OTKPBITOW IBepu. TyT u3-3a yria ewixooum
KEHINMHA CpPeHUX JIeT U HAnpasasemcst K OTKPHITOMY Tapaxy. A. pe3ko
pa3BepHYJICS U MOIIEJd B JPYTyI0 CTOPOHY.

HcnipaBum:

A. momea cremom 3a UW. u yBugena, kak V. oTKpbuL1 (OTKpPBHIBAeT)
rapaxk ¥ BBIKATHJ (BBIKAThIBAaeT) OTTyla MOTOLMKJ. V. 3aBesl MOTOUUKI U
yexaJi, OCTaBUB rapa OTKPBHITHIM. A. pemmJ MOCMOTPETh, HET JIU B rapaxe ero
BeJIOCUIIeNIa, U, OIVISTHYBIIUCH [0 CTOPOHAM, MOIIeJ K OTKpbITOW ABepH. TyT u3-
3a yIJ1a BBIILIA KEHIIMHA CPEAHUX JIeT U HANPABHUJIACh K OTKPHITOMY rapaxy. A.
PE3KO pa3BepHYJICS U MOWIeJ B JPYryI0 CTOPOHY.

[TpumeHseTcst 3T0 MpaBUIIO U K IPYTUM (HE TOJIbKO OBECTBOBATEIbHBIM) TEKCTaM, HAIIPUMED:
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I'paMOTHBIN 1 MOHATHBIN TEKCT yBaxkaeT uutaresd. UYro sto 3naunt? Korga
MBI COCMABASAAU JOKYMEHT, HAM Ka3d/A0Cb, YTO Mbl J€JIAae€M BCE IIPABUIBLHO. Mbl
JyMaeM: ecji Mbl HOHHMMAaeM TeKCT, TO ero moiMyT u apyrue. Ho Msl 3a6biau, 4to
He KaXIBIH yesloBeK 00J1ajaeT I0puInuecKiMu 3HaHusAMY. [loatomy Hamna 3agada
— OOBSICHUTD TO, UTO 3HAAU Mbl, MAKCUMAJIBHO MTPOCTBIM SI3BIKOM.

HcnpaBum:

I'pamMOTHBIN ¥ NOHATHBIN TEKCT yBaxkaeT ynrtaressd. Yo 31o 3Hauurt? Korga
Mbl COCTABJIsSIEM JIOKYMEHT, HAM KasKeTCsl, YTO Mbl JieJIaeM Bce MPaBUIbHO. Mbl
JiyMaeM: eciiid Mbl IOHUMAaeM TEeKCT, TO ero MOHUMAIOT (moitMyT) u npyrue. Ho
MBI 3a0BbIBa€M, YTO HE KaX/bI YeJOBEK 00JIaJaeT I0pUANIeCKUMI 3HAHUSIMH.
[TosToMy Harmma 3aa4a — OOBSCHUTH TO, YTO 3HAEM Mbl, MAKCUMAJIbHO TPOCTHIM
A3BIKOM.
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Ilopsigok caoB

B pycckom si3bIke CYIIECTBYIOT TIOHSTHSI «IIPSIMOM TMOPSIIOK CJIOB» U «OOPATHBIN MOPSIOK
cyioB» (MHBepcus). IHBepcHs — 3TO CTUJIMCTUYECKUI IIPUEM, KOTOPBIl B OCHOBHOM HCIIOJIb3YETCs B
JIUTEePaTyPHO-XYI0KECTBEHHBIX MTPOU3BEJCHUSX U B MYOIUIMCTHUKE C LIEJIbIO aKIIEHTUPOBATh OT/IEIb-
HBIE CJIOBA.

B n1enoBoii M Hay4YHOW MHUCHMEHHOUW pedr OOBIYHO MPUMEHSIIOT MPSIMOW MOPSJIOK CIIOB, TPH
KOTOpPOM CHauaJla JI0JKHO UITH MOAJIekKalllee, a IIOTOM CKa3yeMoe: «CBUETENb OTKa3ajcs OT Jauu
nokazaHui». Henpsimoii mopsiioK CJI0B: «OT J1aud MOKa3aHUH OTKA3aJICs CBUACTEIb>.

[Tpsimoit HOpsIIOK CJI0B KacaeTcsi He TOJIbKO [NIaBHBIX, HO M BTOPOCTETIEHHBIX YJIEHOB IPEIOKe-
HUA (Ompe/eseHye, IONOoTHEHNe, 00CToATeNbCTBO). OnpeeeHre 0KHO CTOSATh Mepe]] CYIecTBU-
TEJIbHBIM, K KOTOPOMY OHO OTHOCHUTCS («MHTEJUIEKTyaJIbHAsI COOCTBEHHOCTh» ). Jl0MOTHEeHNe TOIKHO
CTOSITB I1OCJIE CJIOBA, OT KOTOPOTO 3aBUCUT: «CBUJIETEN b OTKA3AJICS OT J1auy IOKa3aHUil», «UCIIpaBe-
HHE OIIUOOK».

Onpepnenenne — 3TO WieH MPeJIOKEHUs], KOTOPbIi 0003HAYaeT MpPU3HAK
npeaMeTa U OTBeyaeT Ha BOIMpPOCH Kakoi? dei? JlonoiHeHre u 0OCTOSATENbCTBO
— 9TO «IIOACHUTEJIbHBIC» YJICHbI IPEAJIOKCHUA. HOHOJIH@HI/Ie OTBCYACT HAa BOITPOCHI
KOCBEHHBIX TaJiekell (3T0 Bce Majieku, KpoMe UMEeHUTETbHOr0). OOCTOATENHCTBO
OTBEUaET Ha BOIPOCH rae? Kyaa? koraa? oTkyjaa? Kak? moueMy? mpu Kakom
ycJaoBum? U T. 1.

OO6cToATENHCTBO MECTA M OOCTOSITENICTBO BpPeMEHH HOJIKHBI HAXOOUTHCS B CaMOM Havalie
npeioxkenus. Ileppoe 0003HaYaeT MecTo, rjie MPOUCXOAUT COObITUE, a BTOPOE — BpeMsl, KOrJa OHO
nipoucxonut. [IpsmMoii MOpsIIOK CIIOB: «B 3aJie CyAa CBUIETENb OTKA3aJICs OT Jauu MMOKa3aHWil», «/1Ba
IHS Ha3a]| CBUAETeNb OTKa3ajcs OT Aa4M MoKa3zaHui». HempsMoii mopsiioK ClOB: «CBUAETENb OTKa-
3aJicsl OT Aa4M TIOKA3aHUU Ba THS Ha3al», «CBUAETEN b OTKA3aJICs OT Aa4M MOKA3aHUH B 3aJie Cyla».

B omnpeneneHHbIX cydasx aklieHThl HEOOXOIMMBI U B I0PUANYECKOM TEKCTE; TOT/Ia MPUMEHSI-
eTcsl HenpsIMO# TOpsiIOK ¢iioB. Harmpumep, BMecTo «CBUETENb Besl ce0s1 HealeKBaTHO ...» MOKHO
CKa3aThb «HEaJeKBaTHO Bes ceOsl CBUIETED ...», OTBeUYasl Ha BOIIPOC, KTO UMEHHO U3 MIPUCYTCTBYIO-
MX Ben ceOs HeaslekBaTHO. ClloBa, KOTOpBIE HYXKJAIOTCS B 0COOOM BHUMAaHUU, OOBIYHO pacroiara-
I0TCS1 B KOHIIE MPEJIOKEeHHS.
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O 0MTEJHLHOCTH U AKKYPAaTHOCTH

BroutenbHOCTh M aKKypaTHOCTh NPH CO3/IaHUM IOPUINYECKUX AOKYMEHTOB [JOJIKHBI CTaTbh
BalllUMH MPO(ECCUOHAIBHBIMU TPUBBIYKAMH TOJ0OHO MPHUBBIUKE MPO(eCCHOHATBHBIX BOAUTENEH
BKJIIOYAaTh [NOBOPOTHUKHU B T0sIe. ONBITHBIE IOPUCTHl HE UTHOPUPYIOT TU MIPUHLIUIIBI 1a)Ke BO BHYT-
PEHHEll OpraHU3alIOHHON MepenrcKe, HalpiMep Hampabyisas CEKpeTapio MpockOy 3aKas3aTh TaKCH
WX pacneyararb JOKYMEHTHI.

BeIcb1as JOKyMEHT, MBI lyMaeM, YTO C HUM O3HAKOMUTCS TOJIBKO Nostyvaresib. Ho JoKyMeHTsI
(0COOEHHO JIEKTPOHHbIE) HUKOTIA HEe 3aCTPAaXOBaHbl OT JaJbHEHINEH MepechlIK|, U PUCK TOTO, UYTO
Balll TEKCT OKXETCs JOCTOSITHUEM IMPOKON MyONMKH, CYIIECTBYeT Bcerna. Bamm ¢pasbl, B TOM
YHCIie BhIPBAaHHBIE U3 KOHTEKCTa, MOTYT OKa3arbcsi Ha crpanuriax CMU. Jlio6ast HETOUHOCTh, KOTO-
past MOXKeT OBITh HEMPAaBUJIBHO MOHSATA, CKOpee Bcero, OyJeT MoHsATa HenmpaBUibHO. Beerna criemyer
MIOMHUTb, YTO JJOKYMEHT MOT'YT IIPOYMTATh HE TOJIbKO BALIM APY3bsl, HO U KPUTUUECKU HACTPOEHHbIE
MIPOTUBHUKM.
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O cTmie

AHJIM3 TUITWYHBIX OMUOOK TPY CO3/IaHUY IOPUINIECKUX JOKYMEHTOB ITO3BOJISET CDOPMYJTH-
pOBaTh psiji MPaBIJI, COOTIOIEHNE KOTOPBIX MOJIOKUTEBHO CKAKETCS Ha CTUJIE BAIIeTO MUChMA.

IIpasuJo 1

Hy:xHo ucnons3oBath einHOOOpa3Hble TepMUHBL. Haripumep, eciu BbI ipejiaraeTe HeKuid moji-
XOJ1, KOTOPBIM CYMTAETE €IMHCTBEHHO MPABUJIbHBIM, U HA3BIBAETE €0 «IPABUJIbHBINA TIOAXOI», TO 00
OIIMOOYHOM HE CTOUT TOBOPUTH KaK O «IIOAXOME, He SIBJISIONIEMCS MPaBUIIbHBIM». JlydIie mpsimo
HAa3bIBaTh €0 «OIMOOYHBIM TTOIXOIOM> .

3aMeHATh TEPMHUHBI CHHOHMMAaMH Clie[lyeT ¢ OOJbIIONW OCTOPOKHOCTBIO. OOIIENpUHSATHE B
OOMXOIHOW peur CHHOHMMBI MOTYT MMETh COBEPILIEHHO pa3HOe 3HAUeHHE B IOPUANYECKOM TEKCTe.
Harpumep, coriacHO JIMHIBUCTUYECKUM CJIOBApsIM, CHHOHMMBI CJIOBA «KaJlo0a» — «anesuIsus» 1
«TpeTeH3us». [l I0pUcTOB ke 3TO Tpu aOCOMIOTHO PasHBIX TepMUHA. B oOMXomHOW peun ciioBa
«IIPOLIECC» U TIOPSAOK» MOTYT MPUMEHSITHCSI PABHOITPABHO, OIUCHIBASI HEKYIO TIOCTIEI0BATEIbHOCTh
COOBITHIA. B 10prarueckoM si3blKe UX CHHOHMMHMYHOE HCIIOIb30BaHME MOXKET BBECTU B 3a0imyxje-
HME, IOTOMY YTO 4acTO 3TU CJIOBA JIEXKAaT B OCHOBE Pa3HBIX MOHATUM («IIPOLECC MOJa4n Kaao0bl»
U «TIOPSIZIOK TOAAYH KalIoObl»). B OTHOIIEHUM OTHUX ¥ TeX Ke MOHATHI Oe30IMacHee UCIONb30BaTh
€/IMHBINA TEPMUH.

W3 storo ciemyeT u oOpaTHOE MPABUJIO: CTAPATHCS HE HA3BIBATH OIHUM U TEM K€ CIIOBOM JBA
Pa3HBIX TIpeaMeTa UK siBjieHus. Jlydie nonoOpars UIsi KaXI0r0 U3 HUX OTAENbHBINA TEPMUH.

WHorna To v MHOe NMOHSTHE MPUXOJUTCS YIIOMUHATh MHOTOKPATHO, U OTTOTO MPUCBOSHHBIH
€My TePMUH BBIIVISIIUT Ha30iIMBO. Torma Hy)KHO HAliTH paBHO3HAYHBIA CHHOHMM, HO 0e3 yiepOa
IJIs1 SICHOCTH M O3 pUCKa 3amyTaTh YuTaTess (HapuMep, «I0TOBOP» 3aMEHUTh «COITIAIICHUEM» ), 1
JOTIOJTHUATEIBHO MPOCIIEUTh, YTOOBI HUYTO JIPYroe STUM TEPMUHOM HE Ha3bIBAJIOCh.

IIpaBuJo 2

He crout ucnonb3oBath (hpasbl U BHIPaKEHHS, KOTOPbIE B pe3yJibTare 4acToro yrorpeoie-
HUS CTaju 3Bydarh OaHanbHO. Hampumep: «Ilannemusi BHecna cBOM KOPpeKTHBbD». [IoHATHO, 4TO
LITaMIIbl HAIIPAIIMBAIOTCS, HO JIyYllle BOBPEMSI X 3aMETUTh U 3aMEHUTD.

IIpaBuio 3

He HYXXHO HCIIOJIb30BAaTh OOJIbIIINE LENIOYKHU CYECTBUTE/IBHBIX B OOHOM IMaJICKE (‘laHlC BCEro
B POIOUTEIBHOM), Iie KaXI0€e MOCIeAyIolIee CJI0BO 3aBUCUT OT MPEABIAYIIEro: «Js PeleHus Ipo-
OJ1eMbI CHIKEHU S yPOBHS POKIaeMOCTH HacesieHHs roponia N». HaHu3bpiBaHMe Mmaiekeid CTIoNb3yIoT
IJIA KPAaTKOCTH, HO ITOYEMY-TO HE YUUTLIBACTCA, YTO MMOHATD TAKYIO HETMOYKY CYIICCTBUTCIIBHBIX MHO-
2 KpaiHe CJIOXKHO.

IIpasuJo 4

HpeIIHO‘{TI/ITGHLHCe UCIIOJIb30BaTh )IeﬁCTBHTeﬂbeII;'I 3aJI0OI' BMECTO CTpaaaTeIbHOIO, KOTOpI)II';I
JeJlaeT TeKCT TpyaHounuTaeMbIM. Koria KTo-To BBITIOJHSET YTO-TO (IEUCTBYET), ITO JEHCTBUTEIbHbIMI
3aJIOI'. «kHOTapryC oAIuncaa JOKYMEHT». A Koraga 4To-TO BBITIOJIHACETCA KEM-TO, 3TO CTpa)laTCJIbHHﬁ
3aJI0T: «JIOKYMEHT OBUT TOANMCAH HOTAPHYCOM>.

19



P. Numwutpues, E. dxumosa. «HOpumgmueckuit Tekct 6e3 ommook. Kak yaydmmTh CTHITL MChMa U CIIPABUTBLCS CO CJIOK-
HbIMU CJTy4asiMU TPaMMAaTHKI»

JleicTBUTENbHBIN 3aJI0T YIOTpeOIIsieTcsl, KOTjla UICTOUHUK JIeicTBUs BaxeH: «[lapnameHT nop-
TOTOBWJI JIOKYMeHT». CTpajaTtesbHblii — KOrJja UCTOYHHUK JEHCTBHS OUEBHIECH WM HE BaXeH, T. €.
Ha3bIBaTh €r0 HEOOSI3aTENILHO: «I0TOBOP aHHYIMPYETCs», «OIlIaTa Bo3BpaiieHa». Eciu B mpeioxe-
HUM YKa3aH UCTOYHMK JEWCTBUS, TO CTPaIaTeSIbHBIN 3aJI0T MCIOIL30BaTh Helb3s. [Toatomy obopot
«JOKYMEHT NoAroTosieH [lapiaMeHToM» CTUIMCTUYECKU HEBEPEH.

B kaHIIensipckoM sI3bIKe, a OH HEPEAKO SIBJISIETCS YacThlo apceHasia I0pUCTa, CTpagaTeTbHbII
3aJI0r MHOTJA UCTIOJb3YeTCsl CO3HATENbHO, KaK CHIHAM CelM(HUECKOMY aapecaTy, Uit KOTOPOro
noj1o0HbIe (hpasbl Oosiee MpUBBIYHBL: «CrieayeT 00paTUTh BHUMAHUE, UYTO JOKYMEHT ObLI OATOTOBJIEH
IPYIION EMyTaTOB».

IIpaBuio 5

CocraBHble CKazyemble KeJaTeJbHO He pa3nesnsTh. «Vcxons U3 AJOCTUTHYTOM JAOTOBOPEHHO-
CTHU, T€HEPAJIbHBII AUPEKTOP MPEJIOKIII MOAMUCATh JOTOBOP» 3BYUMT JIyyllle, yeM «[ eHepaibHbIi
OUPEKTOP MPEJIOKII, UCXOASA U3 IOCTUTHYTON JOTOBOPEHHOCTH, MOAIUCATH JOTOBOP».

IIpaBuJio 6

B HEKOTOPBIX ClIydadX UMECT CMBICIT UCITIOJIb30BATh HE YTBEPKACHUSA, a BOIIPOCHI: OHU BCEria
MPUBJICKAIOT BHUMaHKe. BMecTo mpemnoxkeHust «ls pemeHus 3a1aud HEOOXOIUMO OTPe/Ie/UTh,
JOMYCKaeT JIM 3aKOH 3aKJII0YEHHE JJOrOBOpa B YCTHOM (pOpMe, 1 eClIv JIOMYCKAeT, TO MPU KaKUX YCIIo-
BUSIX» 11eJIECOO0Pa3HO HAMKCATh:

« [l pelnieHus 3a1a4u HeOOXOAUMO OTBETUTD Ha JiBa BOITPOCA:

* JIOMYCKAEeT JIM 3aKOH 3aKJII0YeHHe JOroBopa B YCTHOU hopme?

* €CJIM /1, TO TIPU KaKUX YCIOBUSX 7»

IIpaBuao 7

KenarenbHo n30erarh CJI0B M BBIpaKEHH, KOTOPbIE JOOABIISIOT SMOIMOHAIBHYIO OKPACKY HJTH
MOIYEPKUBAIOT Ballle OTHOLIEHUE K IpeameTy. Hanpumep: «3akoHogaresns ycnemHo copmyIupoBa
nosoxeHust». VIm: «1o cioBaM BeTMKOTo OTeYeCTBEHHOTO IIMBUJIUCTA. ..». VINH: «Ha BCcTpeue OyaeT
BBICTYIIaTh HAlll MOJIOAOM KOJIJIEra».

Bwmecre ¢ Tem 10puaInuecKy 3HaUMMOe YCUIJIEHHUE JOITYCTUMO U 1ae MPUHSATO, KOT/1a 3TO OIPaB-
JAHO COfIepKaTeJIbHOW HAIIPaBJIEHHOCThIO Mblc/ii. Hanpumep: «koHTpareHT 3(p(peKTUBHO peanu3yer
CTpaTeruio KOMIaHUW».

IIpaBuJo 8

IOpuanueckue 1OKyMEHTBI JOIKHBI OTJMYAThCS YBAKUTEIbHBIM TOHOM. [lesioBasi IMCbMEHHast
peyb YacTo 3BYUYHT CYXOBATO, a OTIEJIbHbIE ee 0OOPOTH MOTYT MOKa3aThCsi rpyObiMu. [loatomy K
YHUTATENTIO JKeJIaTeIbHO 00paIaThcsi MAKCUMAJIbHO BEKJIMBO: 3TO, HE3aBUCUMO OT TEMBI M Ipajiyca
JMCKYCCHH, JEMOHCTPUPYET Ballly BblIEPKaHHOCTb, MHTEJUIMTEHTHOCTh M CTPECCOYCTOMYMBOCTL. B
YaCTHOCTH, TOCTapanTech n30eraTb B TEKCTe JMYHBIX OIEHOK. Hampumep, HaMeKkaTh Ha HEBHUMA-
TEJILHOCTH OMIOHeHTa Jtyutiie ¢ppasoit «[Ipocum 0OpaTtiuTh BHUMaHUE» BMECTO «Bbl, BEpOSATHO, yIIy-
CTWJIH 3TO U3 BULY».
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IIpaBuio 9

JKenarenbHO OTKA3aThCs OT UCTIONB30BAHMSI MHOCTPAHHBIX TEPMUHOB, €CJIM Y HUX €CTh 0OI1Ie-
MIPUHSATBINA PYCCKOSI3bIYHBIN S9KBUBAJIEHT: «IIPOJIOHTALUS» — «IIPOAJIEHUE, «<HOTU(DUKALIUS» — «yBe-
JIOMJICHUE», «OpeHIl» — «TOProBasi MapKa», «IWBEPCH(PHUIMPOBATH» — «PAa3HOOOPA3UTh», «JIOKa-
LUsI» — «MECTOIONIOKEHUE». DTO KACaeTcsi U COBPEMEHHBIX CJIOB U3 cepbl MHPOPMALMOHHBIX
TEXHOJIOTHI: «aKKayHT» — «y4eTHasl 3alHCh», «I03a0UIUTH» — «ITPOCTOTA UCIIOIb30BAHKS» .

IIpasuio 10

Crieyet uzberarh y3KOCHEIMaIbHbIX TEPMUHOB WIIH HEOJIOTU3MOB, KOTOPBIE MOTYT OBbITh HEH3-
BECTHBI 11€JIEBOM ayTUTOPHHU: «JIMUHBIH CTaTyC anaTpu/ia ONpeaessieTcsl 3aKOHAMU CTPaHbI €ro TIOMH-
s>, Ecin ke BBl He MOxeTe 0e3 HUX 000MTUCEH, TO 00A3aTENBHO MMOACHUTE.

IIpaBuao 11

Bynpre ocToposxHbI ¢ rpadhuueckumm cokpaleHusIMU. B opuinyeckom TekcTe MOKHO UCTIONb-
30BaTh TOJBKO Te, JJIsl PaciM(POBKU KOTOPHIX HE HYXKHO OOpaIiaThCsi K CJIOBApI0 COKPAICHUI.
Hanpuwmep:

bBes ToMKM B KOHUe

nrr (MAK N.LT) —
NoCcenoK ropoackKo-
ro TMna

Ml — MUNTATPaMM
r— rpamMm

Kl — KMNorpamm
MM — MUIINIMMETP
CM — CaHTUMETp
oM — [OWM

M — MeTp

KM — KMNOMeTp
KB.M — KBafpar-

HbliA MeTp

ra — rekrap

M/l — MANTTHNTATD
n — nuTp

MAH — MMNNKMOH
MApA, — MUNAKapa
TPAH — TPUANKOH
Bt — Barr

KBT — kMnoeart

C ToYKOH B KOHUg

B. — BEK
rop. — ropoACKoOM
r.—ropg (ropa,
ropon)

. — roAbl (ropbl,
ropona)

L. — epeBHs

noc. (4 n.) — noce-
noK

0bn. — obnactb
Byn. — BynbBap
yn. — ynuua

BK3. — BOK3an

p. — pybnob (peka)

W Ap.— W Apyrue

W .M. — W TOMY
nogobHoe

WT.04.— W TaK ganee
W. 0. — UCTIONHAK-
wmii 00A3aHHOCTH

Kocasa 4epTa

a/n — asponopt
K/T — KHHOTEaTp
r/0 — ropoackoe
otaeneHue

p/0 — palioHHoe
oTaeneHue

n/o — noutoBoe
otaeneHue

0/c — DeTcKWid can,
/0, — KenesHasa
A0pora (Kene3Ho-
NOPOM¥HbIA)

Deduc

p-H — panoH

MH-T — MHCTMTYT
YH-T — YHUBEPCTUTET
®-T (Mnm dak.,
hak-1) — dakynbreT
M-BO — MUHWUCTEp-
CTBO

roc-Bo — rocygap-
CTBO

3-1 — 3aBofg

0-p — LOKTOp

0-B — OCTPOB

M-0B — NONYOCTPOB
6-ka — BubnuoTeka
6-ua — bonbHMUA
r-1a — roCTMHMLLA
X-[l. — Wene3Homo-
POXHbIHA

Ipumeuanue: pekomenoayuu no no8ody moz0, CMAsUMsb AU NPOdEN 8 COKPAULCHUSIX <M.

0.», «M. N.», «M. e.», pazusamcs. Tem He meHee & duccepmayusix u Opyzux HAYUHLIX paoomax
00bIUHO NPODEN He UCNOAL3YIOM: M.0., M.N., M.e.
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IIpaBuio 12

He PEKOMEHAYETCA 4aCTO yHOTpe6)IHTb JIMYHBIC MECTOMMEHHA «OH», «OHa», «OHO», «OHW».
OOBIYHO TAKUMHU MECTOMMEHUSIMHU 3aMEHSIOTCS CYHICCTBUTEJIBHBIE C LIEJIbIO u30exarh TMOBTOPECHU A
cioB. B IOPUINYCCKOM TEKCTE B OJHOM IMPEAJIOKCHUN YaCTO «CTAJIKMBACTCSA» MHOKECTBO Pa3HbIX
MOHATUI U JIM, MO3TOMY OOJIKHO OBITh MpeacibHO SACHO, KAKOE CYHMCCTBUTE/IbHOC 3aMCHUIIM Ha
MECTOMMCHHUE.

IIpasuio 13

VkazaresibHble MECTOUMEHUST «3TO», «ITa», «ITOT», «TAKOW» ClIeAyeT TPUMEHSITh C OCTOPOK-
HOCTBIO, YTOOBI 130€KaTh HETOYHOCTU. BMECTO HIX OOBIYHO MCTIONB3YIOT CJIOBA «TIOCIIEIHUI», «/IaH-
HBII», «HACTOSIIIIUI», «YKA3aHHBIN», «yTIOMSIHYThII».

IIpasuio 14

[TucbMO HY)KHO «TyMaHW3UPOBaTh». BMECTO «yBakaeMblil UCTEIl» YeJIOBeKa JIydllle Ha3biBaTh
0 UMeHHM: «yBaxaemblii MiBan MBaHOBMY». MaJio KTO accOlMUpyeT ceOsl C «UCTIIOM», «3aJI0orofiep-
KaTesnemM», «OTBETUMKOM», «JIM3UHroAaTenemM». [1pu ynoMuHanuu B nucbMe 00erx CTOPOH, HalpH-
Mep KJIMEHTa U NPOTUBHUKA, UMEET CMBIC] COXPAHATh HEMTPAIbHOCTh M3JIOKEHHUS M Ha3blBaTh UX
OZIMHAKOBO (HarpuMmep, o umenn). CymiecTByer MHeHHE 00 3(P(HEKTUBHOCTH «TyMaHU3AUN» KJIH-
eHTa U «JIeTyMaHW3allui» MPOTUBHUKA (OTBeTUMKa). OIHAKO TaKOM MOIX0/ OOBIYHO 3aMETEH U BOC-
MIPUHUMAETCS KakK JEIIEBbIN TPIOK.

OOparaiiTech K yuTaTeno, rae 3to ymectHo. Hanpuwmep, ¢pasy «PekomeHnmyercsi o3HaKo-
MUTbCSl C TIOJIMTUKON (PUPMbl» MOXHO 3aMEHUTh Ha «Bbl MOXeTe 03HAKOMUTHCS C IMOJIUTHUKOW
(upmbl». TeM camMbIM Bbl «OUEJIOBEUUTE» MUCHMO U TIOQUYEPKHETE, UTO aJpecaT He 00e3TUYeH.

OTKazarbcs OT «TYMaHU3AIMU» MOXHO (M Jake HY)KHO) B TeX MHUCbMax, B KOTOPBIX MMEHa
HaMEpEeHHO aHOHUMHBI. B TakuXx ciiyyasix yMEeCTHO Ha3blBaTh CTOPOHBI «UCTEL», KOTBETUUK», «3AJI0-
rofepxareib» U T. 1.

IIpaBuao 15

AGOpeBUaTypbl Hy’KHO MCHOJIb30BaTh akKyparHo. OfHa U Ta xe abOpeBHaTypa, ynorpeose-
Masi B pa3HBIX c(pepax, MOXET UMETh HECKOJIbKO 3HaYeHUI. Masion3BecTHble a00peBraTypbl HEOOXO-
JUMO paciInpoBbIBATb.

IIpasuio 16

He crout ucrnosnp3oBaTh TaTHHU3MBL. MBI 4acTo yBjIeKaeMcs JIATHHCKUMU TepMUHaMU (per se,
inter alia, mutatis mutandis), HO He BCe OHU TTOHATHBI JIaXke IOPUCTaM.

IIpaBuao 17

I[HH AKIECHTUPOBAaHUA CJIOBA pacnonaral?lTe €ro B IpaBUJIBHOM MECTEC IMPEIJIOKCHUA. Cuyura-
€TCA, 4TO CJIOBA, KOTOPBIC HeO6XOIII/IMO BBIACJINTD, JIY4YlIC MOCTABUTH B HAYAJIC UJIM B KOHLE ITPEI-
JIOXKCHUA.
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IIpasuio 18

BynpTe MakcMMaabHO KOHKPETHBIMU. VIMest B BUly Kakoi-TO 0OBEKT, HEOOXOOMMO TOYHO €ro
0003HaunTh. Henb3s nucaTh NpoCTo «KOHb», €CIU PeyUb UAET 00 «OPIOBCKOM PhICAKE THEION MacTH».
AOCTpaKTHbBIEe BBIPAKEHHUsI HE JAAIOT MPABUIILHOTO MPECTaBIICHHS O TIpeaMeTe apryMeHTaI1u.

IIpaBuio 19

He 3noynorpeonsiite ckoOkamu. OHM CO3[AI0T Tay3y, OTBJIEKAIOT YUTaTeNisi OT OCHOBHOM
MBICIT ¥ YCTIOKHSIOT uyTeHue. Upe3mMepHoe KOIMYEeCTBO OTOTHUTEIIBHBIX MPEIOKeHUN B CKOOKaxX
TOBOPUT O HEBEPHOM XOJI€ U3JIOKEHUS.

IIpasuJio 20

BynbTe BHUMAaTENIbHBI K IPUYACTHBIM 000poTaM. PekomeHyeTcst ynotpeoisTh He Oonee Tpex
MIPUYACTHBIX 0OOPOTOB B OTHOM TipeisioskeHuu. Jlydiie pacronarats UX MOAANIBIIE APYT OT Apyra, He
pa3Melnarh OIVH MPUYACTHBIA 000POT BHYTPHU APYTOro, He BHICTPANBAaTh U3 HUX LIETIOYKY, HATIPUMEp:
«JJEHE)KHOW KOMIIEHCAIIUY TOJJIEKUT TOIBKO MOPaJIbHbIA BPEJ, IPUYMHEHHBIN JEUCTBUAMU, Hapy-
IAIOIIMME JINYHBIE HEMMYILECTBEHHbBIE MpaBa MO0 MOCATAIIIMME HA MPUHAJIeKAIE Tpak/ia-
HUHY HeMaTepuaJibHble O1ara», «[IpUroBop, 00ECIeuMBAOIIMI BOCTIUTATEIbHbBIN PE3y/IbTaT CyleOHOM
AEATeTbHOCTH, OCYILECTBISIEMON CYAbSIMU HA OCHOBE MPUHIMIIOB HE3aBUCMOCTH U TJIACHOCTH. . .».
Wwmeiite B BUIy, YTO MPUYACTUSI MOKXHO 3aMEHHTH IJIar0JIaMu, KOTOpbIe HE TMOPTAT O(PUIIUATIBHBIN
CTHUJIb, &, HAOOOPOT, BHOCAT SICHOCTb, TaK KaK SIBJISIOTCS SIIPOM JIIOOOTO TMPEIOKEHHUS.

C ertie OOIBITUM BHUMAaHUEM MOIXOIUTE K ACETPHYACTHBIM 000POTaM, TOTOMY YTO B HUX CYOb-
€KThI JICUCTBUS JAOJIKHBI COBNaaaTh. MHaue moiaydyuTcs u3BecTHasi cBoeil upoHuen paza Yexona:
«[Togbesxkasi K CTaHIIMK, C MEHs clieTesa uisna». [1o mpaBmiam npaBonucanus, 3ta ¢gpaza JoJIKHA
3By4aThb Tak: «[logbesxkas Kk CTaHIMY, s 3aMETWUJI, YTO C MEHS clleTeNa Iusina» (T. €. «s MOgbe3kKal»,
«sI 3aMETUII»).

IIpaBuao 21

CoOmnronaiite aKKypaTHOCTh, paboTasi CO CHOCKAMH: C OTHOW CTOPOHBI, OHU MOSICHSIIOT TEKCT,
C JIPYrol — mpephiBaloT yTeHrue. Mbl 4acTo He 3aMeuyaeM WM UTHOPUPYEM TEKCT, BHIHECEHHBIN B
CHOCKH, B Ye€M MPU3HABAIIUCH J1aXke HEKOTOpbIe CyibH. [10 3TOI npruinHe CyiiecTBeHHbIEe TOI0KEHUS
JIydIlle BKJIIOYaTh B OCHOBHOU TEKCT.

IIpaBuio 22

Ecnu y Bac ecTh HEOOXOIUMOCTD U3JIOKUTH PSI UEH TTOCIIEIOBATENTLHO, UCTIONB3YITE NIEPEYHH,
¢ Hymepauuei nmm 6e3 Hee. [ToMHUTE Takke, YTO rpapKU M KAPTHHKY HEPEAKO ObIBAIOT MIOHSATHEE
ThICSTUM CcJIOB. O/IHAKO €CJIM MX HACTOJIBKO MHOTO, YTO YTEHUE TEKCTa CTAHOBUTCS TPY/AHBIM, JIydllle
BBIHECTH UX B MIPUJIOKEHUS K JIOKYMEHTY.
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O penakTuposanumn u (popMaTpOBaAHUAN

V aHIMMIACKKX I0PUCTOB €CTh BhIpaskeHue: «Assumption is the mother of all f...ups» («Ilpen-
TMOJIOKeHUE — MaTh BCeX MPOBAJIOB»). Kak Obl BB HU ObUTH YBEPEHBI B KAYECTBE CBOETO TOKYMEHTA,
niepeunThiBaiiTe ero. Peqakrypa HuKoraa He ObIBaeT JIMIITHEH.

B uem 3akiiovaetcs pepaktrupoBanue? KoHeuHo ke, B TpoBepKe HEOOXOAUMOCTH U I0CTaTOU-
HOCTH TeKcTa. B ycTpaHeHHH rpaMMaTHiecKiX M CTUIMCTUYECKUX OIMMOOK, B TOM YHMCJIe OIeYarToK,
MIPOTUBOPEYMIA, JBYCMBICIIEHHOCTH M HETOYHOCTEH (XPOHOJIOTMYECKUX U (PAKTOJIOIMYECKUX ), YIyd-
IIIEHUY TOHA ¥ CcTUIIsL. Hy’KHO mepernpoBeprTh HyMepaluio, CChIJIKM ¥ YCTAaHOBUTD, €AMHOOOPA3HO JIN
(popmaTrpoBaHue, COOTBETCTBYET JIU JOKYMEHT IIPUHSATOMY B OpraHU3alMi KOPIOPATUBHOMY CTUJIIO
(house style). Y100CTBO KOPIOPATUBHOTO CTHJISL B TOM, YTO OH JIAET YeTKUE OPUCHTUPBI U TIO3BOJISIET
ObIcTpee OOHApYKUTh OIMOKK. PeakTypa BOBOMHE akTyaslbHa, KOT/A IOKYMEHT COCTABJISIeT rPyIa
I0pHCTOB. B 3TOM Ciiydyae HEOOXOOMMO MPHUBECTU K €IMHOOOPA3HIO HE TOIBKO (hOpMATHPOBAHKE, HO
Y CTUJIb.

NB. He cmoum caeno 0ogepsimv a8momamu4eckolii npogepke opgoezpagbu,
NOMOMY UMO KOMNbIOMeP 4acmo ouudaenmcs.

«Jlaitpxakm» penakTupoBaHUS:

1. TIpoiinurech Mo 3aroioBKaM U «MpeIokeHUsIM-TeMaM» ab3aleB, yOeauTech, 4To B JOKY-
MEHTE [IPUCYTCTBYET JIOTHUKA.

2. IlpoutuTe JOKYMEHT, PEACTaBIIsAs ceds CTOPOHHUM YUTaTeIeM. DTO JacT BaM BO3MOKHOCTb
YBU/I€Th, HACKOJILKO IOHATHO OH HAIKCAaH.

3. [IpoutuTe NOKYMEHT Beiayx. Eciiv OH HanMcaH HECKJIAIHO, C HApYLIEHUEM MEJIOAMKH SA3bIKa,
TO OYJET TaK e 3Bydarb.

4. OToXHUTE TEKCT HA TAKOE KOJIMYECTBO BPEMEHH, KAKOE €CTh B BAILIEM PaCIOPsKEHUH (MIATh
MUHYT, Yac, CyTKH). BepHutech u nepeuunTaiire.

5. JlaiiTe mpounTaTh JOKyMEHT KOMY-TO U3 KOJUJIET.

KauectBenHoe (popmaTupoBaHue Je1aeT JOKyMeHT pe3eHTade bHpIM. OHO o0Jieryaer ureHue
Y BOCIIPUSITHE TEKCTA, MOKa3bIBAET, YTO aBTOP CEPhE3HO K HEMY OTHOCUTCS. MOXHO COCTaBUTb Ujle-
QJIBHBIA TI0 CONEPKAHUIO IOPUINYECKUIA JOKYMEHT, HO eC/d OH OyaeT HeOpe:KHO OT(hOpMaTHUPOBaH,
TO HE BBI30OBET JJOBEPUS Y UUTATEIS.

Bwmecre ¢ Tem popmaTrpoBaHue — 3TO 7IEMEHT KOMMYHUKAMU. OHO HEOTPBIBHO OT JIOTHKHU:
(hopmaTupoBaHie JOJKHO COOTBETCTBOBAThH IUIAHY JOKYMEHTa U OTpaxaTh €ro CTpykrypy. Eciu
JOKYMEHT JJIMHHBIHA, TO pa3yMHO J0OABUTH OrJlaBieHue. Bo-nepBbixX, 310 OyaeT yIoOHO YuTaTeNto,
BO-BTOPBIX, TO3BOJIUT aBTOPY CJIEAUTD 32 JIOTUKOM M3JI0KeHUs1. JIoOble KpYITHbIE CMBICJIOBBIE YaCTH
TeKCTa (paseibl, naparpadbl) Jy4iie UMeHoBaTh. HazBaHM s 10KHBI OBITh MAKCUMAJIBHO KPATKUMHU
Y YETKO OTpakaTh CyTb.

He crourt 310ynorpe6isats mpudramu. B JoKkyMeHTax XOpoLo cMOTPATCS MPUPTHI C KOPOT-
KMMHU IITPUXaMH Ha KOHIaX OYKB («C 3aceYKaMu»), KAKUM SsIBJIsieTCsl BceM M3BecTHBI Times New
Roman. B 3/1eKTpOHHBIX COOOILEHUSIX, HAIIPOTUB, HEIJIOXO CMOTPSATCA IIPUQTHI 6€3 3acedek (KakKum
SIBJISIETCS TAKO)KE BCEM M3BECTHbIN Arial). B oiHOM JOKyMeHTe Jiydllle He UCIIOJIb30BaTh O0JIee OIHOTO
mpudTa, UHaYe TEKCT OyAeT BHIISIETh HEAKKYPATHbBIM.

Ncnonb3oBanue mpudToBbIX BblieNeHUN ((KUPHBIA — bold; HakJIOHHBIN, WK KypcuB, — italic;
nomguepkHyThiid — underlined) AOMKHO OBITH JIOTUYHBIM M €AMHOOOPA3HBIM BO BCEM [OKYMEHTE.
KenarenbHo O0OOMTUCH OAHUM CTWJIEM JJIsl BbIAEJEHUS, HAllpUMEp TOJIBKO KypcuBoM. Mmeiite B
BUJly, YTO KYpPCUB BOCIIPMHMMAETCs TaK ke, Kak noguyepkuBaHue. [lostomy ecnu Bbl yxke Iae-To
HakJIOHsieTe OYKBbI, TO HET CMBICJIA X JIOMOJIHUTENILHO NOIYEPKUBATh, U HA000poT. Ecin BeIOUpaTh
ME>X/1y HAKJIOHOM U MOAYEPKHUBAaHUEM, TO HAKJIOH OoJiee MPeArnoyYTuTeIeH. AKKYypaTHO UCTIONb3YiTe
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CapsLock: oH BocipuHUMaeTcs Tak, Kak Oy/ATO aBTOp KpUYMT. BMecTo Hero Jiydie MCHojib30BaTh
KypCUB.

B ¢dopmarupoBanuy, Kak U BO BCEM OCTaJIbHOM, Hy:keH OanaHc. Heb3s omyckars upesmep-
HOCTH. DTO MOXKET pa3paxaTb YATATeIsl, IOTOMY YTO OH MHCTUHKTUBHO Harpsiraercsi, (pOKyCHpysCh
Ha TEeX YacTsX TeKCTa, IPUQT KOTOPBIX OTIIMYAETCs OT OCHOBHOTrO. bosee Toro, upeamepHoe ¢opma-
THUPOBaHHE MOXKET BbI3BaTh «3(PPeKT MHPIAIMM», KOTIa U3-32 CIUIIKOM YacTOrO BBIAETIECHHS €ro
3HAYMMOCThH O0ECIIEHUBAETC.

Takum 0Opa3oM, 4TOOBI HAIUCATh KAYECTBEHHBIN I0PUANIECKUI JOKYMEHT, HY)KHO CJIeI0BATh
YEThIPEM ITPOCTHIM PEKOMEHJALIMSIM:

1. Moxymaiite 0 TOM, YTO UMEHHO BBl XOTUTE CKa3aTb. [IpaBUJIBHO orpenenuTe mpooiemy,
LIEJIEBYIO ayJUTOPUIO, 11EJIb JOKYMEHTA, IPE/IBAPUTEIIbHBIC BBIBODI.

2. Cocrasbre miaH. [Ipogymaiite pasyMHBIN NOPSIOK M3JI0KEHUSI MBICJIEH, UCXONs U3 TOTO,
Kakasl CTpyKTypa IulaHa ObICTpee BCEro MpUBeeT Bac K U3JI0KEHUIO (PMHATIBHOTO BBIBO/A (TIPH YCIIO-
BUM HEOOXOAMMOTO U JIOCTATOUYHOTO KOJTMYECTBA apryMEHTOB).

3. Hanuiure JOKyMEHT, cliefys IUIaHy.

4. Orpenakrupyiite, orpopmarupyite. OTI0KUTE TPOEKT JOKYMEHTAa Ha HEKOTOPOE BpeMSI.
[lepeunraiite, JONOJIHUTENBHO OTPEAAKTUPYIITE, OTOpMAaTUPYITE.
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«30J10TOC yIPpa:KHEHUE»

«[Nonpaxanue kymupam» — 3(pPEeKTUBHOE YIPAKHEHHE 0 YIYUIISHUIO CTUJIS I0PUITIECKOTO
TEKCTa, KOTOPOE UCIIOJB3YIOT 3aragHble YHUBEPCUTETHl. BriOepuTe JOKYMEHT M3BECTHOTO aBTOpA,
MpounTaiiTe ad3ar v MorpoOyiTe MO MaMsTH BOCIPOU3BECTU €ro CJIOBO B CIIOBO Ha Oymare WM
sKpaHe MoHUTOpa. CpaBHUTE TO, YTO Yy BacC MOIYUYMIIOCh, C T€M, YTO BbI pourTanu. CHavyana Bam
CTaHET O‘leBI/IIIHOI'/JI pasHULla 1 6pOCHTCH B I'Jla3da OTACJIbHBIC BLIPAKCHUA OpHUI'MHAJIA, OTJINMYAloIne
CTWJIb €70 aBTOpa. YJaJINTe HAMMCAHHOE, CHeJIaiiTe BTOPYIO MOMBITKY. [loBTOpHTE yrpakHeHHe Tpu
— [IATb pa3, U Bbl YBUAUTE, KaK Balll TEKCT BCE 60}1]3]]_[6 CTAaHOBUTCA ITOXOX Ha OpUTHMHAJL. CnoBa u
BBIPQXXEHH s, KOTOPbIE B ITPOIIECCe YIPaKHEHM s Bbl TOBTOPHUIIM 32 aBTOPOM 00pasIia, CTAaHyT BaIlIMMH.
Bepurech 3a apyroit odpaseril.

IT0 «30JI0TOE» YIMPAKHEHUE U3 pa3psa «BCe TeHUAIBbHOE — MPOCTO». Ero MoXHO MOBTOPSATH
CKOJIBKO yrofHo pa3. OHO npuMeHsieTcs ¥ B APYTuX cepax: He CeKpeT, HalpruMep, YTO BeJTNJaiime
XyIO)KHUKH B HayaJle TBOPUECKOTO MyTH MOAPAKAIN KYMHUPaM.

KOF)IEI CTOUT OCTAHOBUTLCA B COBEPIIECHCTBOBAHWHK HABBIKOB KAYCCTBCHHOI'O M I'paMOTHOIO
IOPUMUYECKOrO MUCchMa? DTO 3aBUCUT OT TOTO, HACKOJIBKO XOPOIIUM aBTOPOM BBI XOTHTE CTaTh. A
BOOOIIIE, MPOIECC COBEPIIEHCTBOBAHUS OECKOHEUECH.

NB. Jhoboii ycnex mpebyem CUCMEMAMUYHOCIY, KAYECMBEHHBIL DPblEOK
oocmuzaemcsi YnpancHeHuem, a HAaAcmosiyjee MAacmepcmeo HAUUHAemcs: 3ad Mol
2Pamvlo, 20e Xouemcsi Onycmums pyKu.
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Yactsp 2. Opdorpacduveckue u MyHKTyanOHHbIE
TPYAHOCTH IOPUIUYECKOT0 TEKCTA

A Tteniepb yriryOMMcst HEMHOTO B oporpaduio 1 MyHKTYaLMIo IOPUIMYECKUX TEKCTOB. Berom-
HUM HEKOTOPBbIE MPaBUJIa U PACCMOTPUM CJIOKHbIE ClTy4yau npaBonucanus. [I03HaKOMUBIIMCH C HUMU
ceifuac, Bbl HABCET/Ia JIMIIUTECh COMHEHHIA: KaKOW 3HAK MPENMHAHMS IIOCTABUTh U KaKylo OyKBY Halu-
caTb.

B kHure ectb mo4TH BCe, YTO HYKHO COBPEMEHHOMY IOPHUCTY ISl COCTABJIEHHS T'PaMOTHBIX
JOKYMEHTOB.

Hy 4ro %, npucrynum!
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2.1. Kak mumercsa? OmuoKu B cJoBax

Kaxapliit, KTO nuIeT, He 3acTpaxoBaH OT OMMOOK. Hu oivH YenoBek B MUpe He 3HAET UIeaIbHO
HU OIMH SI3BIK, 1ake CBOHM ponHOH. [Touemy Toraa Jiioay Tak He TOJIEPaHTHBI K omuOKkam? A oToMy
YTO OBITH I'PAMOTHBIM — 3TO HEIJIACHOE TPeOOBaHME K KYJIbTYPHOMY ¥ OOpPa30BaHHOMY UEJIOBEKY.

«Ho B pycckoM s13pIke MHOTO ITPaBUJI, KaK MOKHO BBIyUUTb UX BCe?» — crpocuTe Bbl. OueHb
IIPOCTO — IyTeM NOBTOPEHUs1. B 1opuarueckoM TeKcTe UCTIONb3YIOTCS OfIHU U Te ke (POpMYJIUPOBKU
Y KOHCTPYKLIMM NpeiokeHnid. Ecim Bbl OHMMaeTe, Ky/ia CTaBUTe 3alsATYI0 U 3a4eM OHA Hy)KHa, TO
TI0CJIe HECKOJIBKMX TIOBTOPEHUH Oy/ieTe JesaTh 9T0 Ha apTomare. To ke camoe ¢ oIMOKamMHu B CJI0Bax:
Bbl 3aIIOMHUTE, KaK BBHIIVISAUT PABUIBHOE CJI0BO, €CJIM HAMIIETE €0 HECKOJIBKO Pas.

HNx nago 3anoMHHUTDH

[Ipexne yem Hammcath YTO-JIMOO, BBl MBICJIEHHO 3TO IpOroBapvBaete. Bail Mo3r olieHUBaeT,
3HAKOMBI €My 3TH CJIoBa UK HeT. Eciiu HeT, To B rojioBe Kak Oy/ATo 3aropaeTcs KpacHasi JIAMIIOuKa,
Yy Bac BO3HUKAET KeJIaHWE 3arJIsSIHYTh B cI0Bapb. Eciu cnoBaps nox pykou HET, TO MO3T, CTapasCh
BBIKPYTHUTBCS, CaM BBIIYMBIBAET KAKHE-TO BAPUAHTHI, OIMPASCh HA OIBIT U IPUBbIYHYIO JIOTUKY.

Ho Hanmucanue HEKOTOPBIX CJIOB, Yallle BCEr0 MHOCTPAHHOTO MTPOUCXO0KIEHUS1, COBCEM HE IMOJI-
naetcs joruke. Hanmpumep, clioBo «mpeneneHT» Ipor30IIIIo OT JJATUHCKOTO praecedens — «Ipejmie-
CTByIOLIMIT». Takue c0Ba JIyullle 3alOMUHATh, HTHAY€ BOT CKOJIBKO HEMPABUJIbHBIX BAPUAHTOB MOKET
npenioxuTh Bail Mo3r: npeteHaent, npendnent, npeHueHaent, npeudnent, npeHuHaenr. [pa-
BuiIbHO — [IPELIEJIEHT. D10 noxosxee coObITHE B ITPOILIOM, HA OCHOBAaHMM KOTOPOT'O TPUHUMAIOTCS
peLleHUs1 B HACTOSIIIIEM.

[TomoGHBIX TIPEIeIGHTOB B IPAKTHKE CyJa He ObLIO.

Ectb npyroe, noxoxee 1o 3By4aHMIO CJIOBO — «MHIIMJAEHT». OT JaTMHCKOTO incidentis — «ciy-
varoruiicsi». He unuEHpent, uanEaent, uanmHaent. UHIIMEHT. U Touka. MHtmaeHT — 3to ciy-
Yaii, MpoucIecTBre (OOBIYHO HETPHUSITHOE).

[Moncynumbiii OoTpUIlaeT CBOI MNPUYACTHOCTh K WHIMAECHTY, O KOTOPOM
pacckasaiia rnorepreBuas.

IToHavasy Bbl Bce paBHO MOXeETE OIIMOATHCS, U 9TO HOPMaIbHO. MO3ry HyKHO BpeMsl, YTOObI
NPUBBIKHYTh K HE3HAKOMOMY cJI0BY. Hanminmre ero Ha JIMCTKe ABaJLATH pa3, €CIIU XOTUTE YCKOPUTh
IIPOLIECC 3aTIOMUHAHUS.

ITH CJI0Ba, KOHEYHO, PEAKO BCTPEUAIOTCS B IOPUIMUECKUX TEKCTaX, HO KaXJoMy 0Opa3oBaH-
HOMY 4YeJIOBeKy He MellaeT 3HaTh, Kak OHM nuinyTcs. Kak HasblBaeTcsi ABMXKYIIasics JIECTHUIIA B
MeTpo? Dkckanatop? Her, Bbl myTaere ¢ 9KCKaBaTOPOM — 3€MJIEPOMHOM MAIlIMHOM, Y KOTOPOW €CThb
KoBLI. B MeTpo MbI criyckaemcst Ha ackanarope. DCKAJIATOP — sto anrumiickoe cioBo, 00pa3oBaHO
OT JIATUHCKOTO scala — «JeCTHUa». A Kak HacueT Kcrpecco? DKCIPECC — ITO TPAHCIOPT, KOTO-
pbIii €/IeT ¢ MAaKCUMAJIBHOW CKOPOCTBIO, 6€3 OCTaHOBOK. OT JIATUHCKOTO €XpPressus — «yCUJIEHHbIN».
[TosToMy eciii Bbl XOTUTE CKa3aTh «IOWAEM BBIbEM KPEMKUI KO(e, MPUrOTOBIEHHBIN C IOMOIIBIO
CIIEIMAIBHOTO KO(heBapoOUHOro arnrapara 1noj AasjieHremM», To rnpasuisHo Oyner DCITPECCO.

W kcraTtn, 3cripecco — MyKCKOTO pojia: OIMH 3CIPECCO.

A Kak cKa3aTh «OH MPUHAUIEKUT K OOIECTBEHHOMY CJIOI0 PAOOTHMKOB YMCTBEHHOTO TpY/a,
00pa30BaHHBIX JIIOfIEH» ?

«OH NpUHAIEKUT K UHTEJIETEHIN» ?

N «uHTMIereHmm» ?

A MOXeT, «<MHTEJTUTEHIAN» 7
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Her. D10 cnoBo o0pa3zoBaHO OT jaTuHCKOro intelligentia — «uHTE/IEKT». JIaTMHCKME OYKBBI
3aMeHsIeM TMOXOKUMU Ha HUX pycckumu U nonydaeM cioso MHTEJUJIMT'EHIUA. Ot Hero MoxHO
00pa30BaTh OJTHOKOPEHHBIE CJIOBA — UHTEJUIMTEHT, UHTEJJTUT€HTHBII.

Korpa mbl roroBum nacry, 1o ucnonssyeM cnegyomme UHIPEIUEHTDI: cnarertu, onus-
KOBOE Macjio, OaswiuK, siiiia, chlp, OekoH. CJIOBO «HMHTPEAMEHT» OOpa30BaHO OT JIATHHCKOTO
ingredientis — «BXOASAIINAN».

[Tocne Toro, kak cBapwiu criarerty, Mol Kiiagem ux Ha JJYPHIJIAT. Xots KTo-TO 10 cuX mop
UCTIONB3YeT «Ipylular» Ha CBOEH KyXHe. DTO CIOBO pa3pakaeT, OTOMY YTO BO BPeMsl €ro Mpous3-
HOIIIEHHs] y HaC 3aruieTaetcs s13blK. Ho HudJero He nojenaeib, Beb Ipyroro Ha3BaHUsl y 3TOTO Mpe-
Meta HeT. [103aMMCTBOBaHO OHO M3 HEMEIKOTO SI3bIKa, Taie ecTh coBo durchschlag (o6pa3oBano oT
durchschlagen — «mpoOuBaTh»).

Bmecto BYXT'AJITEP Tak u xouercst Harmcath «Oyraatep» Win «OyXaurep», HO HeJib3s. ITO
CJIOBO TPOM30I1LIO OT Hemelkoro buchhalter (buch — «kuura», halter — «gepxarenb»). B Hemenkom
SI3BIKE OHO 3BYYHT KakK «OyxxajbTa». Ho B pe3yabrare orpeieleHHbIX JIMHIBUCTHUECKHUX MTPOLIECCOB
BTOpast «X» MPEBPATHIACh B «I». CKopee BCcero, JMHIBUCTBI PEIIHIIM, YTO COYETAHUE JIBYX «X» HE
TMOJIXO/IUT YISl PYCCKOTO s13bIKa. [109TOMY MBI ITpOM3HOCKM [OyXxxanTep], a muiem «Oyxraiarep».

MHOCTpaHHBIX CJIOB B PYCCKOM sI3bIKe MHOTO. OIHM TPOYHO B HEM 0OOCHOBAJIHCH (UYJIOK, Kal-
JyK, 6azap), 6e3 APyrux MOXHO OOOUTHCH (IIPOJIOHTMPOBATh — MPOJIUThH, MHCIMPUPOBATh — BHY-
IUTh). Be3 TpeTbrx — CJI0KHO, TOTOMY YTO OHM HA3bIBAIOT MOHSITHUS, IsI 0003HAYECHHU ST KOTOPBIX HET
TIOJIXOASIIIINX PYCCKUX CJIOB.

IToBTOpHM:
MpeLIeCHT,
WHIMIEHT,
3CKaJarop,
3CIpecco,
VHTEJITUTeHIINS,
WMHTEJUIUTEHT,
MHTEJUINTEHTHBIN,
WHTPE/IUEHT,
Jypliiar,
Oyxraurep.

He 3a0yabTe OyKBY «T»

I'pamoTHbIe moau Toxe ommodaotcs. Hanpumep, B cioBe «areHTcTBO». EcTh TpH BapmaHTa
HallMCaHUs 3TOTO CJIOBA, U JIBa U3 HUX HENPaBWIBHBIE: ar€HCTBO, areHTCTBO, areHTCBO. JTO CJIOBO
KOBapHOE, IIOTOMY YTO B CIELIKE NEpBast «T» Boinagaer. [lomyvaercs «areHcTBo», KOTOpOE HEIJIOXO
3BYUMT U PE/IKO BbI3bIBaeT 1oo3peHus. [Toka mbl He BcnomuHaeM, uto ATEHTCTBO o6pa3zoBaHo ot
CJIOBA «areHT». A BCe IIOTOMY, UTO COUYeTaHHe OYKB -TCTB- CJIOKHOE, U MO3T ILITAETCS €70 YIPOCTUTb,
BBIKU[IbIBAsA «HeHYkHYI0» OykBy. PEBUJIEHTCTBO - Ta ke noruka.

OpHako B cloBax «OpaTcTBO», «OOraTCTBO» «T» MOYEMY-TO HE BBINAAAET, XOTs 3[eCh TO Ke
caMoe COYETaHUe -TCTB-. DTO M3-3a INIACHOM, KOTopas CTOMT mepef Heid. OOpaTtiuTe BHUMaHUE, 4TO
B ciiobe MTHTPUT'AHCTBO Bcero oiHa «T», IOTOMY 4TO OHO 0Opa3oBaHo ot ciioBa MHTPUT'AH,
a HE «MHTPUTAHT».

['macHbie OykBHI — a, 0, €, 3, U, b, Y, 10, €, . VX Bcero mecatp. CornacHble
OYKBBI — BCE OCTAJIbHBIE, KPOME b U b.

Bynpre oCTOpOXKHBI ¢ APYrMMM CJIOBAMHU, B KOTOPBIX €CTh HEIPOU3HOCUMAS COIVIACHAS «T»:

JI0OPOCOBECTHO, YYaCTHHK. VIX MHOTO: YECTHBIN, KPECTHBIH, KOCTHBINA, COBMECTHBIN, MECTHBIH U JIPY-
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rue. Micnons3yem npoBepouHbie ciioBa: gjodpocoBecTHO — coBecTu, yuacTHuK — yuacTue, yec THbIi
—yecTu, kpecTHsit — kpecTuth, kKocTHbIN — KOcTH, coBmecTHbIN — BMecTe, mecTHbIN — MecTo.

IToBTOpHM:
AreHTCTBO,
PE3UIEHTCTBO,
J0OPOCOBECTHO,
YYaCTHUK.

IIpou3HOCHM «T», a IUAIIEM «]I»

Ectp 1Ba criocoba mpoBepuTh HAIMCAHKE CJIOBA: TIONOOpaTh OJTHOKOPEHHbBIE CJIOBA WA 00pa-
TUTbCS K clioBapio. Korga y Hac BO3HHMKaer skejaHue MpoBepuTh ciioBo? Korja OHO BHIIISAWUT
crpanHo. Hanpumep, «cpenitBa». B pycckoMm si3bike HET CJIOB ¢ coueTaHueM OYKB -1ITB-. Torna «cpet-
crBa». Her takoro ciosa. CPEJICTBO B 3HaueHMH «CHIOCOO OEMCTBUSA IS JOCTHOKEHUS LIETIH»
nuieTcs ¢ OyKBou «11». Ee MoxHO mpoBepuTh: cpellctBo — onocpelloBannsbiii. Kak BeIOpaTh mpo-
BepoyHoe c10Bo? HykHO monoOpaTh Takoe OJHOKOPEHHOE CJIOBO, B KOTOPOM I10CJIe COMHUTETbHOM
OyKBBI HJIET IJ1acHasl.

O,HHOKOPCHHHC CJIOBA — CJIOBA C OAMHAKOBBIM KOPHEM. .HCC, HGCHOﬁ, JICCHHK,
IIOJIECHE.

[Torpennpyemcs.

[TpousBo(x, T, )cTBO — MPoU3BOUTH = Tpor3BO/ICTBO.
PykoBo(z, T, )cTBYsACh — pyKOBOUTH = pyKOBO/ICTBYSICB.

«[lo(x, T)TBEp:KIaETCA» — 371€Ch NOA0OP OAHOKOPEHHOTO CJI0Ba HE OMOKET, HOTOMY 4TO CIIOp-
HBII COIIACHBIN PaCIONIOKEH B NpuUcTaBKe. «IloTTBEp)IaeTcsa»? BHIIAAAT CTPaHHO, 1a U MOKHO
BCIIOMHUTb WY IIPOBEPUTH I10 CI0BAPSM, UTO IIPUCTABKU I10T- HE CylecTByeT. [103TOMy IpaBuIbHO
— noJlTBepkaaeTcs.

Yucno omuboK 0OpaTHO MPOMOPLMOHAIBHO 00beMy 3HaHMA. UeM OoJbllle 3HAHHMNA, TeM
MeHblle omuoOoK. [IpeacraBbTe, 4YTO MO3I — 3TO aBTOMAaTHYECKask KOMIBIOTEPHAs IPOrpamMmMa, KOTo-
pas cofepxuT nHGOpMaLMI0 000 BCEX CI0BAX, KOTOPBIE BaM Koraa-Jinoo Berpevasuck. Ilpu 3ampoce
OHa BbLIaeT Bce, 4ro 3HaeT. Kak ['ymi. PasHuna simme B TOM, 4TO Balla mporpamma OrpaHu4eHa
BalllM KPYIO30pOM.

IloBTOpUM ClOBa:
CpelCTBa,
IIPOU3BOACTBO,
PYKOBOICTBYSCB,
MOATBEPKIAETCS.

ByKBBI-0JIM3HENbI

Eme onHa pacrnpoctpaHeHHasi ommOKa — UTHOPUPOBATh OYKBY-IyOJiep, CUMTasi, YTO OIHOW
nocrarouno. Harpumep, rmcath «koMeHTapuii» BMecto KOMMEHTAPUN. Ui «amnapat» BMe-
cro AIIITAPAT. Acouuauyus, unkacamop, kaacugpuyuposame, KOAEKMU8, KOMEPUUs, KOMEPCaHM,
KOpPEeKmHblil, KOPeCNOHOeHM, KACAWUOHHDII, Konepamus, mpoaeiioyc, agexm. ['paMOTHOTO YeIoBeKa
CMYTHUT BHJI 3THX CJIOB, KOTOPBIE Yallle BCEro 00pa3oBaHbl OT MHOCTPAHHBIX, I7Ie TOXKE eCTh TyOnupy-
fomas OykBa: KOMMEHTapu# (JlaT. commentarius), armapat (j1aT. apparatus). [lepednciieHHbIe clioBa
HECJIOKHO 3aTIOMHHUTb, TIOTOMY UYTO MBI JKUBEM B 9TUX PETUsIX: Mbl pa00TaeM B KOJIJIEKTHBE, YATAEM
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razety «KommepcanT», BUIMM KOPPECHOHICHTOB 10 TEJIEBU30pY, €3[JMM Ha TpoJuieidyce U MHOTAA
HEKOPPEKTHO BbIpakaeMcsl.

A B 3THX CJIOBaX MBI YacTO MyTaeMcs: anesulsAlus, KUIorpamm, npogeccop, aCUMMETpHs,
Teppaca, adppunmpoBanHbiid. [loroMy 4TO 3a0BIBacM, Y KakMX OYKB €CTh «OJNU3HEIl». 3ariisHeM
B cioBapb: cinoBo AIIEJUIALINSA obpasoBaHo ot natuHcKoro appellatio — «obpamenue». Ho
B PYCCKOM $I3bIKE 3aKpenuiach Tojbko omgHa «i». KMJIOTPAMM o0pa3oBajics OT rpedecKkoro
«ThICSIYa» («KWIsA») U cioBa gramme — «rpamMmm». [IPOPECCOP - ot nartuHckoro professor (yuu-
tenb). [Ipodeccust — omHOKOpeHHOe CIOBO K clioBy «mpodeccop». ACUMMETPUS — ot rpedyeckoro
«HECOpa3MepHOCTb». CII0BO «aCUMMETPHUsI» 00Pa30BaHO C TOMOLIBIO IPUCTABKY «a», KOTOpas O3Ha-
YaeT OTpUlIaHUE, TPEUECKON MPUCTABKU «CUM» (BMECTE) M 4YacTU «METpHsl» (M3Mepsiio), KoTopas
€CTh B CJIOBAX «reoMeTpusi», «onomerpusi». TEPPACA — ot natuHckoro terra (3ems1). B pycckom
CJIOBE YKOPEHMJIACh OJIHA «C», OIHAKO BO (DPAHILy3CKOM SI3BIKE CJIOBO «Teppaca» MUILIETCS C AByMS
«c» — terrasse. Coso AOGUIIMPOBAHHBINM npon3o1iio ot aHrmiickoro ciosa affiliate — «pu-
COCOUHATDH>.

Ectp ciioBa, B KOTOpBIX HET OyKBBI-IyOnepa, HO KaxeTcs, uto ecTb: aJlJliomunuii, 6mol Tep,
raJlllepes, msaCCe, ryMManusm, au/lJlep, uMMurtauus, kallllyuuno, npogioCCep, tpad®duk,
pekoMMenna-1ms, ped®depan. Ha camom nene ATTIOMUHNN mimercs ¢ oqHO# «1», kKak TAJIE-
PE4, TUISAICE, OUJIEP. B ocranbHBIX CIOBax TOXe HET ABOWHON OykBhL. K coxaseHuto, He Bce
U3 HUX MOKHO MTPOBEPHUTH OOHapyx)eHueMm ucxopHoro ciosa. Hanpumep, BJIOT'EP o6pa3zoBaHo oOT
aHIIMICKOTrO blogger — «4enoBek, KoTopblid BeseT O71or». KAITYUYMHO co3ByYHO ¢ UTaTbSIHCKUM
CJIOBOM Cappuccino — «KarmyluuH». KanmyIHsl — 3T0 MOHaxu, KOTOpbIe TPUAyMaId pa30aBiIsTh Yep-
HBI, «IbSIBOJIBCKUI» Kope MonokoM. HecMoTpst Ha To uTo B aHmmiickoM ciose traffic (nBuxe-
Hue) 1se f, B pycckoid Bepcun Mbl nuiieM opHy — TPAOHUK. B cniose PEKOMEHIJAIIUA moxHO
JIETKO OIIMOUTBCS, €CITA 3HATh, YTO OHO 00OPA30BaHO OT JIATUHCKOTO recommendatio (6s1aronpusiTHbIN
OT3bIB) WM aHIJIMHCKoro recommendation (pekomenpaanusi). AHajgoruuno referral B aHrmmiickom
SI3bIKE MUIIETCS C IBYMSI «I», a B pycckoM — ¢ ogHoili: PE®EPAJL. Dtu cnosa nipuaeTcsi 3ariOMHHUTb.

A BOT € 9TUMHM y BaCc He BOHUKHET TPYAHOCTEH, MOTOMY YTO B X UCXOTHOM CJIOBE HET YIBO-
CHHOM COIVIACHO!, KaK ¥ B pycckoM aHanore: ATIOMUHUWM — alumen (nar. «kBacipl»), TAJIE-
PESI — galerie (¢p. «ranepes»), [TIFACE - glace (¢pp. «neasaHoin»), 'YMAHN3M — humanitas (s1at.
«yenoBekosoone» ), [IINJIEP — dealer (anrn. «nocpennuk»), UMUTAILIAA — imitatio (yiaT. «mogpa-
xanue»), [IPOJIOCEP — producere (7at. «mpou3BOIUTH» ).

Eme Mpl coMHeBaemcs, Kak IIPAaBUJIBHO MUCATh CJIoBa TN «teppop». TePPop ninm tepoPP,
tePPutopus nim tepuroPPus, nckyCCrtBo mnm uCCkycrBo, aCCucrent um acuCCreHt, unrell-
JlextyanbHasi (coOcTBeHHOCTb) MM uHTeNeKkTyallJIbHas? CMOTpUM, OT KaKMX WHOCTPAHHBIX CJIOB
OHHM 00pa30BaHBbI, ¥ BOMPOCH OTMAJAIOT CAMH COOOM: terror — «yxkac», terra — «3eMJis», UCKYCh (CT.-
CJI. «UCTIBITAHUE») + CTBO, assistere — «rmomorarb», intellectualis — «MHTEIEKTYaTbHbII».

Bam MoxkeT rmokasarbcsi, 4TO 3alIOMHUTH CTOJIBKO CJIOB BbI HE B cOCTOSIHUU. CIieniM Bac yTe-
IIUTH: CJIOBAPHBIA 3arac TPUALATUIIETHETO YeIOBeKa (He BaXHO, MYKYMHA 3TO WIHM JKEHIIMHA) —
nipuMepHo 75 000 coB. U ¢ BO3pacToM OH TOJIBKO YBEJIMYUBAETCS.

IToBTOpHM:
arrapar,
accolyanys,
apexr,
MHKaccarop,
KJIacCu(pULIMPOBATh,
KOJUICKTUB,
KOMMEHTapHiA,
KOMMEPCAHT,
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KOMMepIIus,
KOPPEKTHBI,
KOPPECHOH/IEHT,
KaCCallMOHHBIM,
KOOTepaTuB,
TpoJLIenoyc,
aneJuIsIus,
KUJIOTPamMM,
npoceccop,
aCUMMETpUs,
Teppaca,
a(pPpuIMpPOBaHHBIN.
AJTIOMUHUH,
6orep,

rajepes,

rsce,

TyMaHU3M,

ausep,

UMHTALHS,
Kary4uHo,
npomiocep,
pEeKOMeHIaIus,
pedepan,

Tpaduk,
TepPUTOPHS,
Teppop,

UCKYCCTBO,
ACCHUCTEHT,
UHTEJJIeKTyaTbHast (COOCTBEHHOCTD).

PacueT, paccunTaTb, pacueTHbIH (cueT), 6eccueTHbIN

Kakas sorvika BeIOOpa OJJHOH U1 IBOMHOM «C» B 3TUX coBax ? Cropbl He yTUXaloT A0 cux nop. 1
BOT YTO MHOTMM HESICHO: II0YEMY Yy CJIOB C IIOXOKUM 3HaY€HHEM pa3Hble KOpHU? Besb cBsA3b Mexk 1y
HMMH OYEBH/IHA: CIIOBO «pacyeT» 0OpPa30BaHO OT IJIaroyia «paccuuTaTh» («pabOTHHK MOTYYHI pac-
YyeT», «Oyxrajarepus paccuurana paboTHUKa» ). Mbl 3arisaHy M B «KpaTkuii STUMOIOrMYECKUH CI10-
Bapb PyccKOro s3blka» (1971 r.) U BBISAICHWIN, YTO PaHbIUE CJIOBO «PacyeT» MUCAIH C JBYMS «C» —
«paccyeT», HO MO3[IHee BTOPYIO «C» YIPa3AHWIN 32 «HEHAJ00HOCThIO». Toraa Bce CTAHOBUTCS Ha
CBOM MECTa: Y BCEX CJIOB JOJIKEH ObLI OBITh OIIH KOPEHb -CUET-, KOTOPBII MHOT/IAa MEHSICS HA -CUHUT-.
Teneps y coBa «pacuer» Jpyroi KopeHs — -uet-. M Bce cioBa, 0Opa3oBaHHbIE OT CJIOBA «PacyeT»,
MUILIYTCS C OJHOM «C»: PaCUeTIMBBIM, PaCUETIIMBOCTb, PACUETHBIM.

KOpeHb — 9TO O6H_Iaﬂ 4aCTb pOACTBCHHbLIX CJIOB, B KOTOpOfI 3aKJIIOYCHO HX
OCHOBHO€ 3HA4YCHUC.

[Touemy sxe Torga Bropast «C» COXpaHUIIACh B CJIOBE «paccunTaTh» ? Eciv Obl ee He ObLITO, MBI ObI
MIMEITU CJIOBO «PAaCUMTaTh», 1 MOXKHO OBLJIO OB ITOyMAaTh, YTO OHO OOPA30BAHO OT IJIAroyia «IUTaTh».
UYtoObl He OBUIO MyTAHUIIBI, BTOPYIO «C» OCTABUJIM: PACCUMTATh, PACCUMTATHCS, PACCUUTHIBATD, Pac-
CUUTHIBATHCA.
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«beccueTHblii» — 3TO TOXKE CIOBO-UCKJIIOUEHHE, U MUILETCS OHO C IBYMs «C» (OfIHA IIPUHAJ-
JIeXKUT TIPUCTaBKe, Apyras — KopHIo). [IpucraBka Oec- 03HaUaeT «OTCYTCTBHE» (OTCYTCTBUE CUETA).
ITosTOMY KOpEHB -4eT-34€Ch HEYMECTEH.

BbIpOBHATH — «0» HJIH «a»?

BosmoxHbl 00a BapuaHTa. B crioBe «BHIPOBHSTE» — IIPUCTABKA BbI- U KOPEHb -pOBH-. OJJHOKO-
PEHHBIE CJIOBA — POBHBIH, MOAPOBHATh. «O» B KOPHE MUILETCS, €CJIHM CIOBO 03HAYAET «CAEaTh POB-
HBIM» — BBIPOBHSTb JOPOKKU.

B cnoBe «BBIpaBHATH» — MPUCTABKA Bbl- U KOPEHb -paBH-. OJHOKOPEHHBIE CJIOBA — PaBHBIN,
YPaBHSATh. «A» B KOPHE MUILETCS, €CJIM CIIOBO 03HAYAET «CAENATh PABHBIM» — BHIPABHATH CTPOUKHU.

Uckaouennsi — pABHIHA (IMIIETCSI «a», XOTSI HMeeT OTHOIIeHHe K CJI0BY «POBHbBII»),
nop OBHY (IHIIETCSI «0», XOTS UMeeT OTHOIIIeHHE K CJIOBY «PaBHbBII»).

MHorna cioxHO oIpeAennTb, Kakoe 3HaueHue OOJIbLIe MOAXOANUT: «POBHbIA» WM «PABHBII».
B sTOM Cityuae ciioBa CTaHOBATCS CIIOBAPHBIMU — TEMU, KOTOPbIE HYKHO 3alIOMHUTb WJIU IPOBEPATH
1o ciosapio. Hanpumep: ypOBeHb, pABHATHCA (B CTPOIO).

«I» WIN «e» — KaKyl BbIOpaTh?

Puwaarop wim puearop?

YacTo Ha ynuIIax pa3HbIX TOPOIOB MOKHO YBUJIETh KPYITHbIE BBIBECKH C HAAMTUCHIO «PHanTop».
IpudT Ha HUX AOCTATOYHO KPYIHBINA, YTOOBI JIIOOOH MPOXOXKHUI C JIETKOCTBIO CMOT MTPOYUTaTh. [is
BBIBECKU 3TO XOpPOIIO, HO He i npeanpuHumaresis. [Touemy? [la moroMy 4To B 3TOM CJIOBE JIOITY-
IIeHa OIIMOKa, KOTOpast eXXeJHEBHO KpacyeTcs Ha (pacasie 3/1aHUsI U KOTOPYIO BUIIAT THICSYH JIIOZICH.
W xak MMHMMYM JiBa 4eJiOBEKa MPOIYCTUJIM €€: TOT, KTO 3aKa3blBaJl peKjaMy, U TOT, KTO Mevaras
BbIBeCKY. Ham cj105kHO paccysk/1aTh 0 IpUYMHAX TaKOTO HEA0Pa3yMEHUs, HO, CKOpee BCETo, TYT peyb
uzeT o 3a0IyXJIEHUH: PUeNTOp ObLT YBEpEeH, YTO Ha3BaHUE ero npodeccuy nuiercst ¢ OyKBOU «3».
MHoro et Ha3aj, BO3MOXKHO, Tak 1 ObLJIO, HO ceituac HopMbl opcorpaduu n3menunucs, 1 PUEJI-
TOP ¢ GykBO# «€» — eTUHCTBEHHO BEPHBIN BAPUAHT HAMMCAHUS. DTO CJIOBO 0Opa30BaHO OT aHIJIU-
CKOTO CJIOBa realtor — «areHT 1o HeABMKUMOCTH», KOTOPOE TIPOM3HOCHUTCS Uepe3 «3» — [puanTt3]. B
PYCCKOM BapHUaHTe TOXKE BMECTO «€» CIIBILLIUTCS «3I».

WHorna nHOCTpaHHBIE CIIOBA, TMONAAast B PYCCKHUM SI3bIK, BUIOM3MEHSIOTCS: OYKBBI BBITIAIAIOT,
WJIM OfIHA 3aMEHSIETCS APYroi. DTO U MPOU3OIILIO CO CJIOBOM «PUEITOP». A MOUeMy Tak TPOU3O0IILIO?
EcTh paBmiio: B MPOCTHIX MHOSI3BIYHBIX CIIOBAX TOCTE «W» HYKHO NHCATh «€», U HEBAXHO, KaKOM
3ByK MbI cipiinM: aynEnnus, peuunEnT, pyEntop. Uckmovyenue — nonI9tunen. Ho nouemy-
TO CJIOBO «PHUEJITOP» 3allOMHUTH TpyAHee Bcero. U na: mpaBuiIbHO «pHEJTOPCKHE YCJIYTH», a He
«PUBNMOPCKUE».

MHos3pIYHBIE CJIOBA — 3TO CJIOBA, 3aMMCTBOBAHHBIC U3 OPYIroro fA3bIKa. Onu
BBIITIAOAT, KaK PYCCKUE, HO UMCIOT MTHOCTPAHHOC INPOUCXOKIACHUE.

MbHeaxep win MeHeKep?

DTO CIIOBO Yy BCEX Ha CIyxy. [IPOM30IIIIO OT aHIJI. manager — «yIpasJeHel». B anrmmiickom
A3BIKE TIPOM3HOCUTCS Yepe3 «3». U B pycckoM Toxke — [M3H3Ik3p]. Ho B HEM HET HU OHOM GyKBbI
«3», ToNbKO «e»: MEHEJIJKEP.
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IDitgkep niam nengxep?

[leiixepsl, NpeaIeCTBEHHUKU COTOBBIX TeJIE(DOHOB, MOSBUIIUCH JaBHO. Cellyac OHU UCIIONb-
3yIOTCA TONBKO B HEKOTOPHIX KOMITAHMAX KaK KOPHOPAaTMBHOE cpecTBo cBsasu. Cioso ITEMJIKEP
00pa30BaHO OT aHTIIMICKOTO TJIaroja to page — «BbI3bIBaTh». [[pPOM3HOCUTCS B PYCCKOM SI3BIKE Yepe3
«3» — [MBUAKIP], a MUIIETCS Yepe3 «e» — «HMEeUKep».

Hecmotpst Ha TO, UTO TIOCIIE «K» CIIBIIITATCS «3», MBI BCETIa MUIIIEM «e». [IoTomMy 4To, cCorsiacHO
MPaBWITy MPABOMMCAHUS TJIACHBIX OYKB TOCJE MUMAMUX (K, 1M1, 9) U «I[», «3» THIIETCS TOJIBKO B
WCKJTIOUMTENIBHBIX clydasx: B ab0peBuarypax (JKIK, XKIY), B cjioBax KUTAUCKOTO MTPOUCKXOKACHUS
(ox3Hb, [II3HPUKIHB), B CIOKHOCOKPAICHHBIX (CIELUIKCIIEPUMEHT) U CIOXKHBIX CJIOBAX, [IE «3» —
9TO HAYaJI0 KOpHsS (OJMUIPMUCCHS), B CJIOBAaX C MPUCTABKON MekX- (MeX3TaxHbiid). [loaTromy cioB
«MeHeONHCIp», «nelidxcIp» B IPUHIUIE CYIIECTBOBATh HE MOKET.

MSCCEH,IDKep NI MeCCCH,[DKep?

Ha momenT nosisnenust meccenikepon (WhatsApp, Telegram) He Hartuioch MOaXOSIIETO pyc-
CKOTO CJIOBa ISl UX Ha3bIBaHMsI, TOITOMY OBLJIO MPHUHATO PEIIeHHE MO3aUMCTBOBATh Ha3BaHUE U3
AHIJIMACKOTO s13bIKa. Messenger (aHIJI. «MOCPEOHMK, MOChUIbHBIN») — UMEHHO TaK BBIIJISIUT 3TO
cnoBo. G meHsieM Ha «1k» 1 iomydyaeM MECCEH/IKEP — Takoro Hanucanusi u Oyem npuaepxKu-
BaThCS.

OIHOKOPEHHBIM CJIOBOM OIIMOOYHO CUMTAIOT aHITIMACKOE message — «coobuienre». Ho toraga
HETIOHATHO, OTKY/Ia OepeTcsi «H». Ecim Obl 9T0 yTBepik/ieHre ObLJIO BEPHBIM, B PYCCKOM SI3BIKE CJIOBO
BBITJISIIEIIO OBl MHAUE — «MECCe/IKEP». XOTs moueMy Obl He U30aBUTHCS OT ITOM «H», YTO 3HAUUTEIILHO
YIIPOCTUT CJIOBO? A JIEJI0 B TOM, YTO MEX/1y CJIOBAMH «MECCEHIKEpP» U «MECCEIKep» €CTh TOHKas
CMBICJIOBAs TPaHb: MECCEHKEP — TO TO, UTO «IIPUHOCHT» COOOIICHHUS, a MeCCEeIKEP — ITO TOT, KTO
oTtnpasisieT coooOuienus. [1o qpyroii Bepcuu, CJI0BO messager — 3To paHHsIsA (popMa cIoBa messenger
(Kak passager U passenger), a «n» HOOABUIM MO3JHEE IS yI0OCTBA MPOU3HOIIEHUs. DTa BEPCHS
MOATBEPKIAETCS TEM, UTO B AHIVIO-PYCCKUX TOJIKOBBIX CJIOBApSIX HET CJIOBA Messager.

CoBO «MecceHIKeP» MPOU3HOCUTCS Yepe3 «3» — [MICCIHAKIP]. A Bce IOTOMY, UTO B 3aUM-
CTBOBAHHBIX CJIOBAX «€» Yallle BCEro MPOU3HOCUTCS KaK «3». YeM «HOBee» MHOCTPaHHOE CJIOBO, TEM
OOJIbIIIE BEPOSTHOCTD, UTO «€» B HEM Oy/IET 3BydYaTh KaK «3».

Komo03k nin kemosk?

ITO CJIOBO MOSIBUIOCH B PYCCKOM SI3BIKE HEJABHO U O3HAYAET «BO3BPAT YACTU JIEHET, NOTpa-
YEHHBIX Ha MOKYIKY». [Ipon3011U10 OT aHITIMIACKUX c/IoB cash — «Hanm4Hble» 1 back — «Hazag». O0a
CJIOBA MIPOM3HOCSTCSA uepes «3» — [kaii] u [69k]. Ho B pycckoM si3bIke yTBEpPAMIIOCH TAKOE HAIMCAHKE
— KEIIB3K.

Puctp3TT0 MM pucTpeTTO?

A 311ech BCe MPOCTO: 3TO CJOBO UTATIbSTHCKOTO MPOUCXOKACHUS — Tistretto (MT. «KPenmKuii»).
N numercs oo Tak ke — «puctperto». PUCTPETTO — ato kpenkuii Koge, 0 CyTH — MOJOBUHA
acrnpecco. [IponszHocuM depes «3» — [pucTparTTo].
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Bbaccaitn nian 6accenn?

371ech ¢ MPaBOMUCAHUEM Y MHOTHX, Kak MpaBuio, rpooneM He Bo3HukaeT — BACCEMH. A
BOT ¢ Iipou3HoIIeHneM. .. Kak nmpaBmibHo? OpdoaruuecKuii cIoBapb yTBEPXKIAET, UTO BEPHBI 00a
BapHaHTa: Yepe3 «3» — [0accaiiH| u uepe3 «e» — [0acceiH].

JM3anaiH uin aeajanH?

Deadline (aHrn. «meprBasi TUHHS») — KpallHUN CPOK 3aBEpIIeHUs] KaKoH-1Oo padoTh. B
AQHIJIMHACKOM $I3bIKE TTPOM3HOCUTCS uepe3 «e» — [AemiaiiH]. Pycckuil si3pIk CKOMMPOBaJ HOPMY IPO-
M3HOIIEHNs, Nepeses ee B opdorpaduio — JEIJIAVH, Ho pycckoe MPOM3HONIEHHE H3MEHHIOCh
— [m3anaiiH].

CuiysT nium cuiyer?

DTO CJIOBO MPUIILIO B PYCCKUI sI3bIK U3 (ppaHiry3ckoro — silhouette (¢pp. «ovyepranus»). B
MHOCTPAHHOM SI3BIKE OHO 3BYYMT TaK — [CHII09T]. B pycCKOM 3ByUYHMT M ITUIIETCA OAUHAKOBO: [CHITY3T]
u CJIYDIT. B 3aMMCTBOBAaHHBIX CJIOBAaX OOBIYHO TMOCIE «y» MHIIETCS «3». TaKuX CIOB HEMHOTO:
Iy3T, MEHY3T, TUPY3IT (HE «Oyem», «MeHyen», «<nupyem», TOTOMY YTO OHH ITOXOKHU Ha TJIAroJIb).

Pesome

1. B mpocThIX cIOBax MHOCTPAHHOT'O MPOUCXOKICHHUSI TTOCTIE «U» MUIIETCS «€», a He «3»: ayall-
enuus, pAenrop (mckmouenue — noallaTuien).

2. B IpOCTBIX CJIOBAX MOCTIE «K», «IID», «U», «I» D He MHIIETCS.

3. «E» B 3aMMCTBOBAHHBIX CJIOBaX IMPOM3HOCUTCS KaK «3».

4. B ci10Bax MHOCTPAHHOTO TIPOUCXOKICHHUS TIOCIIE «Y» MUILIETCS «3», a HE «€»: CHITYIT.

[ToBTOpUM:
puearop [3]
MEHEeKep [3-3-3]
nieuxep [3-3]
MeCCEHKEp [3-3-3]
IPOEKT [3]
KEIoaK [3-3]
pucrperTo [3]
Oaccelit [e nim 3]
JIeamaiH [3]
CUITYIT [3]

NHocTpaHHbIE IJ1aroJbl

Bel HaBepHska cabinanu gpasy: «He kommnaccupyin MHe Mo3ru!». W 3Haete, 4To OHa O3Ha-
yaeT: «He Hamoenait mae!». C yBepeHHOCTBIO MOXEM CKa3aTh, YTO OOJIBIIIMHCTBO JIIOEH HUKOT/IA He
MHTEPECOBAJIOCH CIIOBOM «KOMITACCHUPOBATh»: OT Yero OHO 00Opa30BaHO M MOYEeMY TaKOe CTPaHHOE.
[ToaTOMy OHM He 3HAIOT, UTO CJIOBAa «KOMIIACCUpPOBaTh» HE cyllecTByeT. He Bepute — 3amisiHuTe B
TOJIKOBBIH CJIOBapb. UTOOHI elrie pa3 B 3TOM yOeTuThCsI, pa30epeM ero Mo COCTaBy: -MpoBa- U -Th — 3TO
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cY(PPUKCHI, «KOMMACC» — KOPEeHb. B pycCKOM SI3bIKE HET CJIOBA «KOMIIACC», €CTh «KOMITAC» C OTHOM
«C» — MpUOOP, IO KOTOPOMY MOKHO ONPENESIUTh CTOPOHBI CBETA. XOTsI MTPOU3OIIIEN OH OT UTAJThSIH-
CKOT'O COMpasso — «IUPKYJib». Bce paBHO HU KOMMIAc, HY LIMPKYJIb HE UMEIOT HUKAKOTO OTHOIIIEHU S,
Jaxe Metadopuieckoro, K pase mpo MO3IH.
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KoHen 03HaKOMHUTEJIBHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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