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TaliM-MeHe)KMEHT Ha KoMmbloTepe. Kak ynpasisTh CBOMM BpeMEHEM
a¢pdexktuBHo / A. A. I'maagknit — «ABTOp»,

UpesmepHasi 3aHSITOCTh, CBSI3aHHBIE C HEW CTPECCHI, BiIeKYyIue MajI03(h(EeKTUBHYIO
padoTy, KOTOpasi CHOBa IIPUBOAMT K HEXBATKe BpeMeH!, — OOJIBITUHCTBY U3

HAC HaBEPHsIKA 3HAKOM 3TOT 3aMKHYTBIM KpyT. [lepuimT BpeMeHn — OCHOBHOM
MPU3HAK COBPEMEHHOTO0 MHpa, 0COOEHHO MHpa JIeJIOBOro. B pexume moCTOSHHOTO
aBpasia KHMBET OOJMBIMMHCTBO. Kak HayunThCsl OpraHM30BLIBATH CBOE BpPeMs,
TJTAHMPOBATh CBOM JIeNia, YTOOBI MOSBUIIMCH CBOOOAHBIE MUHYTHI M 9acChl, KOT/Ia
MOJKHO 3aHATHCA COOOM, CEMbE, TIOOMMBIM JIEJIOM, — JIAKOHUYHO U JIOCTYITHO
pacckasbiBaeT 3Ta KHura. [Ipuyem aBTOp HEe OrpaHUYMBAETCSI MaTeprajIoM

TOJILKO J1JIsI JIEJIOBBIX JIIOJICH: TPUHIIUITBI TAIM-MEeHEe)KMEHTa MOXHO U HYKHO
pea30BBIBaTh B OBITY, B IWYHOM KU3HU, B cCeMbe. OTIMIUTETHHON 0COOEHHOCTHIO
npejlaraéMor KHUTH SIBJISIETCS TO, YTO, IOMUMO OCHOB TaiM-MEHEeIKMEHTA,

OHa J]aeT MIMPOKUI 0030p MPOrpaMMHOTO 0OecTiedeHH s, TPU3BAHHOTO TTIOMOYb
YUTATEITIO ONITUMHU3UPOBATh M OOJIETYUTh YIIpaBJIeHHEe CBOMM BpeMeHeM. KHura
OyIeT MHTEPEeCHOM U TIOJIE3HOM JIJII CaMOTO IITMPOKOTo Kpyra uynTaTesIew.

© I'magkuii A. A.
© ABtop
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Anekcell AHaToJabeBHY I'naakni
Tanm-MeHe)KMeHT Ha KoMnbloTepe. Kak
YIIPABJAATH CBOUM BpeMeHeM 3 (P (PpeKTUBHO

BBenenne

Bpems — nenbru. .. YyTb JI He ¢ A€TCTBA HAM 3HAKOM TOT NOMYJIsApHBIN ciorad. OHako pea-
JIMY CETOAHSIIHErO AHS TAKOBbI, YTO €r0 MOKHO ITOCTABUTD O], COMHEHHE.

Bs! yauBuincs? U coBepiiieHHO HarpacHo. HUKTO He ciopuT ¢ TeM, 4To OT BpeMEHH B COBpe-
MEHHBIX YCJIOBHSAX 3aBUCUT €CIIM HE BCE, TO MOUYTH Bce. I MMEHHO MO3TOMY JAPEBHION, KaK MUP,
MIOrOBOPKY MOXHO Mepedpa3upoBaTh — HalpuMep, Tak: «Bpemst — 310 Gosbliie, 4YeM JIeHbIU».

B coBpemeHnHo#1 Poccuu miib OTHOCUTENBHO HEJABHO CTAJIO YAGIATHCS HEKOTOPOE BHUMAaHUE
npoGieMaM y4yeTa U OpraHu3al|y JIMYHOTO BpeMEHH (MHaue roBOpsl — TaliM-MEHEKMEHTY), U 31eCh
MBI CYIIIECTBEHHO OTCTaeM OT Pa3BUTHIX CTpaH. Bo MHOTOM 3TO 0OBsICHSIETCSI HALLIUM MEHTAIUTETOM:
COIIACUTECh, OJIHO JIEJIO — 3TO, HAllpUMep, HeMell, aMepUKaHell WK SNOHEL, Ybs MeJaHTUYHOCTD
IIMPOKO U3BECTHA, U APYTO€ — PYCCKUIA YeJIOBEK, AJI1 KOTOPOrO OMO3[aHue Ha padboTy (B LIKOMY, HA
CBUAAHME, U T.[.) UyTh JIM HE B OPSIIKE BELIEH.

OnHako B mociieiHee BpeMsl TeOPUM TalM-MeHe)KMeHTa HaxoasaT B Poccun Bce Gonbinee u
6orbinee npumeHenne. O6pa3 COBPEMEHHOTO JIEJIOBOTO YeJIOBEeKa MPEAIIoNaraeT He TOJbKO Halnire
BBICLIEr0 00pa30BaHMsl, IIMPOKOrO KPyro3opa, 3HaKOMCTBa C KOMITBIOTEPOM U T.J., HO U YMEHHeE Ipa-
MOTHO U PAlJMOHAJIBHO paclopsKaTbCs CBOMM BPEMEHEM.

Crenyer ynmoMsiHyTh O pacCpOCTPaHEHHOM OIIMOOYHOM MHEHUH, KOTOPOE BO3HUKAET Y JIIOfIEH,
KOTJja peyb 3aXOAUT 00 OpraHu3alu JJMYHOro BpeMeH!. CyTb ero 3akro4yaercs B TOM, UTO MPOLeCcC
IUIAHWPOBAHUS U yyeTa JIMYHOTO BpEMEHH MPe/ICTaBIIAETCS] HEBEPOSATHON CKYKOM M HEOOXOMMOCTBIO
MIOCTOSIHHO KOHTPOJIMPOBaTh ceds («IpuIles nocjae padoThl — U 10 TIyOOKOM HOUYM (PUKCUpYEllb,
CKOJIBKO U TJI€ Tl IPOOBLI CErofiHs, U Il U BO CKOJIbKO Thl IOJKEH OBITh 3aBTPA, U TaK IOCTOSTHHO,
BMECTO MOJHOLIEHHOTO OTAbIXa B KPYT'y CEMbI»).

Takoe MHeHHe oMO04YHO. COBpeMeHHbIe METOAMKH TaliM-MeHeKMEHTa MO3BOJIAIOT B KOPOT-
KM€ CPOKH OPraHU30BaTh CBOIO JKM3Hb TAKMM 00pa30M, UTO MpoOieMa HeXBaTKH BPEMEHH PEIIUTCS
cama coOOi. A ecim ydecTb, YTO Ul aBTOMATHU3allMM TalM-MEHEKMEHTa CErOfiHsI CYIIECTBYET
MHOTO CHELMAJIBHO MTPeAHA3HAYEHHbIX POrPaMMHBIX pa3pa0OTOK (HEKOTOPBIE U3 HUX paccMaTpuBa-
I0TCS B IaHHOM KHMTI'e), TO IJIAHUPOBAHKE U yYeT JIMYHOTO BPEMEHH ITPEBPAILIAETCS B YBJIEKaTeIbHBIN
IIpoLIeCcC, Pe3y/IbTaTOM KOTOPOro CTaHeT BBICOKAsl CAMOOPraHM3alisl U BO3MOKHOCTh pelliaTh MHOTO
3a7a4 32 HEOOJIBILION POMEKYTOK BPEMEHH.

CozepxuMoe 1aHHOW KHUTM MOXXHO YCJIOBHO Pa3ZevTh Ha JIBE€ YacTU: B MEPBOM paccmar-
pUBAIOTCS OCHOBHbIE TEOPETHUYECKHE MOJIOKEHUS U aclleKThl TallM-MeHeI)KMeHTa, BO BTOPOH IpH-
BOJMTCS OMMCAHUE MPOrPaMMHBIX MPOLYKTOB, OPUEHTUPOBAHHBIX HA PEaIM3alliI0 BO3MOXKXHOCTEH
TaliM-MEHEeIKMEHTA.
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I'naBa 1.
Oomasa naeoJsorust TaiM-MeHe>KMEHTA

B HaHHOﬁ I[JIaB€ Mbl Y3HACM, YTO IIPEACTABIIACT cobon COBpCMCHHBIfI TafIM—MeHeJI)KMeHT, KaKue
€ro LICJIM 1 3aJa4u, a TAKXKE C YE€Iro HAYMHATh UCIIOJIb30BAHUE TafIM—MCHCII)KMCHTa.
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Yr10 TaKkoe TauM-MeHEe’KMEHT?

B Hacrosiee Bpems cpeiv CIIeIUAINCTOB He HAOMIONAeTCsl eIMHCTBA MHEHUI HacdeT TOro,
YTO ke CJeyeT CUMTaTh TalM-MeHeIKMeHTOM. OJHU CUMTAIOT, YTO TalM-MEHEKMEHT — 3TO MPo-
LIECC OpraHU3allMU U YIIPABJICHUS UCKJIIOUMTENILHO JIEIOBHIM BpeMeHeM. [1o MHeHUIO JpyruX, MOJIHO-
LIEHHBII TallM-MEHEPKMEHT JIOJKEH OXBaThIBAaTh HE TOJILKO JIEJIOBOE, HO M JINYHOE BpeMsl YeJloBeKa.
TpeTbu YTBEPXKIAOT, YTO KAk YETOBEK CAMOCTOSATENILHO JJIs1 ceOsl ompefiesisieT, Kakoe Bpems
OH JIOJDKEH TUIAaHUPOBaTh (HAIIPUMEp, 3TO MOXKET ObITh YacTh JEJIOBOTO M YaCTh JIMYHOTO BPEMEHH),
M03TOMY MOHSATHE «TaM-MEHEPKMEHT» TOCTATOUYHO Pa3MbITOE, U T.II.

B 31011 kKHHTE MBI Oy/IeM PYKOBOACTBOBATHCS CIICAYIOIIAM OIPeIe/ICHUEM: TalM-MeHeKMEHT
— 9TO MPOIIECC, HAMPABJIEHHBI HA OCO3HAHHOE U OTBETCTBEHHOE MCIIOb30BAHUE CBOETO BpeMEHU
(1enoBoro, JIMYHOTO U JIp.), TIO3BOJISIIONIANA CTABUTh OCMBICJICHHBIC 11eJIU U JIOCTUTaTh UX 32 MUHU-
MaJibHbIe TTPOMEXKYTKH BPEMEHHU.

B GonbiMHCTBE ClTydaeB MpoIiece TallM-MeHePKMEHTa BKIII0YaeT B ceOsl CIeAyIoIe COCTaB-
HBIE JIEMEHTHI: YIIPABJICHUE SMOIUSAMU U PAOOTOCTIOCOOHOCTHIO, PACCTAHOBKA MPHUOPUTETOB, (PUK-
CUpOBaHME U MOCTAHOBKA 3a/1a4, JOCTUKEHUE MOCTAaBJICHHBIX 1iejiel, nmoaseaeHue utoro. OcraHo-
BUMCS TIO[POOHEe Ha KaXJ0M U3 HUX.

VipaBjeHue SMONUAMHI B Pad0TOCNOCOOHOCTHIO

VMeHue ynpaBJisTh CBOMMHU SMOIUSAMU U paOOTOCIIOCOOHOCTBIO — 9TO HEOOXOIMMOE YCIIOBUE
YCHELIHOW peayli3aliy TaliM-MEHEIKMEHTA.

He sBnsiercst cekpeToM TOT (haKT, 4TO OOJIBIIMHCTBO JII0/IEH, 3aHUMAIOIIIXCS] TROPYECKOM Jiesi-
TEJIbHOCTBIO (ITO3ThI, XyA0KHUKH, MY3bIKAHTBI U T.[1.), HE OTJIMYAIOTCS MYHKTYaJIbHOCTBIO: OHU 4acTO
OMAa3bIBAIOT HA BCTPEUYM, MOTYT 3a0BITh BHIIIOJHUTH OOelanue, u T.1. [I[puuuHoi 3ToMy BO MHOTOM
SIBJISIETCSL TO, YTO OHU JKMBYT KaK Obl «B CBOEM MHpPE», YTO Ha3bIBAETCS — «IUIBIBYT TI0 TECUCHUIO».
Ecnu roBopuTth MHaYe, TO TaKKeE JIIOIU HE YMEIOT YIIPABJISTH CBOMMU SMOIUSIMU — CKOpee Hao0O0poT,
SMOIMHU YIPABJISIIOT STUMHU JIIOABMHU; TIPY 3TOM UX PabOTOCIIOCOOHOCTh HAMPSIMYIO 3aBHCHUT OT SMO-
LIMOHAILHOTO COCTOSTHH .

Henb3s ckazaTh, U4TO 3TO IJIOXO — Belb BO MHOTOM OJ1arojiapst UMEHHO TaKOMY YKJIa1y KU3HH,
00pa3y MBIIIJIEHHS, MUPOBO33PEHUIO STHX JIIOIEH MBI TIOJTyYaeM HEeTIPeB30HICHHBIC IeIeBPbI HCKYC-
cTBa (KapTUHBI, My3bIKaJIbHbIE IPOU3BEACHUS, CKYJIBITYPBL, U T.[.).

Ho npu Bcem 3TOM € TakMMH JII0IBMU TPYAHO (2 MHOTAA — IPOCTO HEPEAJIbHO) UMETh JIENIOBbIE
otHoreHus. OuH U3 Hauboliee TUITMYHBIX MTPEJCTABUTENEeH JII0fIel TaKoro CKJlaaa — BeauKui Jleo-
Hapao 1a Bunuwn.

OnHako B COBPEMEHHOM [IEJIOBOM MHpPE He MPOCTO BAKHO, a KM3HEHHO HEOOXOIMMO YMETh
YIPaBJIATH CBOUMH SMOLIMSIMU — B TPOTUBHOM CITy4ae HU O KAKOM yCTiexe He MOKeT ObITh M pedu. ITO
HEYIMBUTEIILHO — €CJI Y BaC CETOJHS «HEeT HACTPOESHHUs» paboTaTh U BBl HE MOXeTe ceOsl 3aCTaBUTh
HUYEro JieyiaTh, TO, €CJIU Bbl — MPEINPUHUMATENTh UM OM3HECMEH, IIYCTPble KOHKYPEHThl MOMEH-
TAJIPHO OCTaBSIT Bac HE y JeJl, a €C/Id HaeMHbI padOTHUK — PYKOBOACTBO HAaBEpHSKa HaijieT cebe
6oJsiee TUCHUILUTMHUPOBAHHOTO crienmanucta. Y Hao6opoT — ecnu y Bac BIPYT B BOCKpECEHUE WU
Ha HoBblil ros1 mpocHyJcs «paboumii 3y», KOTOPBII Bbl HE MOXKETE YHATh — 3[1eCh TOKEe HET HUYEro
XOPOIIIEro: KOMY HYKHO Ballle KeJIaHhe MopadoTaTh B BBIXOJHOM WM HA TIPa3/IHUK, 32 UCKITIOUCHUEM
penkux ciaydyaeB? BaxHO yMeTh MepeHecTH 3TO KeJlaHue Ha ONvKaliuil pabouuil JeHb — OT TOTO
OyleT moJyb3a U BaM, M TeM, C KEM BhI paboTaere.

WHave roBopsi, YTOOBI 3aHUMAThCSI TAM-MEHEDKMEHTOM, HEOOXOIMMO OCTUYb OMpe/iesieH-
HOTO YPOBHS1 CAMOOPIaHU3ALIAY U CAMOIUCLIUILIINHBI.
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Ha pa6oTtocriocoOHOCTh MHOTMX HAIIUX COOTEUECTBEHHUKOB OKA3bIBAET HETATHBHOE BIMSHUE
TaKOM (paKTOp, KaK MPUBBIUKA MEITUTh, OTTSTUBATH HAYAJIO BHITIOIHEHM I TON WJT MHOM padoThI. [is
HEKOTOPBIX 3TO CTAJIO HACTOSIIEH MPOOIEeMOl — Kak IPUCTYIHTH K padoTe, e1aTh KOTOPYIO0 OUeHb He
xouetcsi. CrocoObl, C MOMOIIBIO KOTOPBIX OECKOHEUHO OTKJIAIBIBAETCS BBINOJIHEHHUE TOTO, YTO HYKHO
chesaTh, N3BECTHBI BCEM: BBIMUTH €Ille YalleuKy Kode, BBIKYPUTh ellle OIHY CUTapeTKy, JOCMOTPETh
Tenenepesady, Wik — «co CJAEAYIOLIEro MOHeJeIbHUKA», U T.]I.

KakoBbI ke MpUYMHbI BOSHUKHOBEHU I IPUBBIYKY MeUTUTh? OCHOBHBIC M3 STUX [TPUYHUH Tepe-
YHCIICHBI HIKE.

4 OObIyHAs YenoBevyecKas JeHb. DTO — OfiHa U3 HanboJiee Cepbe3HBIX U TPYAHOIPEoosIeBae-
MBIX TTPOOJIEM.

4 Ycranocts, nepeyromiieHue. st permenus 3Toi mpoOieMbl JOCTaTOYHO OTIOXHYThb. [1po-
JOJKUTEIBHOCTD OT/ABIXA OIPEAEISIeTCS MHAWBUIYAIBHO: MHOTIA MOKET XBaTUTh XOPOIIO IPOBEACH-
HOTO YMK-3H[a, B JPYTUX CIIy4asix JIydllle B3SITh OTIYCK.

4 HeyBepeHHOCTb B TOM, UTO YAACTCSl YAIAUHO BHIIIOJHUTD 3Ty padOTy. DTa MpUYMHA MOXKET
BKJIIOUATh B CeOsl LEJIbIA PSiJT IPYTUX MIPUYKH:

* OTCYTCTBHE JIOCTATOYHBIX 3HAHUI U OITBITA [IsI BHIIOJHEHUS paOOTHI;

* MOJTHOE WJIM YaCTUYHOE OTCYTCTBHE MHTEpeca K padoTe U 3aMHTEPECOBAHHOCTH B €€ BBINOJ-
HEHUH;

* OTCYTCTBHE JOCTATOYHOIO KOJTMYECTBA BPEMEHH MJIsl BBIIIOTHEHUsT PabOTHI (XOTS, Ka3aloCh
Obl, TOJDKHO OBITH HAOOOPOT — YeM MEHbIIIe BpEMEHH, TeM ObICTpee HyKHO MPUCTYMAaTh K padoTe);

* HEMOMEpHO OOJBIION 00BEM PadOTHl (MHAYE TOBOPS, YEJIOBEKY KaXETCsl, YTO OH CJIMIITKOM
MHOTro OepeT Ha ce0s);

* HE3HAKOMBIN XapakTep padOTHI.

¢ Haymume Oosiee MHTEPECHBIX U YBJIEKATENIbHBIX 3aHATUN (KOHEYHO, MPUSITHEE CUJICTh B
WurtepHete mm O0onTath B KypHIIKe, YeM padoTaTh).

4 HeyBepeHHOCTb B TOM, YTO 3Ty pabOTy HEOOXOJVMO BBHIIOIHUTH.

4 3aHKeHHAsI CAMOOIICHKA.

4 OrtcyTcTBUE YeTKO C(hOPMYIMPOBAHHOM 11€JTM, K KOTOPOM JIOJKHO MIPUBECTH BBHITIOTHEHHE
padoTHI.

4 [locrosiHHBIE MPUIUPKUA U HEJOBOJIBCTBO CO CTOPOHBI PYKOBOZICTBA.

4 Haymure BHeHUX pooOiieM (T.e. mpodiieM, He UMEIOIINX HEMOCPEJICTBEHHOTO OTHOIICHH S
K pa0oTe) JIMYHOTO WJIM MHOTO XapaKTepa.

ITO nepeyueHb, KOHEUHO ke, AAJIEKO HE MOJIHBII — HaBepHsIKAa KaX/Iblil YEJIOBEK, y KOTOPOro
€CTh IPUBBIYKA ME/IJIUTh, MOXKET JOTIOJTHUTH €r0 KAKMMH-TO CBOMMHU NpuyrHaMu. Kakum xe oOpazom
MOXHO TIOOOPOTh CBOIO MEIUTEILHOCTh U HEPEIIUTETbHOCTD ?

Jl1s1 GOpbOBI ¢ IPUBBIYKON METUTh U OTKJIAABIBATh BCE «HA IMOTOM» MOXHO MPUOETHYTh K
MepEeYrCIIEHHBIM HIXKE CIIOCO0aM.

4 Brauane criezyer yeTko cpopMyIMpoBath sl ceOsi, YTO KOHKPETHO HYKHO CIeJIaTh U KaKOW
JOJKEeH OBITh pe3yJibTar.

4 Kpymyio padoty (3a1aHue) Hy)XHO pa30oUTh Ha HECKOJIBKO JTAIIOB.

4 3areM HEOOXOIMMO YCTAaHOBHUThH YETKHE CPOKH Hauala U OKOHYAHUsI KaXKJIO0ro STara, mpej-
BapUTEJILHO OMPENeMB OUePeTHOCTh UX BBITIOIHEHUSI.

4 [lepen HavasioM paOOTHI HY’KHO HEHTPaIM30BaTh BCE OTBJIECKAOIIHME MOMEHTHI. MOXKHO
BOOOIIIE OTKIIOUNTH TeseoH u VIHTEepHeT, yIaauTh C JKECTKOTO AWCKA 3aliCH MY3bIKU, (PHIIBMOB,
Pa3IMYHOIO pojia UIPhl M Pa3BJIEKAJIKH, U T.II. (B KpalHEM ClTyyae MOKHO NepernucaTh UX Ha KOM-
MaKT-IMCK U OTHECTH JIOMOM JIMOO OT/ATh HA XpaHEHUE APYTY).

4 Taksxe HEOOXOOUMO 3ape3epBUPOBATH BpeMsI 1JIsI TPOBE/ICHUS aHAIN3a BBHITIOIHEHHBIX Jei-
CTBHIA, BHECEHU I KOPPEKTUPOBOK, U T.]I.

4 3a BHINOJHEHKE MEePBOTo Tana padoT HYKHO MPUHUMATHCS HEMEJICHHO.
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[TpakTrKa MOKa3bIBAET, YTO MPUMEHEHUE STOU CUCTEMBI YCIIEIITHO MO3BOJISIET OOPOTHCS C MpHU-
BBIUKOM OTKJIaIbIBaTh BHIIIOJIHEHUE PaOOThl «HA IOTOM». [ JTaBHOE — IIOCTOSIHHO CJIe/IOBaTh YCTAHOB-
JIEHHOMY IUIaHy JI€HCTBUIA.

COBET

Ha xakom-To 3Tarne BbINOJIHEHUs PaOOThl MOXKET IOKA3aThCsl, UTO CAEAYIOIIUE
STarbl NPEICTaBIAITCS a0COMIOTHO TYMaHHO, U Bbl TIOHATHS HE MMeeTe, Kak BaM
HY)XHO OyZIeT MX BBINOJHSATh. B pe3yibTare MOsSBUTCA KElNaHUE BHOBb OTJIOKHUThH
BBITIOJIHEHNE paboTel. HU B Koem cilyyae HE CTOMT 3TOro JejaTth — HYXHO
NPOJOJIKaTh padOTy Ha TEKYIIEM 3Tarie, He iyMasi HU 0 yeM japyrom. Korga npuner
ouepe/b ClIeyIoNIero sramna padot — Toraa u Oyaere gymarb Haa HUM. CKopee Bcero,
K TOMY MOMEHTY YK€ HalJIeTCsl BBIXOJ U3 3aTPYJHUTEILHON CUTYaIUH.

OueHb BaXXHO NMPUIEPKUBATHCS YCTAHOBJIEHHBIX CPOKOB 3aBEPIIEHHS KakJI0ro 3Tarna — B [po-
THUBHOM CJIy4ae €CTb PUCK TOTO, YTO padOTa OKaKeTCs1 HEBBINOIHEHHOW. OHAKO €C/U Bbl HACTOJIBKO
YBJIEKJIUCh pa0OTOil, UTO HE MOXETe OTOpBaThCsl OT Hee (ObIBaeT M Takoe!) — 0 CpOKax MOXKHO He
BCIIOMUHATb.

[Ipu mosTanmHOM BBINOJHEHUM 33/1aHUSI OYEHb I0JIE3HO MOOUIPATh M CTUMYJIMPOBATh CAMOIo
ce0s1 (KOHEUHO, TP YCHEIIHOM MPOJIBHKEHUH padoThl). OOBIYHO TaKOE MOOIIPEHHUE 1eJ1ecO00pa3HO
AenaTh IOC/e 3aBepIIEHUs] OYepeJHOro dTana padoThl, JIMOO MOC/e pelleHus] KaKOH-TO KpYITHOM
3a7a4M B paMKax 3tarna. [Ipu 3ToM Bo3HarpaxjaeHue MOXKeT ObIThb, Ha NEPBbIi B3I, HE3HAUUTEIIb-
HBIM, HO B TO %€ BpeMsI IPUATHBIM (KaK TOBOPHUTCSI — «MeJIOUb, a MPUSATHO» ) — HAIPUMEP, BHEOUE-
peaHas curapeta, OyThUIKA XOPOILEro MUBa K yXKUHY, HIOKONIKa, U T.11. ITonoOHble «camonoonipe-
HUS» IPEKPACHO CTUMYJIUPYIOT AajIbHEl1lee BBIIOJIHEHUE PaOOTHI.

JIumib nocie Toro, Kak Bbl HAYYMJIMCh KOHTPOJIMPOBATh CBOM SMOLIMU U YIIPABJIATh PabOTOCHIO-
COOHOCTBIO, CJIe[lyeT MPUCTYIIATh K CIIEAYIOIIEMY 3Tally TaiM-MeHe)KMEHTa — PAaCCTAHOBKE ITPUOPH-
TETOB; 00 3TOM PAaCCKa3bIBACTCS B CIIEYIOLIEM pasfielie.

PaccranoBka npuopuTeToB

PaccranoBka nmpuopuTeTOB — 3TO MPOIECC, MO3BOJSAIONIMN OTCOPTUPOBATh BCE MMEIOIIMECS
HeJM ¥ 337129 B TIOpsiIKe YOBIBAaHMSI MX BAXHOCTH (Ha TMEPBOM MeCTe — caMasl BaKHasl 3a/1a4a, Ha
BTOPOM — CJIe/IyIomas 3a Hel 1o BaXHOCTH, U T.J.), MHAYE TOBOPSI — YIOPSIOYNTH UX IO TIPHOPH-
TETHOCTH.

Kakum xe oOpa3om u3 Bcero oOmms, Ka3ajaoch Obl, OMMHAKOBOW BaXKHOCTH 3a]1a4 BHIICIUTh
T€, pPellleHre KOTOPBIX JIOJKHO OBITh MEPBOOYEPETHBIM ?

B mepByio ouepenb pekOMeHIyeTcsl pydKOH Hammcath UX Ha Oymare (MMEHHO pYyYKOW Ha
Oymare, a He, HaIpUMep, HaOpaTh Ha KOMITBIOTEPE — 3TO MO3BOJIUT JIYYIlle «IIPOYYBCTBOBATH» IPO-
riecc). B 1aHHOM ciydae He MMeeT 3HaYeHU T BAXKHOCTD 33Ja49M — JIOCTATOYHO MPOCTO 3a(pUKCUPOBATh
UX B TOM HIOPsIJIKE, B KOTOPOM BBl X BCIIOMHHAETE.

371ech MOXKET BOBHUKHYTb BOIIPOC — KaKOHM k€ BPEMEHHOI MHTEpBajl HY:KHO OXBaTUTh MPU
(ukcrpoBanny 3aga4? VMHaue roBOps — eciM uyepe3 JBa roja s IUIAHUPYIO TMOCTPOUTH rapax Ha
aave, HY)KHO JIM YUUTHIBaTh 3Ty 3amaqy? Vi orpaHuuuThCs 3aqadaMu Omkaiiero aHs (Hemenm,
mecsa)?

BooOmmie mepuon TiaHUpPOBaHUS KaXKAbIA YEOBEK MOXKET OIpPEAeNsiTh CaMOCTOSITETbHO.
OpnHako eciy Bbl TOJIBKO HAYMHAETE 3aHUMAThCsl TAHM-MEHEIKMEHTOM, TO HanOoJiee ONTHUMAaTbHbBIN
BapUAaHT — YYECTh BCE 33/1a4M HA MPECTOSAIIYI0 HeeTio.

INocne Toro, Kak CUCOK OMMKANINMX 33724 TOTOB, HYKHO BBIIETIMTH U3 HUX Te, IEPBOOUYEpEI-
Hasl BOKHOCTh KOTOPBIX HE BBI3bIBAET COMHeHMsI. K TakuMm 3amauam OTHOCSITCSI, HApUMeEp, 3a1auH,
HEBBITIOJIHEHNE KOTOPBIX aBTOMAaTHUYECKH TIOBJIEUET 32 COOOW HEBBITIOTHEHHE IPYTHX, 3aBUCSIIUX OT
HuX 337a4. YT0oOBI OBLIIO MOHATHEN, pACCMOTPHM 3TO Ha KOHKPETHOM TIpUMepe.
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[Mpearnonoxum, 4To Bbl COCTABUJIM CJIEAYIOIINI MepedeHb Je/ Ha TIPEICTOAIIYI0 He/IeIIo:

4 KyIUTh HA CTPOUTESHBHOM PHIHKE 000U, JIMHOJIEYM M TUIUTKY ISl PEMOHTA KyXHHU;

4 OTPEMOHTHPOBATH ABTOMOOWIIB;

4 crenath peMOHT Ha KyXHe.

OueBuIHO, YTO B IAHHOM TIepeyHe JIeJ camasi BakHas 3aa4a — 3TO OTPEMOHTHPOBATH MAIIIUHY.
Benp Ge3 perieHus 3TOM 3a/1a4M HEBO3MOKHO 3aKYIHUTh HA PhIHKE MaTepPUaJIbl AJIs1 PEMOHTA KyXHHU;
a 0e3 rmpuoOpeTeHNs] MaTepuasIoB [Uisi PEMOHTA, B CBOIO OY€pe/lb, HEBOBMOKHO PEIIUTh eIlle OHY
3a7a4y — caenarh peMoHT. [1oaToMy moce perieHns epBooYepeHON 3a/1aul CaMOoi BaKHOM 3a/1a-
yeid OyaeT ABJIATHCS MPUOOpPETeHNe MaTepUasioB sl peMOHTa KyXHH. B mociesHioo ouepens Oynet
pelaTbecsi TPEeThs 3a/1a4a — PEMOHT KYXHH.

OpnHako He Bcernga ObIBaeT Tak MPOCTO PacCTaBUTh MPUOPHUTETHI. [yl mprMepa pacCMOTPUM
CJIEYIOLMI NIEpeYeHb 3a/1a4:

4 OTBe3TH Telly Ha Jayvy;

4 OTPEMOHTHPOBATH ABTOMOOWIIB;

4 KyIUTh HAa CTPOUTESBHOM PHIHKE 000U, JIMHOJIEYM M TUIUTKY ISl PEMOHTA KyXHHU;

4 crienaTh PeMOHT Ha KyXHe;

4 CXOOUTH B IIKOJTY Ha POOUTENILCKOE COOpaHue;

4 crenartb reHepaibHYI0 YOOPKY;

4 OTPEeMOHTHPOBATH IIKA( B MPUXOKEH;

4 HaBeCTH MOPS/IOK B rapaxe.

B nannowm ciyyae, ckopee Bcero, repBoodepeHast 3aa4a Oy/ieT Takasi ke, Kak ¥ B Ipe/blIy-
I1IEM [TpUMepe — OTPEMOHTHUPOBATH ABTOMOOMITb, TIOCKOJIBKY Cpa3y HECKOJIbKO APYTUX 3aa4 3aBUCST
OT ee BhINoHeHus1. [loka MalHa B peMOHTE, MOKHO HaBECTH TOPSAOK B rapaxe. Pogurensckoe
coOpaHue B IIKOJIe — 33/1a4a, KOTOpasi Ha3HaueHa Ha KOHKPETHOE BpeMsi He BAMH, TIOSTOMY BaM IpH-
AeTCs TIOJL Hee TMOACTPOUTHCSI.

[Nocne Toro, kKak Bl 3a0pajivi MAIIMHY U3 PEMOHTA, CaMOe Ba)KHOE, HABEPHOE — 3TO OTBE3TH
TElIy Ha J1ady: B TIEPBYIO OUepe/ib — YTOOBI HE Melllajia CBOMMH COBETaMH JeJIaTh PEMOHT Ha KyXHe,
12 ¥ BOOOIIE — BbI TaK *JaJIM TOrO MOMEHTa !

Ternepb MOXHO eXaTh Ha PHIHOK 32 MaTepuaiaMy JIsl pEMOHTA KyXHH, a 320[IHO — KYITUTh TaM
BCe HEOOXOoOuMoe il peMOHTa mKada B npuxoxei. Illkad mydiie oTpeMOHTUPOBATH B MEPBYIO
o4epe/ib, MOCKOJIbKY 3Ta paboTa — HUYTO TI0 CPaBHEHHUIO C peMOHTOM KyxHHW. Hy a mocne storo —
NPUCTYINATh K PEMOHTY Ha KyXHe.

B KoHE4YHOM HTOTE Y HAC OCTaIach JIMIIIb OJJHA HEPEIlIeHHas 3a1a4a — 9TO TeHepaibHast yOOopKa.
Perienue 3t0ii 3a1a4u (T.€. BHINOTHEHHE YOOPKH) — JIOTMYHOE 3aBEpIIeHNE BCEX PEMOHTHBIX padoT.

OueBHIHO, YTO TAKOW MOPSJIOK BBHINOJHEHWs TPUBEJICHHBIX BBIIIEC 3a/1a4 sIBJISETCS HAHOO-
Jiee ONTUMAJIbHBIM U TIO3BOJIUT COKOHOMHTH 3HAYMTEIbHOE KOJMUECTBO BpeMeHu. [IpencraBbre, 4To
ObL10 OBI, ecyii Obl BBl CHavYaJIa C/IENIANIM TeHEPATbHYI0 YOOPKY, a TOCTIe STOro MPUCTYIHIIA K PEMOHTY !
Wnm cHavyana Hecnu Obl Ha ceOe ¢ phIHKA MaTepuasibl IJIsi PEMOHTA KyXHHU (2 3TO Bedb Majio TOro,
YTO OYEHb TSKENO — 000U, TUIMTKA U JIp., HO U HEYJOOHO), ¥ TOJBKO MOCJIE 3TOr0 — MPUCTYITHIN K
PEMOHTY MAIIIUHBI.

Tem He MeHee, ObIBAeT TaK, YTO CPey MIEPEUHCIICHHBIX 3a1a4 HECKOJIBKO SIBJISIOTCS 110 BaKHO-
CTH a0COJTIOTHO OIMHAKOBBIMU, M OYEHB CJIOKHO ONPEeTUTh IPUOPUTET OIHOM 3aJauM HAJl IPYTOM.
B aTOM Ciyuae MOXHO IPUMEHUTh MEXaHU3M, KOTOPHIA PACCMATPUBAETCS] HUKE.

Kaxmyio u3 Takux 3a7a4 Hy’KHO Hamucarh Ha Oymare ¥ MICbMEHHO OTBETUTDb Ha CJEyIOIIue
BOIIPOCHI:

4 KakoBbI MPUYMHBI TOTO, YTO s JJOJKEH 3TO CHesaTh?

4 KakoBbI MPUYMHBI TOTO, YTO ST MOTY 3TOTO HE AeNiaTh?

4 Kakue npenmyIecTsa s mojy4dy, ecliv 3TO Ciesiaio BOBpems?

4 Uro OyaeT rioxoro, ecid sl 3TOro He c/esIalo WK CIeNalo, HO To3xe?
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ITocne 3Toro Hy’)HO CpaBHUTD MOJTYYEHHYIO MH(OPMAIIMIO 110 BCeM 3a7adam, IPUOPUTET KOTO-
PBIX BBI 3aTPYIHUIMCH OTPENIEITUTH CPa3y — ITO MO3BOJIUT KAPIUHAIBHO MPOSICHUTD CUTYAIHI0. YTOOBI
OBbLIIO TIOHSITHEE, PACCMOTPUM Ha TIpUMepPe KOHKPETHYIO CUTYAIIUIO.

[Tpenmnosnoxum, 4To BbI HE MOXKETE OIPEIe/INTh, KaKasi 3a/jaua BaKHEE: noxX00 8 WKOAY HA POOU-
menbCcKoe coopanue WA peMonm wkaga é npuxodxceti. Bpomne Obl 00e 3a1a4u MPUMEPHO OTUHAKO-
BOH BaXXHOCTHU, Y BBHIMIOJHSATH KAKAYI0 U3 HUX OJUHAKOBO He Xouercs. Torjaa mpoaHaJIM3UpyeM UX B
COOTBETCTBUM C MPUBEIEHHOM BbIITIE METOAUKOM.

3ajaua «moxo/ B HIKOJY HA POAUTEIbCKOEe COOpaHe».

4 KakoBbI MPUYMHBI TOTO, YTO s JJOJKEH 3TO CHesaTh?

* Most ouepenb — B MPOIUIBIA pa3 jKeHa XOAUJIA.

* Hayio xots1 OBl y3HaTh, B KAKOM OH yXe KJacce.

* Herioxo Obl yTOYHUTB — KaK OH Y4UTCS?

* A BAPYT €ro KJIAaCCHBII PyKOBOAUTEb — MOJIOAAs KpacuBasi AeByIIKa?

4 KakoBbI IPUYHMHBI TOTO, YTO ST MOTY 3TOTO HE JAeNiaTh?

* B npornuiblii pa3 jkeHa Jo/KHA OblIa UATH B MPAYSUHYIO, a XOAWUJI 1, TIO3TOMY IYCTh Tereph
BMECTO MEHsI UIeT Ha COOpaHue.

* Ha ero crone yueOHuK Bansietcs — «Pusuka 6 kigacc». 3HaUMT, CKOpee BCEro — OH yUHUTCS
B IIIECTOM KJIacce, U UITH HUKYAa He HaJo.

* Bpoze, 51 kx ero monrojga Hazaj CIpalyBajl, Kak yCrexyd B yyeOe — rOBOPUT, B OCHOBHOM
TPOWKH, €CTh TIapa YeTBEpPOK. AX, 3TO MO AecATHOAUIbHON crcTeMe? He BakHO, TpOWKa Bedb — He
nBoiika. [71aBHOE — s B Kypce Jieia, TO3TOMY Ha cOOpaHue MOXHO He UJITH.

* OIHOBpEeMEeHHO ¢ coOpaHreM HauHetcst Matd «Craprak» — « Toprieno».

* BcrioMHMIT, KJIACCHBIN PYKOBOJMTENb — 3aHYIMBAs TETKa 55 JIeT, He X04y ee BUIETh.

* HyxHO NOYMHUTH HIKA( B PUXOKEH.

4 Kakue npenmyIecTsa s mojy4dy, ecliv cesial 3T0 BOBpems?

* He Hy:xHO OyaeT UATH Ha cJeAyloliee COOpaHue — HACTYITUT Ouepeb KeHbI.

* Eciiu movitt Ha coOpaHue — MOKHO OyIeT OTJIOKUTH IOYMHKY IIKada.

* YV MeHs OyayT Bce OCHOBAHHS YTBEPIK/1aTh, UTO 51 aKTUBHO 3aHUMAIOCh BOCIIMTAHUEM PeOCHKA.

4 Uro Oyaer rioxoro, ecid sl 3TOro He C/esIalo UK CIeNalo, HO To3xe?

* JKena u tema OyayT Bopuarth, YTO sI COBCEM HE 3aHUMAIOCh PEOCHKOM.

* B mkosie MOryT Mogymarh, 4To peOeHOK pacteT 0e3 OTIia.

3agaya «peMOHT mKa(a B IPUX0Ken».

4 KakoBbI MPUYMHBI TOTO, YTO s JJOJKEH 3TO CHesaTh?

* DTO HYKHO OBLIO C/IeJIaTh MOJIroa Ha3al.

* Eciu 51 B Onipkaidiiee BpeMsi He MOYMHIO MIKad), TO JKeHa U Tellla HAYHYT TPeOOBaTh HOBBIM.

* Cropo y MeHs 1001JIel, JOIKHBI ObITh TOCTH — HeYIOOHO KaK-To, eciu ImKad He OymeT oTpe-
MOHTHPOBAH.

4 KakoBbI IPUYKMHBI TOTO, YTO ST MOTY 3TOTO HE AeNiaTh?

* [Tonrona s as mkad MOYMHKU — MOIOKIET erlie HEMHOTO.

* Ecitit s1 XOpoI110 yroy rocTei, To HayTpo OHU M He BCIIOMHST O MOEM TIOJIOMaHHOM ITKade.

4 Kakue npenmyIecTsa s mojydy, ecliv 3TO CJiesiaio BOBpems?

* JKena u Tema nepectaHyT BOpUarh, YTo MIKad MOJIOMaH.

* MoxHO Oyaer yTBepXKAaTh, UTO s1 BCe CBOOOTHOE BpeMs, HE IMOKJanas pyK, 3aHAMAlOCh
JOMAIHUM XO35CTBOM.

4 Uro Oyner mioxoro, ecid sl 3TOro He c/esIalo UK CIeNalo, HO To3xe?

* Jla Bpozie HIYEro 0cOOEHHOTO — Bce Oy/IeT, Kak U ceilvac; 3Ta HencrpaBHas ABepKa MPOBUCUT
ere AecsTh JeT.

11



A. A. I'mamkwii. «TaiiM-MeHeKMEHT Ha KoMmIbioTepe. Kak ympasisite cBonM BpemeHeM 3 ek THBHO»

JI71s1 HarISTHOCTH PEKOMEHTYEeTCsI TIOJIOKUTH Tepes] COOOM BOIPOCH M OTBETHI HA HUX TIO Kak-
JOM 3ajaue Tak, YTOObl BCe OHU OBLIM TIepe/l Ila3aMH — TO TO3BOJIUT MPOBECTU Hanbosiee 00beK-
TUBHBIN aHAJU3.

Ecmu npoaHanu3upoBath 1Be pacCMOTpPEHHbIC BHIIE 3a/1a4d, TO OOJBITUHCTBO UYUTATEsen
HaBEpHsIKa MPHUJIET K BHIBOAY — Oosiee BaKHOW 3aa4yel sSIBJISIETCS NOX00 8 WKOAY HA POOUMENbCKOe
cobparue.

(I)I/IKCI/IpOBaHI/Ie H IIOCTAHOBKa 3aJ1a4

durcupoBaHUe 1 ITOCTAHOBKA 32124 — €IIe O/IMH BaXXHBII JIEMEHT TallM-MeHeIKMeHTa. 31ech
UMEIOTCsI B BUJLy OoJiee I100abHbIe 3a1a4H, HeXKeJU Te, KOTOpbIe pacCMaTPUBAIUCH B ITPEIbIIyIIEM
paszene. HeoGXoquMo omnpenenuTbest — Il 4ero MIMEHHO BaM HyXeH TaiiM-MeHekMeHT? UTo Bbl
XOTUTE — BBIKPOMTh MApy YACOB IO CpeaM U MATHHULAM ISl 3aHSTHIA CIIOPTOM WJIA HAWTH BpeMsl
HIOCTPOKTh, HAKOHEII-TO, Tapax Ha Jjaue, O KOTOPOM Bbl MEUTAETe YkKe MATh JIeT. A MOXKET, Bbl XKeJla-
eTe YCTPOUTHCS ellie Ha OHY paboTy, HO MPU STOM yCIeBaTh JeNaTh BCE TO, YTO BbI JENAJH JI0 CHX
nop, U aaxe oosnbiie? mu Bam MpocTo HAZI0eNIO KUTh B PEKUME TIOCTOSIHHOTO aBpasia, M Bbl XOTUTE
YHOPSIIOUUTh CBOW JKM3HEHHBIH yKian? Wiu — Bce nepevnciieHHoe cpasy, U elle 4To-HUOyIb?

[MocTaBneHHbIE LIeIM MOTYT ObITh CAMBIMH Pa3HBIMHU, HO HEOOXOAUMO, YTOOBI OHH ObLTH peaib-
HBIMH ¥ COOTBETCTBOBAJIM BallleMy KU3HEHHOMY YykJjaay. Hampuwmep, eciu Bbl paboTaere Ha Tpex
padoTax, YeThIpe pasza B He[Ie/Iio MocelaeTe CIIOpPT3all, peryJisipHO 3aHUMAETECh 3aKYITKOH ITPOIYKTOB
NUTAHUs1, BOAUTE JETeil B CIOPTUBHBIC CEKIMH U T.JI., TO HE CTOMT IUIAHMPOBATD MIOCTPOUKY rapaxa
Ha Jlaye CBOMMH CUJIAMH B TEUCHHE IISATH JHEH — 9TO 3aBEIOMO HEPEaIbHO. A BOT BHIKPOUTH BpeMsI
JIJIs1 €XKEeBEYEePHEro OT/AbIXa B KPYTY CeMbH HJIU Nepejl TEIEBU30POM, a MO BBIXOJHBIM — JUIsI 3aHSITHSI
KaKUM-JIMOO X000H, BIIOJTHE PEasTbHO.

B 3aBUCHMMOCTH OT NIOCTABJICHHBIX BAMH LIeJIeil BO MHOTOM OyIeT ONpeiesIsThCs JalbHenIast
CTparerusi Ballero TaiiM-MeHeKMEeHTa.

JocTHKeHne MOCTABJIEHHBIX I1eJiel

JlocTrkeHre OCTaBJICHHBIX 1IeJIel — 3TO 3Tall HEIOCPEICTBEHHON pean3alii CUCTEMBbI TaliM-
MEHEIKMEHTA.

B niepByio odyepe/ib HY)KHO YETKO YSCHUTH ceOe, UTO TOJBKO OT BaC 3aBUCHUT ITPOLIECC OpraHu-
3allMM ¥ YIIPaBJICHUs] CBOUM BpeMeHeM. MHOTHe MoJIaraioT, 4To JIOCTaTOK BPEMEHH OIpeeIsieTCs]
HNCKJIIOUYUTCJIBbHO KOJINYECCTBOM HaCY]_HH])IX 3aJa4, U YBGJII/I‘IGHI/IG «Kalmmrajia BpeMCHI/I» BO3MOKHO
700 TOCIIE COKPAIIIEHUsI MX YUC/Ia, JTMOO TOC/e MPUBJIeYEHHS IOMOIIHUKA (BOTUTENSA, CEKpeTaps,
JIOMPaOOTHHUIIBI, H T.JI.).

OpHako Takoe MHEHHE OmMOOYHO. ITpeanonokum, YTo Bbl COKPATHIM KOJMYECTBO CBOMX
HACYIIHBIX 3a]a4: peOCHKA B CA[IUK Terepb OyJeTe OTBOAUTH HE BbI, a KeHa, U 3a01paTh ero U3 cajiuka
— TOXe; Ha paboTe OTYET /IS BBICIIIEr0 PYKOBOJICTBA TeTieph OyleTe COCTABJIAThH HE BbI, a BAlll 3aMe-
CTUTEJIb; IPUBOAMTH B TIOPSIOK AEIOBbIe OymMaru Tenephb OyzeTe He Bbl, 2 HAHSTHIA BAMU CEKpETaph.
MOJKHO JI yTBEPXKJaTh, YTO STH U3MEHEHUS PEIIaT Balllk MPoOIeMbl CO BpeMeHeM?

Her, koHeuHo, a eciii 1 peliaT — To BecbMa B HE3HAUUTEIbHOM CTeTrieH!. B nonreepikaeHue sTux
CJIOB JIOCTaTOYHO BCIIOMHUTB TO, O Y€M Mbl TOBOPUJIU B IPEABIAYIIUX pa3feiiaX, U B IEPBYIO OYepeab
— CIIEyIOIIEee: eCIIM Bbl HE JIOCTUIIIN OIPe/IeIEHHOTO YPOBHS CAMOOPraHU3AlUK ¥ CAMOIUCITUILIMHBI,
HCET CMBbICJIA ITBITATHCA YTO-TO UBMCHUTD. HaHpI/IMep, €CJIn B cal pe6eHKa OTBOAUT TCHCpL JKEHa, a BbI
9TO BpeM}I 6yneTe BaJIATHCA B KpOBaTI/I, TO HUKAKOI'O CMbICJIa C TOYKH 3p€HI/IH 9KOHOMUHA BpeMCHI/I 9TO
umeTh He OyzeT. To ke camoe — BeuepoM: eCiIi paHblIile Bbl 3a0Mpain peOeHKa U3 CajluKa, a Terepb,
CBaJIMB 3TO Ha KEHY, CUJIUTE Tepejl TEICBU30POM — TOJIOKUTEILHOTO pe3yJibTaTa X/JIaTh HE CTOUT:
aena, KOTOpre BBI HC yCHeBaJII/I pemaTb paHLHIe, OCTaHYTCH HCpeH_IeHHbIMI/I n ceﬁqac.
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To xe camoe Kacaetcst 1 padoThl. JJOMyCTHUM, YTO ceifuac OTYETHOCTH ISl BBICILIETO PYKOBOI-
cTBa Oy/ieTe COCTaBIIATH HE BbI, a Balll 3aMecTuTeNb. Ecim ocBoOoauBIIIeecs: BpeMsi Bbl OyJeTe MPOBO-
IWUTh B KypHUJIKE WM TPATUTh €T0 HA YTeHHEe aHeKI0TOB B MIHTepHETe, TO ¢ TOYKU 3peHHs] SKOHOMUU
Balllero BpeMeHH HU4ero He n3MeHHTcs. To ke camoe KacaeTcsi IeNOBbIX OyMar: MOKHO HaHATh XOTh
MATh CEKpeTaper — 1 0e3 TOJKY, a MOKHO U CBOMMU CUJIAMH AEPXkKaTh JIENOBble OymMaru B Mopsijike.

3pech ciieqyeT yHOMSIHYTh U O HEOOXOIMMOCTH I'PaMOTHOW PacCTaHOBKHM MpuoputeToB. Hanpu-
Mep, eI BBl eieTe Ha padoTy Ha MallluHe, TO BaM, HECOMHEHHO, YI00OHee caMOMy OTBE3TH peOeHKa
B CaMK. A 0cBOOOAMBIIIEECS] BpeMsl JKeHa BIIOJHE MOXET MOTPATUTh Ha MPUTOTOBJICHHUE 3aBTPaKa
11l BCE! CEMBH.

Tenepb paccMOTpUM, Kak B PAaCCMOTPEHHOU BbIILIE CUTYallMd MOXKHO IOCTYIUTbh IPaMOTHO,
COKOHOMUB BpeMsI He TOJIbKO cede, HO M OKPYKAIOLIHM.

Wrak, BB penmm, 4To peOeHKa B caauKk OyaeT oTBomuTh keHa. [IpekpacHo! ITockombky y
BaC TMOSIBWJIOCH C YTpa HECKOJIBKO CBOOOTHBIX MHMHYT, X BIIOJIHE XBaTUT Ha Cliefyloiiee: ObICTpO
MIPOBEPHUTH HA JIOMAIITHEM KOMITBIOTEPE JIEKTPOHHYIO MOYTY (a BIPYr TaM UYTO-TO OYEHb BAKHOE,
YTO XKeJIaTeJbHO y3HATh JO MPHXoJa Ha padoTy), CBapUTh BCell ceMbe KOode M cliesaTh COHIBUYM.
ITO MO3BOJUT U30EkKATh YTPEHHEHN CYeThl, KOTOpasi UMEeT MECTO OBbITh B OOJIBINIMHCTBE POCCUMCKUX
ceMen.

Hy a ecim oTyeT 1yis BBICIIETO pyKOBOICTBA OyJET COCTAaBJIATh Balll 3aMECTHTENTb, TO OCBOOO-
JMBIIIEECs] BpeMsi MOKHO KCIOb30BaTh ISl HABEIEHUsI TIOpsiaKa B Oymarax — 310 M30aBUT Bac OT
HEOOXOIMMOCTH 3aHUMAThCSI ITUM TIOCse pabOTHI JIMOO B Ipyroe BpeMsi, KOTOPOE MOKHO UCIIONb30-
BaTh Ha JIpyrue Aena.

Ha ocHOBaHMY BBHIIIIECKA3aHHOTO MOXKHO CJIeJIaTh CIEIYIONIMI BHIBO/: IPAMOTHAS peaslu3alivst
MIPOIIECCOB TaliM-MEHEKMEHTA MO3BOJISIET BBISIBUTH 3HAYUTEIIbHBIE PECYPChl BpEMEHH, He M3MEH SIS
KapAMHAJIBHBIM 00Pa30M MPUBLIYHOTO KM3HEHHOTO YKJIaJa.

JlocTiyb MOCTaBJIEHHBIX 1IeJiel BaM OylIeT HaMHOTO IpOIIE, eClTU Bbl OyJeTe Ce0BaTh repe-
YHCJICHHBIM HUKE COBETaM.

4 PexomenyeTcst KpyIHBIE 1€/ U 331a41 pa30uBaTh Ha Oosee MeJIKue ONepalim, eciii Takoe
BO3MOXHO. B 3TOM ciTydae BBl Kak Obl «OTKYChIBaeTe» OT OOJBIION 3a/1aud HEOONbIINE KYCKH, U
«TIOTJIONIaeTe» ee Mo YacTsaMm, uTo Oosee ynoOHO.

4 Bce onepatun TOKHBI OBITH PABHOMEPHO pacIipe/iesieHbl B TEUeHUE JHS, B COOTBETCTBHU
C TEKYIIUMH EJISAMH U 33/1a9aMH.

4 ndopmario 060 Bcex Ha3HAYEHHBIX BCTpeUYax He0OX0AUMO (PUKCUPOBATDH B €XKETHEBHUKE.
Kaxpiil IeHp peKOMeH/IyeTCsl POCMaTpUBATh BHECEHHYIO paHee MH(OPMAIIHIO JHS Ha TPU-YEThIpe
BIIEpe/.

¢ Mexay CIIaHUPOBAaHHBIMU 3apaHee Aelamu (MEpONpHUsITUSIMY, BCTpeUaMH, U T.J.) KeJa-
TEJIbHO OCTaBJISATh HEKOTOPBIN MPOMEKYTOK BpeMeHU. VIHaye roBopsi, He CTOUT IUIAHUPOBATh Jesa
TaKUM 00pa3oM, YTOOBI IO OKOHYAHUHU OJJHOTO MEPOMNPUSATHS Cpasy HAYMHAIIOCH Obl Ipyroe — nHave
HE OCTaHeTCs] BpeMEHH JJIsl MaHeBpa B ClTyyae BOSHUKHOBEHUS HENIPE/IBUICHHOW CUTYAIHH.

4 Kaxpiil 1eHb HY)XHO (h)OpMHPOBATh CITMCOK JeT 1 MEPOTIPHUATUIN HA CIIEYIONIUIA IeHb U Ha
CIIEIYIOLIYIO HEJEIO.

4 [Ins kax10¥ mo3unuu cpopMUPOBAHHOTO CITMCKA HEOOXOAMMO ONPENIENTUTh €€ IPUOPUTET.

4 Ha kaxmpiii JeHb HeoOXOAMMO TUIAHUPOBATh BPEMsl JJIsl OTJbIXa U BOCCTAHOBJICHUS CHJL.
[Tpuvem 31O 10KEH OBITh HE HOUHOM COH, a TIepepbIBbl B TEUSHUE THS.

4 B ciiyuae HEOOXOIUMOCTH JJOMYCKAETCs MIEPEHOCUTh HEBBITIOMHEHHbIE BOBPEMsI ITYHKTHI B
CITUCKH OyAylIMX MEeproIOB (Heleab WU JTHEN).

4 PexoMeHJyeTcss UMETh YETKMH TUIaH JIeMCTBUI Ha CTydail BOSHUKHOBEHHS HEIITATHBIX U
HeTIpeABUACHHBIX CUTYaIUH.

B nporiecce pocTukeHNst OCTABJICHHBIX LieJIed HYKHO 00s3aTeIbHO BECTH yUYeT BPEMEHH, U
IIPY 3TOM OBITh YECTHBIM TI0 OTHOIIEHMIO K cede. B mporiecce yuera ocoboe BHUMaHKe CIIeayeT yiie-
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JIATDb MMPOABJICHUAM HEPALIMOHAJIBHOT'O UCIIOJIb30BAHUSA BPEMCHU. Hy)KHO YCTKO MPEACTABIIATH ce6e,
KaKylo 4aCTb CBOCTO BPEMEHU BaM yJa€TCs IOJTHOCTBIO KOHTPOJIUPOBATh, U CTPEMUTLCA K €€ YBEJIU-
YEHMUIO.

ITonBeneHue UTOroB

Heorbemnemasi yactp 000ro TaiiM-MeHeKMEHTa (JITYHOTO, KOPIIOPATUBHOTO U JP.) — ITO
MpOoLIecC MOABE/IEHNS UTOTOB.

[lepuoanyHOCTh TOABEAEHUSI UTOTOB, B MPUHIIMIIE, KAXKIbI YEJIOBEK OIpenesseT 1 ceOs
caMocCToATeNIbHO. TeM He MeHee, peKOMEH/IYeTCsl MOABOAUTbh UTOTH TOCe KakI0ro MPOMIEHHOTO
JHS ¥ TIOCIE KaKA0M MPONIEHHON HEeJelu.

B nporiecce noaBeeHust UTOTOB aHAJTU3UPYETCs, HACKOIBKO TOUHO pellleHHbIe 3a/1auu (fena,
MEPOMNPUSATHUSI, BCTPEUHU U T.II.) COOTBETCTBOBAJIM COCTABJIIEHHOMY paHee IiaHy. B ciydae oTkioHe-
HUI HeOOXOIMMO BBISICHUTh MX MPUYHMHBI U CIEJIaTh COOTBETCTBYIOIIME BbIBOIBL. Hampumep, eciu
KaKoe-TO BaKHOE MEPONPHATHE COPBAIOCH 10 MIPUYMHE BOZHUKHOBEHUsT (POPC-MaKOPHBIX 0OCTOSI-
TeJIbCTB (ITPOOKa Ha JOpOTe, U T.11.), TO €CTh CMBICII 33[yMaThCsI HAJl TEM, YTOOBI Tiepe]] Hanooiee Bak-
HBIMH JIJIAMU OCTaBJISITh OOJIbIIIE BpEMEHH «JIJIs1 MaHeBpa». Eciu ke BakkHas1 BcTpeda Oblla OTMe-
HEHa 10 TPUYHHE TOTO, YTO BB €€ YTPOM MPOCHAIN — BUAMMO, BaM HYKHO YIEJSITh OOJTbIIIe BpEMEHH
JJ11 OTABIXa U BOCCTAHOBJIEHUS CHUJL.

Heperiennsle 3aga4un (HEBBITIOJTHEHHbIE JIeNIA U T.[1.), €CJIM OHU ellle aKTyaJIbHbl, CJIeAyeT repe-
HecTu Ha OoJiee MO3AHUI CPOK.

B nporiecce noaseneHusi UTOroB CliefyeT aHAIU3UPOBATH HE TOJIBKO MOTHOTY BBHIOJTHEHUS
TMIOCTaBJICHHBIX 33/1a4, HO ¥ CBOEBPEMEHHOCTh WX BBINOJHeHUs. Ecim Bamn pabouunii JeHbs TOKeH
3akaHunBaThcs B 18-00, a BH ero 3akanunBaere B 22-00, To Balll TallM-MeHeIKMEHT HE MeeT HUKa-
KOTr'0 CMBIC/IA.
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3ayeM Hy:KeH TaliM-MeHe/’KMeHT?

JleficTBUTENbHO — a 3a4eM OH HYKEH, 9TOT HEMOHATHBIN TallM-MeHemkMeHT? Kunu 6e3 Hero
CTOJIbKO BPEMEHM — Jajiblle, 4YTO JiM, He pokuBeM? Jla Ha TallM-MEHEIKMEHT CTOJIbKO BPEMEHU
HYKHO IOTPATUTb, YTO HU HA YTO JPYroe MPOCTO HE OCTAHETCS.

Jla, MOkHO, KOHEUHO, CKa3aTh ¥ Tak. Ho TOJIBKO B 3TOM cily4yae He CTOMT KaJIoOBAaThCsl HA IIOCTO-
SIHHYIO HEXBaTKy BPEMEHH, Ha TO, UTO MOJIOBUHY JIeJT BB JieJIaTh HE ycrieBaeTe HU Ha padoTe (Hayallb-
CTBO YK€ KOCO CMOTPUT), HU JIoMa (1IKad yXKe MOJIroAa He MOYMHEH, Aadya He I0CTPOeHa, JIeTH pac-
TYT camu 110 cebe). Beqp TaliM-MeHeIKMEHT Kak pa3 v MpeJHa3HaueH AJ1sl TOro, YToObl TOMOYb BaM
HABECTH MOPS/IOK B CBOMX Jiesiax (HEBaXXHO — HA padoTe, JoMa WIIH ellle T/Ie-TO0), & HEPEeIKO — M Pa3o-
Opatbcsi B caMoM cebe.

CoBpeMeHHbIE METOIMKU TaliM-MEHE/IKMEHTA MO3BOISIOT B KOPOTKUE CPOKHU MOJHATH Opra-
HU3ALMI0 CBOETO BPEMEHU Ha KQUECTBEHHO HOBbIH YPOBEHb. DTO MOXKET MOKA3aThCsl HEBEPOSATHDIM,
HO MHOT'OJIETHUE MCCIIEIOBAHUS TIOKA3bIBAIOT: YEJIOBEK, KOTOPBI yMEET IUIAHUPOBATh U OPraHU30-
BBIBATh CBOE BpEMsl, yCIIeBaeT JejaTh YyTh JIM HE B /IBa pa3a OoJbllie, YeM J0 TOro, Kak OH Hava
3aHUMAThCS TalM-MEHEI)KMEHTOM, ITPUYEM — IPAKTUYECKHU ITPU TEX Ke 3aTpaTax SHEPruH (T.e. ycra-
Basi He OOJIbIIIE, YEM JIO TOIO).

OcHOBHBIE 3371241 TallM-MeHEeIKMEHTa MOKHO c(POPMYJIMPOBATH CIIEAYIOIIM 00pa3oM.

4 [loBbimienue 3(pheKTUBHOCTU CBOEH JIATEILHOCTH.

4 KoHTpOIb TOTO, YTO BHI JIeJIaeTe U KOT/a BBI 9TO JejaeTe.

4 AHanu3 exeTHEBHOTO pacropsiaKa CBOMX JIes ¥ IPUHSTHE Mep IO ero ONTHUMHU3AIHH.

4 li3yyeHue 1 COBEPIICHCTBOBAHNE TEXHUKH MCTIOJIb30BAHUSI CBOETO BPEMEHHU.

¢ Vmenue n30aBiSThCSA OT HeA(P(DEKTUBHBIX B TJIaHE WCTIOJBL30BAHUSI BPEMEHU BUJIOB JIEs-
TEJILHOCTH.

4 ParrionanbHOE MJIaHMPOBAHKE BPEMEHH, Oflaroapsi YemMy caMmble BaXKHBbIE JieJ1a Oy1yT BBITION-
HATBhCS B HanboJIee Moaxosiiee BpeMs U B TpeOyeMble CPOKH.

4 ['pamoTHAs1 OpraHM3aIysi He TOJIKO pad0vero, HO TaKKe U JITYHOTO BPEMEHH, UTO TIO3BOJISIET
PEryJISIPHO BBIIENATH HEOOXOAUMOE BpeMs JUIs OT/ABIXA.

[ToMuMO nepeyncieHHbIX, ¢ TOMOLIBIO TAallM-MEHE)KMEHTa MOKHO pelliaTh U Ipyrue 3a/1auy,
BO3ZHMKHOBEHHE KOTOPBIX OOYCJIOBJIEHO OCOOSHHOCTSIMHU KM3HEAESTETbHOCTH KOHKPETHOTO 4Yeso-
BEKa.
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C 4dero xe Hauarn?

WTak, Bbl peliim, 4To OOJbIIe B PeXKUME MOCTOSSHHOTO aBpasia JKUTh HEJb351 — HHAUE B CKOPOM
BpPEMEHU MOKHO MPEBPATUTHCS B KAaKOrO-T0 OMOpPOOOTa, KOTOPhIA HUKOT[Aa HMYETO HE YCIEeBaeT U
BEYHO Be3Jie omna3ibiBacT. Hactano BpeMsi, HAKOHEIl, HEMHOT'O ITPUOCTAHOBUTHCSI M HABECTH MOPSIIOK
B CBOMX JIeJIaX, MOCTPOUTh YETKYIO CHCTEMY TalM-MEHEKMEHTA U CTPOTO MPUICPKUBATHCS ITOM
cucreMbl B gajipHeimeM. C yero ke HauuHaTh?

OTBeT Ha 3TOT BOITPOC MPOCT U JJAKOHWYEH — HAYMHATD B TIEPBYIO 0UYepeib HYKHO ¢ ceOs1. Camoe
OCHOBHOE@ U CJIO)KHOE — 9TO U3MEHHUTh CBOU 00pa3 MBIIUIEHUS, B HEKOTOPOM POJIE — JIa)Ke CBOE MUPO-
Bo33peHue. CrielyeT YeTKO yACHHUTh, YTO C HACTOSIIIEr0O MOMEHTA BCS Ballla JIeATEIbHOCTh JOKHA
OBITH OPHIEHTHPOBaHA HAa COOMIOCHNE CUCTEMBI yueTa M KOHTPOJISI CBOero BpeMeHu. U 31ech Mbl
OIATH OTMETUM TO, O YeM yKe FOBOPUJIOCH BHIIIE, B pasjeiie «YIpapieHre SMOLUAMU U paboTo-
CITOCOOHOCTBIO»: UTOOBI 3aHUMATBLCS TAM-MEHEIKMEHTOM, HEOOXOAMMO JIOCTUYb OIPE/IEICHHOTO
YPOBHSI CAMOOPraHU3alMK U CAMOTUCHMILIMHBL. HecMOTpst Ha TO, UTO B HACTOSIIIIEE BPeMst UMEETCsI
OOJIBIIIOE KOJTMUECTBO METOAMK M ITPOrPAMMHBIX IMPOIYKTOB (O HEKOTOPHIX M3 HUX PeUb IOWIET HUKE,
B COOTBETCTBYIOIIMX pa3jie/iaXx KHUTH), OPUCHTUPOBAHHBIX Ha ONTUMM3AIINIO U aBTOMATH3AIIHIO [TPO-
IIECCOB TaliM-MEHEIKMEHTa, BHavYaJIe Hy’KHO MopaboTaTh Hajl COOOM, a YK 3aTeM 00paIaThCs K HAM.

JI71s1 TOro 4TOOBI MPUCTYIUTH K IJIAHMPOBAHHIO M OPraHU3AIMU CBOETO BPEMEHH, HYKHO MPO-
BECTU HEOOJIBIIYIO MOArOTOBUTENIbHYI0 PadoTy. CMBICT €€ 3aKJII0YaeTCs B TOM, YTOObI BBISICHUTD,
Kakoe KOJIMYEeCTBO BpeMeHH TpeOyeT Y Bac KakJblil BUJ AeATebHOCTH. JIJ1s1 3TOro He0OOXOIMMO B
TeUeHHe HEKOTOPOTro TMeprojia BpEMEeHU BECTH XPOHOMETPAX CBOEH JICATENIbHOCTH, T.e. (PUKCHPO-
BaTh, YTO, KOTJIa U B TEUCHHE KaKOro KOJIMUECTBA BPEMEHH BbI JiejiacTe. B OOJBIIIMHCTBE CllydyaeB st
MOJTyYeHUsT OObEKTUBHON KAPTUHBI JIOCTATOUHO JIBYX HEJIENb: €CJIM BECTH XPOHOMETPaX, HallpuMep,
HEJIEITI0, TO STOTO MOXET OKa3aThCsl HEIOCTATOYHO; eC/U ke (PUKCUPOBATh BCE CBOU JIeJIa B TCUCHHE
MecSIa, TO 9TO MOKET ObITh CIIUIIIKOM YTOMUTEJIBHO.

COBET

KenarenbHo 4YTOOBI MEPUO, B TE€UYEHHE KOTOPOTO BBl IUIAHUPYETE BECTH
XPOHOMETpPax CBOEH NesITeIbHOCTH, ObUT CTaHAAPTHBHIM. MHaue roBopsi, JesaTh 3T0
BO BpeEMs OTITyCKAa HE UMEET CMBbIC/IA — BE[b OTIIYCKHOW IIEPUOJ IO COACPKAHUIO
KapAMHAJIBHO OTJIMYAETCS OT HAIIero OOBIYHOTO PUTMA KU3HHU.

dukcupoBaTh HEOOXOIMMO JaXke caMble HEe3HAYUTEJIbHbIE, HAa MEPBBIA B3I, COOBITUS; HE
caenyeT 3a0bIBaTh MPO J0CYT, X000, 03710pPOBUTE/IbHbIE MEPOIPUATHS, U T.J. DTO BHOCIEICTBUU
MIOMOZKET MOTYYUTh HAITISAHYIO KAPTUHY TOTO, CKOJIBKO BPEMEHH YXOIUT Ha KaX bl BUJL IESITEIbHO-
cTH, O1arofapsi 4emy MOHO Oy/IeT pelMTh — OT YEro jKeJlaTelbHO OTKa3aThCs U Kak B 1IEJIOM CILIa-
HUPOBaTh U OPraHU30BaTh CBOE BPEMSI.

OOBIYHO XPOHOMETpPaX COOBITUN BEAETCS B BHUJE KPaTKOro MH(MOPMALMOHHOIO JHEBHMKA,
MMEIOLIETO NMPOU3BOJIbHYI0 (hopMy. B 3TOM IHEBHUKE (PUKCHPYIOTCS BCe COOBITHUSA JIHS C YKa3aHUEM
TOYHOT'O BPEMEHH MX Hayaja (BpeMsi OKOHYaHUS CHELHaIbHO yKa3blBaTh HE HAJO — HA4aJo CJey-
IOLIEro COObITUSI AaBTOMAaTUYECKM O3HayaeT OKOHYaHHe mpeaplayiiero). Ilpumep takoro qHeBHUKA
MIPUBEJIEH HUKE.

4 7.30 — mogpeMm.

¢ 7.35 — 1y, ogeBaHue, yTPEHHUI TyaJseT.

4 7.55 — npuroToBJieHUE 3aBTPaKa.

4 8.05 — 3aBTpak.

4 8.25 — yTpeHHss curapera.

4 8.30 — BbIXOA U3 AOMA Ha padoTy.

4 9.00 — npuxon Ha padoTy.
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4 9.05 — mpOCMOTp MEKTPOHHOU ITOUTHI.

Ut

[Tpu BeieHNMU THEBHUKA HE CJIEAYET YITyCKaTh COOBITHS, HA KOTOPbIE B MOBCETHEBHOM KU3HU
MBI [TPAKTUYECKU He oOpalliaeM BHUMAaHUsI, HAPUMED: MePeKypbl U Kode-nay3bl Ha padote, Tere-
(boHHBIC 3BOHKH, OKMIAHUE TIEpe]] HAYaJIOM COBEIIAHUS, U T.I.

Eiie onuiH crioco0 ydeta CBOero BpeMeHH — 3TO BeJIeHHe TaK Ha3bIBAEMOro OajlaHca BpeMEHH.
CMBICJT 3TOM CHCTEMBI 3aKJII0YAETCsI B TOM, YTO M3 OOIIEr0 KOJMYECTBA YaCOB HEJIC/M BBIYUTACTCS
BpeMsl, 3aTpaueHHOE Ha Te JIMOO MHbIE MEPOIIPUATHSI, U MOCJIE KA I0TO BEIYUTAHUS BBIBOJUTCS OCTa-
TOK HEM3PaCXOJI0BAHHBIX YaCOB.

INPUMEYAHUE

B cocraB Henesu ¢ yueTom BBHIXOIHBIX JHEW BXonuT 168 yacos (B cyTkax — 24
yaca, B HeJiesie — 7 CyTOK).

Heorpemnemoii yacTpio OasiaHca BpeMeHH sIBJIsieTCs ero crarhsl. CTarhs OajlaHCa — 9TO Ha3Ba-
HUE MEPONPUSATHUs], COObITUSA, AEHCTBUS U T.[., HA KOTOPOE TPATUTCS OIPEAEIEHHOE KOJIMUECTBO Bpe-
meHu. [Ipumeps! crateil Oasanca Bpemenu: Paboma, Cou, Ilpuem nuuwgu, 1 T.1.

[Tpumep OasaHca BpeMeHH 3a Hejleo oKasaH Ha puc. 1.1.

Cmamva baranca Koauwecmeo sampaennsix Ocmamox
HACos HEUIPACXOODEANHBIY HACOS

L

Con 6 112

Jvm, TyazeT. OpuTse. 4 108
MaKHTEK, OZCBaHHE H T.4.

b

96
91
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|

Jopora Ha paboTy H ¢
paboTeL

Pabota 40 51

OTIEIX B KPYTY CEMEH 14 37
O1aRx B KpyTY Apyzelt 3 34
Jln4nble B JOMATIHHEE Je0a 3 29
Xobbu, cropt. pazeredeHuE 14 15

|
|
=]

HenpeaengenHsie pacxogsl
EpeMeHH (0KHIaHHE B
IPHEMHOH, o4epeds B

TapHEMaxepcKoil, H T.4.)

=)

Tenepnzop

RN =]

Ionmusr

Koymzrotep, Huteprer

Ll L
=] [

=
Bl
3|

PatoTa Ha gaue

|
|

|

4|

PemoHT aBTOMODHIA

Puc. 1.1. IIpumep 6ananca BpeMeHU

B sTOM GanaHce rmoka3aHbl OCHOBHBIC CTaThbU Pacxola BpeMEeHH, KOTOphle HaBepHsIKa OymyT
MIPUCYTCTBOBATH Y OOJIBIIIMHCTBA HAIIMX COOTEUYECTBEHHUKOB. UTO ke MOoKa3biBaeT Halll OajaHc?

A TIOKa3bIBaeT OH X POHMYECKYIO HEXBATKy BpeMeHHU. [ 0BOpst OyXTraaTepCcKM SI3BIKOM, «OaslaHC
He cxomguTtcs». OKaspIBaeTCsl, U1 BHIIIOMHEHNS BCEX HAIMX JEJT 3a HEJENI0 HaM HE XBaTaeT UMEI0-
IIUXCSI B HEX yacoB!

Ho xak ke Takoe MoxeT ciyunthesi? Kak MOKHO mM3pacxofoBaTh OOJIbIIe 4acoB, YeM eCTh B
Hezene? Beab 3TO TONbKO B (haHTACTUKE MOXKHO 3aMEJISATh BpeMs, HO MbI-TO )KUBEM B PEaJIbHOM
MUpE, Iie TAKOE B IPUHIIMIIE HEBO3MOXKHO.

Cekper 3aKJII0UAETCs B TOM, YTO MHOTHE HAIIIY JieJIa HaKJIaJpIBAIOTCS IPYT Ha IPyTa, U BBITION-
HSIIOTCSI OJHOBpeMeHHO. Harpumep, 3aHMMaThCs CIIOPTOM M MOCEaTh pa3BiieKaTeIbHbIe MEPOITPH-
STHSL MOKHO BMECTE C CEMBEH, M TOTIa BpeMs 10 CTaThsiM Omobix 6 kpyey cemvu u X000u, chopm,
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paseéneuenust OyIET PacXoIOBaThCsl HE TIO OTIEJIBHOCTH, 2 OJHOBPEMEHHO. AHAJIOTUYHBIM 00pa3oM
Llonnurz MOXHO COBMECTHUTbD C JIUUHbIMU U OOMAUHUMU OEAAMU, VI T.]I.

OnHako Ha MpaKTHKe ObIBAaCT TaK, YTO MPHUXOAMUTCS COBMEINATh, Ka3aJloCh Obl, COBEPIIECHHO
HECOBMECTUMBIE BUbI AE€ATCIIBHOCTU, JII/I6O BOO6HIC OTKa3bIBATbCA OT BBIIIOJIHEHUS TEX JII/I6O HNHBIX
nen, coObITUR Wi Mepornpusituii. Harpumep, Ha paboTe Mbl TpOBepsieM JIMUHYIO JIEKTPOHHYIO
MOYTY W YMTaeM rasetsl B VIHTEpHeTe, MOTOMY 4YTO B JPYroe BpeMs HE YCIIEBaeM 3TOrO CJIeliarh;
B PE3YJIbTATC HC XBATACT BPEMCHU Ha BBIIIOJIHEHUE CJIy)K€6HI)IX O6H33HHOCTGI>'I — [IPpUXOOUTCA 3a€P-
JKHUBAThCS MOCTIe PadOTHI.
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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